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A MESSAGE FROM THE PRESIDENTS

We'd like to personally welcome you to Everest College and congratulate you on your decision to invest in your future through
education. We hope you will find our quality programs, outstanding faculty, and “we care” attitude, the right combination te help you
succeed. Your success will depend, in large part, on your approach to learning. We encourage you to make the most of your education. Go
beyond what is required and really take the time to develop new skills, try out new ideas, and challenge yourself to reach beyond what you
thought was possible for yourself.

Being successful at Everest College, and in the world of work, may require you to step outside your comfort zone and try new things or
adopt new habits. Adjusting to new experiences can make you feel uneasy and insecure. Eleanor Roosevelt once said “You gain strength,
courage, and confidence by every experience in which you really stop to look fear in the face. You must do the thing which you think you
cannot do.” We encourage you to meet your challenges with courage, to put all of your effort into becoming the best you can be. At Everest
College, we consider ourselves your partner in success. We care about your success and will provide you with the tools you need to acquire
the knowledge and skills necessary to succeed in the workplace. It is up to you to put those tools to work, The administration, the faculty, the
staff, and your fellow students are here to support and help you as you take this important step toward creating a better future for yourself.
We look forward to working together to enable you to realize your dream.

I G T ‘ (Flowril

Kim Lothyan, Everett Campus President Janet O'Connell, Bremerton Campus President
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Timothy E. Allen, Tacoma Campus President



TABLE OF CONTENTS

ABOUT CORINTHIAN SCHOOLS, INC..... eennnarnis 1

EDUCATIONAL PHILOSOPHY......ccon.
COLLEGE FACILITIES...
MISSION STATEMENT AND OBJECTIVES

Mission STatement ..

ODJECTIVES cotiirivsrersmmsss s ossess s snss s st s resrassserssassssss
COLLEGE HISTORY woivivimsesssmseniirnasssssrenesceseemsessesess searamessessarssans
ACCREDITATION..

MEMBERSHIPS...

APPROVALS...
LICENSURE....covsvisnvmssnsssssaninaees
ADVISORY BOARDS ..o
ADMISSIONS .ccvnreerrinrcieraarenne .
ADMISSION PROCEDURE ... srismsiien s ssne st siossen
ABILITY TO BENEFIT POLICY ..o ssosssisinnns
GED Preparatory Program.....
ATB Testing....

Retesting Reqmrements
Retaking the CPAL..,
ATB Advising.... .
Denial of Adm|55|on
Delayed Admlss|on..................................
ALLIED HEALTH PROGRAMS ..o
PHARMACY TECHNICIAN PROGRAM..........
ALLIED HEALTH STUDENT DESCLOSURE CRIMINAL
BACKGROUND CHECK. ..
INTERNATIONAL STUDENT ADMISSION POLICY ,
COURSE WORK TAKEN AT FOREIGN INSTITUTIONS.........
TRANSFER CREDIT...
Requirements ... -
Transferring Credsts Earned at Everest Coliege to
Other Institutions... -
ACADEMIC CREDIT TRANSFER POLICY FOR CAAH EP-
ACCREDITED MEDICAL ASSISTING PROGRAMS........cciv0 5

P bR bAownew NNRNNNNNL LS L LL

RV NEN

pVal

ACADEMIC POLICIES svviviisraisnmressininrorinansansaaseasanns crevssssnnns §
GRADING SYSTEM..oovvtrereer e cemirmmssemesecsssssssssssssssssassssssarssssssssses
Grade POINL AVEIAGR....v e
Administrative Withdrawal ...

GRADE CHANGES...
REQUIREMENTS FOR GRADUATION
ATTENDANCE ..
Estabhshmg Attendance / Venfymg Enrollment
Monitoring Student Attendance....
Consecutive Absence Rule (All Programs)
Percentage Absence Rule (Modular PI’Og!’amS)
Percentage Absence Rule (Quarter-based Programs).
Additional Requirements for Veteran Students............
Date of Withdrawal... S
Date of Determznatlon {DOD)
Attendance Records... -
LEAVE OF ABSENCE POLICY (MODULAR PROGRAMS
ONLY).... - S
Re- adm|55|on FoIIowsng a Leave ofAbsence
Extension of LOA... .
Failure to Return from a Leave of Absence
Effects of Leave of Absence on Satlsfactory
Academic Progress.......... .8
STANDARDS OF SATISFACTORY ACADEMIC PROGRESS 8
Evaluation Periods for Satisfactory Academic
Progress ... SO OOUOOOE .
GPA and CGPA CalcuIatlons

W o\o\o\'o\'mo\o\o\m

0 00~ ~i

Rate of Progress Toward Completion (ROP)
Requirements ...
Maximum T|me in Whlch to Complete (MTF)
Satisfactory Academic Progress Tables........
Academic Probation ...,
Suspension ...
Academic AppeaIs

Satisfactory Academlc Progress (SAP) Appeats .10
Reinstatement FoIIowmg SUSPENSION.conectmsisisrassssasirnss 10
Dismissal... ererere s neesrasen s secbessiesesasssastssssrarss 10
Graduatlon .

Application ofGrades and Cred|ts wrrsiesenssessrannres 10
Transfer Credit.... .10

Satisfactory Academlc Progress and Flnancual Ald W
SATISFACTORY ACADEMIC PROGRESS FOR STUDENTS
RECEIVING VETERANS ADMINISTRATION BENEFITS...... 11

Previous Credit for Veterans Affairs Beneficiaries...... 11

Make-Up Assignments ..., -

Maximum Time Frame for Veteran Students

Veterans Academic Probation... T
Veterans Reinstatement after Successful AppeaI of
Termination... S URRNO 3 |
EXTERNSHIP/CLINICAL TRAINING sreveriserersensenassisons 11
STUDENT ACADEMIC APPEALS POLICY sresreessmerenerenenmeisniaians 12
Assignment/Test Grades .. a2

Final Course Grades...

Attendance Vlolatxons

Satisfactory Academic Progress (SAP} Appeals
TRANSCRIPTS AND DIPLOMAS ...
STUDENT AWARDS...
REQUIRED STUDYTIME
POLICY AND PROGRAM CHANGES

MODULAR PROGRAMS ....ccviireniinirenrnases
MODUILAR SCHEDULE ...
MODULAR APPROACH....
SCOPE AND SEQUENCE.......
MODULAR CLASSRGCOM.....
CLASS SIZES...
ADMINISTRATIVE PO!.ICIES ................................ weerraranann 14
STATEMENT OF NON-DISCRIMINATION .. perereennan 14
STUDENT DiSABILITY SERVECES/ACCOMMODATIONS 14
STUBDENT RECORDS ... .14
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF
DRUG AWARENESS R .15
SEXUAL HARASSMENT 15
CAMPUS SECURITY AND CRIME AWARENESS POLICIES 15
Statistical Information...... e 16
WEAPONS POLICY... " e 16
CAMPUS COMPLETION RATE REPORTS retsserserenrreenen 10
Student Conduct Code R JUT 1
Student Conduct Code VloIatlons/FormaI
Disciplinary Procedure ... i, 18
Appeals.... - Y
DRESS AND APPEARANCE CODE ...... 17
HEALTH/MEDICAL CARE ...... 37

TERMINATION PROCEDURES............. .
STUDENT GRIEVANCE POLICY ...... e 18
WEATHER EMERGENCIES........ e 18
LAte STArtS. ..o esnarmerirassssssesssssssssssscrscsssesssssiaisenes 18
Change in Weather ... s 18

i



StUAENT ALLENAANCE .o oees e ereirrarerarerersres et sestssssese s 18

PRONE COVRIAGE ....nceeeesrcerenesesssmssnsssesesssssss s rsssareransesn 18
FINANCIAL INFORMATION eararresssaereitbr T e a e e sessaeune 18
TUITION AND FEES ..o ORI I}
Voluntary Prepayment Plan ....ecoenseericioienseesiesseons 19
Additional EXPeNSes..... e i esssssons 19
BUYER'S RIGHT TO CANCEL ~ CANCELLATION.
OFFICIAL WITHDRAWALS....o st ssmenesoesnesnssesesions
REFUND POLICIES ... vesemsssnsssssssssssssssssssasssssssssassesarerenns 19
Date of Withdrawal versus Date of Determination
(01 ] O 20
Effect of Leaves of Absence on Refunds............ .20
Textbook and Equipment Return/Refund Policy ........20
Federal Return of Title {V Funds Policy.. W20
Return of Unearned SFA Program Funds... .20

tnstitutional Refund Calculation... e 21
WASHINGTON CANCELLATION AND REFUND POL!CY .21
STUDENT FINANCING OPTIHONS oo eerereremssmseresssseseens 21

FINANCIAL ASSISTANCE ..ooncscrrscriserisecenemeese e sesssssssss s sonns 21
STUDENT ELIGIBILITY... SRS |
FEDERAL FINANCIAL AID PROGRAMS 22
Federal Pell Grant . e eccscmsmmrssrrssssssensrssians 22
Federal Supplemental £ducational Opportunity
Grant (FSEOG) oimmriricneeereseeemsines st sonsisseemssesmsessesnes

Federal Work Study (FWS) .........
Federal Stafford Loans (FSL)
Federal Parent Loan for Undergraduate Students
(PLUS).... reresererrerarsvanssstsesiose 22
ALTERNATSVE FINANCING ()PT!ONS ...... 22

Private Loan Programs ... memmmsssomssssassmssarssssons 22
Alternative LOan Programs.......osmn w22
Institutional Payment Plans... e 22
SCHOLARSHIPS oot enrssirien e 23
Imagine America Scholarships ........ O 23
Careers That Work” Scholarship Program .................... 23
Washington Award for Vocational Excellence
(WAVEY oot sstssasssss sosis s ereesseeneee 23
Northwest Career Colleges Federation (NWCCF)
Veterans Appreciation Award Program ........ooee.e 23

DREAM AWARD PROGRAM AND SCHOLARSHIPS . 23

vi

STUDENT SERVICES. .............. herserasetsessrbe e eeraraetasstansaee 24
COUNSELING/ADVISING SERVICES ..ocooriecnrrmnieriasanenne 24
STUDENT SERVECES ADVISOR ..orveceececccrnvsnrreenissisnessnessnssens 24
TUTORING w.coevrecerermrenerensvessessnsenns .24
STUDENT HONOR SOQCIETY .verceeeeneriniris 24

GRADUATE SERVICES .o servessireroes
Job Search Skill Development..... e 24

Contact with EMployers. ... e 24
FOLLOW-UP WITH GRADUATES AND EMPLOYERS......... 25
STUDENT ACTIVITIES... e 25
STUDENT DISABILITY SERVICES/ACCOMMODATIONS 25
SPECIAL LECTURES... SOOI, 1.

PROGRAMS BY LOCATEON drvasnninessnansonesstanatsenassrrananss ......26
DENTAL ASSISTING cocueereeerresrrnssirsessssessessssssssssssessssaressstrenes 27
MASSAGE THERAPY ., i 28
MEDICAL ASSISTING............. 30
MEDICAL BILLING . eerrrennes 32
PHARMACY TECHNICIAN 33

COURSE DESCRIPTIONS .uviiienceerrcnsreransersenseessnnsernnans esane 34

TERMINOLOGY ...cuvtimriiierrinrenssinensiiisssnnmaennens sensersrneniesrnrees 38

CORINTHIAN COLLEGES, INC. ....cooovvevrrcicsrnacns seasrasssseriens 39

STATEMENT OF OWNERSHIP......ccvccmveericann consresrnessnensies 40

APPENDIX A: ADMINISTRATION AND FACULTY ..cvvvrvrnnnn 41
BREMERTON...coccer vt rnser st setmssensasssssnsssn st santsssasssssnssns 41
TACOMA

APPENDIX B: TUITION AND FEES ....cccvvmreirernesernas

APPENDIX D: OPERATING HOURS ...cvvvvvecireas .
EVERETT sttt st s senssarssessesssssns s s rsssssnses




ABOUT CORINTHIAN SCHOOLS, INC.

This College is a part of Corinthian Colleges, Inc. {CCi). CCi was formed in 1995 to own and operate schools across the nation that
focus on high-demand, specialized skills, CCi is continually seeking to provide the kind of educational programs that will best serve the
changing needs of students, business and industry.

With headquarters in Santa Ana, California, and schools in various states, CCi provides job-oriented education in high-growth, high-
technalogy areas of business and industry. The curricular focus is on allied health, business, and other programs that have been
developed based an local employer needs. Students use modern equipment and facilities, similar to the kind they can expect to find on
the job.

Corinthian Colleges, Inc. is dedicated to providing education and technical training that meets the current needs of business and
industry. Under CCi ownership, the school will maintain its long-standing reputation for innovatien and high-quality private education.

EDUCATIONAL PHILOSOPHY

The Corinthian Schools, Inc. philosophy is to provide quality programs that are sound in concept, implemented by a competent and
dedicated faculty and geared to serve those seeking a solid foundation in knowledge and skills required to obtain employment in their
chosen fields, The programs emphasize hands-on training, are relevant to employers' needs and focus on areas that offer strong
long-term employment opportunities.

To offer students the training and skills that will lead to successful employment, the schools will:

«  Continually evaluate and update educational programs;

»  Provide modern facilities and training equipment;

«  Select teachers with professional experience in the vocations they teach and the ability to motivate and develop students to

their greatest potential; and
s Promote self-discipline and motivation so that students may enjoy success on the job and in society.

COLLEGE FACILITIES

The Everett campus facilities consist of a 24,244-square-foot facility containing lecture classrooms, clinical laboratories and
computer labs,

The Bremerton campus occupies approximately 19,000 square feet. [t consists of lecture classrooms, clinical laboratories and
computer labs,

The Tacema campus consists of a 31,000-square-foot facility containing lecture classrooms, clinical laboratories and computer labs.

MISSION STATEMENT AND OBJECTIVES

Mission Statement

Everest College is an independent, private, diploma-granting school of Allied Health, Business and Technical Education. The
Coltege is dedicated to preparing students from diverse backgrounds with the skills, knowledge, and attitudes to successfully compete
for jobs and to cope with ever-changing work force requirements; and it encourages lifelong learning and growth both on the job and in
life.

Objectives
1. Tobe an effective contributing member to Washingion state’s workforce development efforts,
To encourage our students to become contributing members in their communities.
To provide job-relevant education to all qualified students,
To provide skills to assist the student with lifelong learning skills on the job and in life.
To provide the community with specialized personnel for employment in entry-level and related career path positions.
To provide placement assistance to all graduates in the field for which they were trained.
To maintaln our faculty, equipment, and teaching methods within the standards set forth by the Department of Education, the
State of Washington, the Accrediting Council for Independent Colleges and Schools (ACICS), the Commission on
Accreditation of Allied Health Education Programs (CAAHEP) for Bremerton and Everett and the Accrediting Bureau of Health
Schools (ABHES) for Tacoma and the Washington State Board of Pharmacy and Massage.
8. To continually provide professional development training for faculty and staff members.

COLLEGE HISTORY

In 1922, Bryman College, formerly known as Eton, was founded by W.B. Barger and established as Bremerton Business College to
serve the Bremerton and Kitsap Peninsula area. in 1962 Bremerton Business College was acquired by George C. and Lois Aloha Bates,
who owned and operated the school until their retirement in 1985,

In 1985 Joseph W. Edmonds acquired Bremerton Business College and changed the school name to Eton Business College. The main
campus of Eton moved to new facilities in Port Orchard in 1986, and Eton acquired Puget Sound Institute of Technology and Travel
Central and moved into an additional location in Federal Way.

in 1987 Eton opened the doors at its campus in Everett, and Eton Business College was renamed Eton Technical Institute. In
December 1999, Eton was purchased by Career Choices, Inc. and became Eton Education, Inc. doing business as (DBA) Eton Technical
knstitute.

In 2000 Eton's Everett campus moved to its spacious facility in the Everett Mall Office Park. In 2003 the new campus in Tacoma
was opened. Also in August of 2003 Career Choices, Inc. was purchased by Corinthian Colleges, Inc. as a wholly owned subsidiary. In
farch zoo4 Eton Technical knstitute’s name changed to Bryman College. In October 2004, Bryman closed its Federal Way campus. In
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January of 2007 the Port Orchard campus moved to its current location in Bremerton. In April of 2007 the name of all three campuses
was changed to Everest College.

ACCREDITATION

The Everest College campuses in Everett, Bremerton, and Tacoma are accredited by the Accrediting Council for independent
Colleges and Schools to award diplomas. The Accrediting Council for Independent Colleges and Schools is listed as a nationally
recognized accrediting agency by the United States Department of Education and is recognized by the Council for Higher Education
Accreditation. Any questions can be directed to Accrediting Council for Independent Colleges and Schools, 750 First Street NE, Suite
980, Washington, DC 20002-4241, 202-336-6780, WWW,acics.org,

The Medical Assisting programs offered at the Everett and Bremerton campuses are accredited by the Commission on
Accreditation of Altied Health Education Programs (www.caahep.org) upon the recommendation of the Medical Assisting Education
Review Board (MAERB). Commission on Accreditation of Allied Health Education Programs, 1361 Park Street, Clearwater, FL 33756,
Phone: 727-210-2350, Fax: 727-210-2354.

The Medical Assisting diploma program at the Tacoma campus has received programmatic accreditation from the Accrediting
Bureau of Health Education Schools (ABHES), 7777 Leesburg Pike, Suite 314 N, Falls Church, VA 22043, 703-917-9503.

Everest College is a qualified school of higher learning with approved programs of study that meet recognized academic standards.
Accreditation means a school employs a professional staff, has adequate facilities and equipment, and has stability and permanence
within the educational community.

MEMBERSHIPS
Tacoma Chamber of Commerce (Tacoma Campus)
Bremerton Chamber of Commerce (Bremerton Campus)
Everett Chamber of Commerce (Everett Campus)
National Association of Student Financial Aid Administrators (NASFAA)
Washington Financial Aid Association (WFAA)
Western Association of Student Financial Aid Administrators (WASFAA)
Northwest Career Colleges Federation
Better Business Bureau

APPROVALS

United States Department of justice (immigration and Naturalization Division)

Washington State Board of Pharmacy

Washington State Board of Massage (Bremerton Campus)

Selected programs of study at Everest College Everett, Bremerton and Tacoma are approved by the Workforce Training and
Education Coordinating Board's State Approving Agency (WTECB/SAA) for enrofiment of those eligible to receive benefits
under Title 38 and Title 10, USC.

Recognized for training by State of Washington Worlkforce Training & Education Coordinating Board

LICENSURE
Everest College is licensed as a private vocational school under Chapter 28C.10 RCW by the Washington State Workforce Training
and Education Coordinating Board. Inquiries or complaints regarding this or any other private vocational school may be made to:
Workforce Training and Education Coordinating Board
128 Tenth Avenue SW
.. Olympia, WA 98504-3105
(360) 753-5673

ADVISORY BOARDS

Everest College’s advisory boards ensure thal educational activities are consistent with the community's business and professicnal
skills needs. Advisory board meetings are held on each Everest College campus to advise, counsel, and share information with staff
members, practitioners, and other interested parties. The advisory boards evaluate curriculum, procedures, policies, and facilities to
continuously strengthen curriculum in order to support both student and business occupational objectives,

ADMISSIONS
ADMISSION PROCEDURE

Graduation from high school or its equivalent is a prerequisite for admission ta the School except for those students admitted
under the Ability to Benefit Policy (see below). Everest College accepts Ability-to-Benefit (ATB) students for the Massage Therapy,
Medical Assisting, Medical Billing, and Dental Assisting program. Applicants not compieting a secondary program or not having a
diploma will be considered for admission on the basis of the General Education Development (GED) test or other recognized
equivalency.

All applicants are required to sign a statement verifying that they have graduated from high school or obtained a GED or to attest to
the fact that they have not graduated from high school for ATB students,

Hepatitis B vaccination shall be recommended for all students in allied health programs who have potentiai exposure unless: the
student has previously received the complete Hepatitis B vaccination series; the student has had the disease or antibody testing has



revealed such exposure; or the vaccination of the student is contraindicated for medical reasons, such as the student is pregnant.
Students are respensible for fees associated with all immunizations.

All applicants are required to complete a personal interview with an admissions representative. Parents and spouses are
encouraged to attend. This gives applicants and their families an opportunity to see the School's equipment and facilities, meet the
staff and faculty, and ask questions relating to the campus, curriculum, and career objectives. Personal interviews also enable School
administrators to determine whether an applicant is acceptable for enroliment into the program.

The School follows an open enrollment system. Individuals may apply up to one year in advance of a scheduled class start. The
following items must be completed at the time of application:

«  Enrollment Agreement (if applicant is under 18 years of age, it must be signed by parent or guardian); and

«  Financial Aid forms (if applicant wishes to apply for financial aid).

The Scheol reserves the right to reject students if the items listed above are not successfully completed. Once an applicant has
completed and submitted the Enroliment Agreement, the School reviews the information and informs the applicant of its decision. If an
applicant is not accepted, all fees paid to the School are refunded. Students should be aware that the financial aid eligibility may change
between the time of application and final enroliment.

Prospective students who have a high school diploma or a recognized equivalency certificate {GED) are required to:

1. Furnish proof by providing the School with the diploma, official transcript or GED certificate, a copy of which will be placed in

the student file OR

2. Sign an "Attestation Regarding High School Graduation or Equivalency” indicating that they meet the School’s requirements

for admission.

Applicants who do not have a high school diploma, official transcript or GED certificate may also apply for some programs under
the Ability to Benefit Provision (see below). The number of students enroiled under the Ability to Benefit Provision is limited. The
School reserves the right to reject applicants based on test scores and ability to benefit limitations, or as necessary to comply with any
applicable local, state or federal laws, statutes or regulations.

Students are responsible for meeting the requirements of the School catalog in effect at the time of enroliment. Students may
elect to change to the requirements of a new catalog and must then meet all the requirements of the new edition. Students
automatically come under the current catalog at reentrance after not attending for a full acadernic term.

Everest College does not offer training in English as a Second Language.

ABILITY TO BENEFIT POLICY

_Students who do not have a high school diploma or its recognized equivalent may still be admitted into certain programs at the
school, However, before the school can accept a prospective student who is seeking federal financial aid and who does not have a high
school diploma or its recognized equivalent, who is beyond the age of compulsory school attendance, federal law requires the school to
determine whether the student has the abitity to benefit (ATB) from training at the institution. Although students may be admitted
under the ATB provision, the school recognizes the additional benefits of a high school diploma or its recognized equivalent to the
student. For this reason the school shall make avaifable to all ATB students the information to complete their GED and encourages their
utilization of a GED completion program.

GED Preparatory Program

The institution provides to all students admitted under the ATB provision information on preparatory programs convenient to the
students for completion of their GED, local testing sites and schedules, and tutorial opportunities. The institution takes reasonable
steps, such as providing information, to make the program available to its AT8 students.

ATB Testing

Applicants enrolling in diploma or certificate programs under the Ability fo Benefit (ATB) provision are required to achieve a passing
score {as determined by the U.S. Department of Education) on an independently administered, standardized, nationally recognized test that
is administered by a certified test administrator. Forms B and C of the Careers Program Assessment Test (CPAL) have been approved by the
U. S. Department of Education for the assessment of ATB students. Passing scores on the CPAt are Language Usage 42, Reading 43, and
Numerical 1.

Retesting Requirements

An applicant who has failed the CPAt may be offered a chance to retest when ane of the following conditions is met:

1. The applicant's performance was influenced by factors other than ability, such as illness, cheating, interruption or improper
administration of the exam, failure to time the exam correctly, or other factors that may have affected the applicant’s
performance; or

2. Asignificant change in the applicant’s ability has occurred, such as the student has taken instruction to improve skills, or has
participated in tutorial sessions on test taking and basic mathematical and language skills,

A student may not retest, unless the factor that affected performance has been resolved, or the action taken to improve the

applicant’s ability has been completed.

Retaking the CPAt

Students who fail the first administration of this exam and qualify for a retest as outlined above may retake the exam using the
alternative form of the exam with no waiting period. If the retest occurs before a full thirty (30) days have passed since the previous
testing, an alternate form {i.e., a form on the approved ATB test list other than the one most recently administered) must be used for the
retest. If a minimum of thirty (30) days have passed since the administration of a particular form, the examinee may be retested using
the same form. However, no form may be administered to a student more than twice in a ninety (go) day period. A student may retake
the exam up to three (3) times {4 times total} before being denied admission.



ATB Advising

By choosing to admit ATB students, the school has an obligation to provide the academic support services necessary for the
success of each student in the program and to ensure that following completion of the program the student is ready for placement.
Such support can best be provided through structured academic and career advising.
Pre-Enrollment
Prior to enrollment, ali ATB students shall;

= Be provided with information on GED preparatory and completion programs

»  Beadvised regarding what steps the school is taking to make preparatory programs available

»  Be encourage to obtain a GED prior to completion of their program

s Receive career advising to be documented using the ATB Disclosure Form
Post-Enroliment

All ATB students shall receive academic and career advising during their first and third evaluation periods (i.e., term, module, phase,
level, or quarter). Thereafter, ATB students shall receive academic advising at least every other evaluation period unless the student has
a CGPA of 2.5 in associate degree programs or 80% in dipioma programs. These advising sessions shall be documented using the ATB
Advising Form.

Denial of Admission

A student who has been denied admission after four attempts at taking the ATB test must wait six months from the date the
student first took the exam, or 9o days from the date the student was denied admission, whichever is later, before the student is eligible
to reapply for admission.

Delayed Admission

Students who do not enter school following passing the exam, will not be required to retake and pass the exam prior to a delayed
entry, so long as the passing test result is on file at the institution. Similarly, students who have enrofied and then withdrawn and wish
to re-enter will not be required to retake and pass the exam prior to re-entry, if the original passing test result is in the student’s
academic file or if the student has earned a high school diploma or the equivalent.

ALLIED HEALTH PROGRAMS

Students entering an allied health program must also complete a disclosure prior to the start of the training program. The
disclosure is provided by the College. Due to regulations regarding X-rays, applicants to the Dental Assisting Program must be at least 17
years old.

PHARMACY TECHNICIAN PROGRAM

Students enrolling in the Pharmacy Technician program are required to be high school graduates or have received their GED and are
not eligible to apply under the Ability to Benefit provision. Pharmacy students must also clear a background check. Effective January 1,
2009, all Pharmacy Technician students who graduate after this date must pass a national standardized examination to obtain a pharmacy
technician credential from the Washington State Board of Pharmacy.

ALLIED HEALTH STUDENT DISCLOSURE - CRIMINAL BACKGROUND CHECK

Allied health and nursing programs that use Joint Commission on Accreditation of Health Organizations (JCAHO) accredited
facilities for student clinical experience/externships are required to comply with JCAHO standard H.R. 1.2 #5 which states: “The hospital
verifies information on criminal background check if required by law and regulation or hospital policy. Rationale: This requirement
pertains to staff and students as well as valunteers who work in the same capacity as staff when providing care, treatment and services”
{CAMH Update 3 August, 2004).

Students enrolling in some allied health programs will be subjected to a criminal background check, which will include:

» 3 countywide criminal court searches {counties of residence or contiguous counties)
s 2 Name Searches (up to two married names)

s 150cial Security Trace - Address Trace Report

» 15Statewide Sex Offender Search

¢ 101G Search (Medicare/Medicaid related fraud)

The fee for this background check wilt be covered by financiat aid for those who qualify.
Clearance for students will not be obtained where the background check identified a conviction, pending case, or uncompleted
deferral/diversion for any crime related to the following offenses within the past seven years:

Abuse of any form Burglary Medicare or Medical related offenses

All drug and alcohol related offenses Concealed weapons | Possession of stolen property

Any crime against person or property | Drug paraphernalia Sexual crimes

Assault Fraud Robbery
Battery Harassment Theft/shoplifting/extortion-including convictions for bad check
charges

if an applicant has an open warrant for a crime that would otherwise be given clearance, IntefliSense will contact the person
authorized to make a decision.

INTERNATIONAL STUDENT ADMISSION POLICY

These campuses are authorized under federal law to enroll non-immigrant alien students.
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COURSE WORK TAKEN AT FOREIGN INSTITUTIONS
Course work taken at a foreign institution (excluding secondary school documents that are in English or Canadian or Philippines post-
secondary credentials that are in English) must be evaluated for equivalence to coursework taken at a United States institution. The School
accepts the evaluations of foreign course work from the following services:
« World Education Services, Inc., Bowling Green Station, P.O. Box 5087, New York, New York 10274-5087, (305) 358-6688,
WWW_Wes.org.
o Josef Silny & Associates, Inc., International Educational Consultants, 7101 SW. 102 Ave., Miami, FL 33173, 305-273-16,
www.jsilny.com
«  Educational Credential Evaluators, Inc., P.O. Box 514070, Milwaukee, Wisconsin 53202-3470, {414} 289-3400, www.ece.org

TRANSFER CREDIT

Requirements

Everest College can accept a maximum of 50% of the total credits required to complete a program as transfer credits. An exception
to this sow maximum can be made if the student is transferring from a Corinthian College School. Everest College reserves the right to
accept or reject any or all credit units earned at another institution at its own discretion.

In the case of veterans, Everest College will review previous education and training and adjust credit and tuition, where
appropriate, in accordance with the Department of Veteran's Affairs Regulations CFR 21.4253 (d) (3).

The information below describes the process at Everest College for transferring credits. At any time during the enrollment process
the student can request through the Director of Education to have his/her transcript reviewed for transfer of credit.

Students are asked to provide the Director of Education a copy of or a request for his/her transcript as well as a course description
of transferable courses {preferably a College catalog) if requested by Everest Coltege. In addition, students may be asked to take a test
to demonstrate competency.

The Director of Education reviews applicable courses as they pertain to the student's program of study and fills out the transfer
credit form. If any credits are accepted by Everest College, the Director of Education will notify the student regarding which credits
were accepted and transferred.

The Director of Education will wark with the Registrar, School President and Director of Financial Aid to complete the enroliment
process based on the student’s revised schedule and any tuition adjustments,

The student will receive an TR grade on his/her transcript for credits transferred, which will count as credits attempted and
successfully completed but will not be calculated into a student’s GPA,

The Everest campuses in Bremerten, Tacoma, and Everett do not give credit for experiential learning,

Transferring Credits Earned at Everest College to Other Institutions

Each school reserves the right to evaluate credits earned at other institutions for awarding credit for previous training. Everest
College cannot guarantee the transferability of credit earned in Everest College’s programs to other institutions. Accepting transfer
credits is always at the sole discretion of the receiving institution.

ACADEMIC CREDIT TRANSFER POLICY FOR CAAHEP-ACCREDITED MEDICAL ASSISTING PROGRAMS

tn order for a student to transfer credit into a CAAHEP-accredited Medical Assisting program, the receiving campus must follow
guidelines established by MAERB as stated below:

Transfer of credit, credit for prior learning and credit by assessment must be documented in an official transcript.

CAAHEP-approved Medical Assisting programs are offered at the following campuses: Bremerton and Everett.

ACADEMIC POLICIES
GRADING SYSTEM

Grades are earned in each course and are recorded on the student's academic transcript. Evaluation of a student’s achievement is
made in relation to the attainment of the specific course competencies. Instructors provide a detailed syllabus at the beginning of each
class that explains course objectives and the criteria upon which grades are determined.

Grade definitions are as follows:

‘GRADE . [ EVALUATION iy S PER QTRHOUR:

A Exceflent 1
B Good 3
C Average 2
F Faifed to Meet Course Objectives 0-69 a

Fail Fait ¢

Pass Pass Not Calculated
P Pass Not Calculated
W Withdraw Not Calculated

WZ Withdraw to Military Not Calculated
TR Transfer Credit Not Calculated
L Leave of Absence Not Calculated




Grade Point Average

A student’s cumulative grade point average (CGPA) is caiculated on credit hours earned at Everest College. The CGPA is computed
by taking the credit value of each class multiplied by the value of the grade earned in each class. The accumulated number of all classes
is then divided by the total number of credits attempted. The letter grade of F is counted as hours attempted, but not credit hours
successfully completed.

Any courses for which an F grade is earned must be successfully completed in order to graduate,

CGPA necessary for graduation from individual programs as well as National and State Certification CGPA requirements may vary.

Administrative Withdrawal
Students who withdraw in the progression of a module will receive a W with a credit value of zero (WZ if withdrawing due to
military service). These credits are not considered “successfully completed” and do count toward credits attempted.

GRADE CHANGES

Grades may be changed by instructors only in cases of clerical errors or subsequent completion of coursework. it is the student’s
responsibility to initiate a grade change with the appropriate instructor. A grade change form must be completed, signed by the
instructor, and submitted to the Director of Education before a grade change becomes official. ~ Grade changes must be completed
within 14 days following the end of the medule in which the grade was posted.

REQUIREMENTS FOR GRADUATION
A student must:

1. Successfully complete alt courses in the program with a 2.0 (7o%) grade polnt average within the maximum time frame for
completion as stated in the school catalog,

2. Successfully complete all externship hours (if applicable).

3. Meet any additional program specific requirements as stated in The School catalog.

ATTENDANCE

Attendance in class is critical to student academic success. This policy sets standards that provide for the withdrawal from a course
or dismissal from a program of students whose absences from class exceed a set rate. Normally, a student is considered present if s/he
is in the assigned classroom for the scheduled amount of time, i.e., neither late for class {tardy) nor leaving before the end of class (leave
early). However, an instructor may consider a student present whe does not attend the entire class session if (a) the criteria used to
make the determination are stated in the course syllabus and (b} the amount of time missed does not exceed 50% of the class session.

Afack of student attendance is a basis for student academic advising. At the beginning of each course, faculty shall advise students
of the following:

+  The policy regarding absences

»  The importance of regular attendance

«  That attendance is reguired to receive credit for the course

Establishing Attendance / Verifying Enroliment

The schools will 1ake attendance each class session beginning with the first day of scheduled classes. For programs with an
add/drop period, the taking of attendance for a student enrolling during the add/drop period shall begin the first scheduled class
session following the student's enroliment,

tn programs without an add/drop period, students registered for a class shall attend by the second scheduled class session or be
withdrawn.

Faculty are responsible for monitoring student attendance and advising students who have been absent from their classes.

...Monitoring Student Attendance ... ... . e e e e e e

Faculty shall monitor student attendance on the basis of both consecutive absences (the “Consecutive Absence Rule®) and
absences as a percentage of the hours in the class/program (the “Percentage Absence Rule”). A student may appeal an attendance
dismissal pursuant to the Student Academic Appeals Policy only if. (a) the student returns to class the next scheduled class session
foliowing the attendance violation and (b) the student has no absences while the appeal is pending,

Note: Should an appeal be granted, the student is not withdrawn, but shall be monitored with an advising plan. Should an appeal
not be granted, the student shall be withdrawn from all classes for which the appeal was denied and shall not be charged for any
attendance in those classes while the appeal was pending.

The Date of Withdrawal shall be the earlier of a violation of the Consecutive Absence Rule or the Percentage Absence Rule.

Consecutive Absence Rule (All Programs)

When a student’s absences from any course or module exceed fourteen (14} consecutive calendar days excluding holidays and
scheduled breaks, the faculty shall notify the Academic Dean/Director of Education, who shall be ultimately responsible for determining
whether the student plans to retuen to school or has withdrawn. The following guidelines shall be followed:

+  Ali students wha state they will not return to class are determined to have withdrawn and shall be promptly withdrawn from

class{es).

= All students who state they will return to class but have been absent for fourteen (14) consecutive calendar days must attend

the next scheduled class session and file an appeal. See "Student Academic Appeals Policy.”

*  Any student who has promised to return to school but who does not return on the next scheduled class session shall be

withdrawn.



e A student must attend school while an appeal is pending, and failure to attend while an appeal is pending may be the basis for
denying the appeal.
«  Anappeal may only be granted based on extenuating or mitigating circumstances. See “Student Academic Appeals Policy.”

Percentage Absence Rule (Modular Programs)
For students who have not previously been dismissed from the program for violating the attendance policy, the following rule shall

apply:

Percentage Action Taken

159 of the total program hours missed Attendance warning letter sent
20% of the total program hours missed Dismissed from the program

For students who have been dismissed for violating the attendance policy, or would have been dismissed but for a successful
appeal, the following rule shall apply:

Percentage Action Taken
15% of the remaining program hours missed Attendance warning letier sent
20% of the remaining program hours missed Dismissed from the program

Percentage Absence Rule {Quarter-based Programs)
For students in quarter-based programs the following rule shall apply:

Percentage Action Taken

25% of the course hours missed Attendance warning letter sent
40% of the course hours missed Withdrawn from the course
40% of the total hours for all courses in & term Dismissed from program

Additional Requirements for Veteran Students

The Veterans Administration (VA) requires that students receiving funds based on their enrollment in school complete their course
of studies in the standard length of the program. In order to meet this requirement, students must attend class on a regular basis. The
VA requires that it be notified when a veteran student receives any type of probation or warning related to failure to attend. Such
notification may result in the termination of veteran benefits. All attendance warnings or dismissals of students funded through the VA
shall be reported to the VA by the certifying official for the school.

Date of Withdrawal

When a student is withdrawn for consecutive absences within the term or module, the date of the student’s withdrawal shall be the
student’s last date of attendance (LDA). The LDA is the date that shall be reported on the Student Status Confirmation Report (SSCR).
When a student is withdrawn for violating the applicable percentage absence rule, the Date of Withdrawal shall be the date of the
violation, and shall be reported on the SSCR.

Note: The Date of Withdrawal shall be the earlier of a violation of the Consecutive Absence Rule or the Percentage Absence Rule,

Date of Determination (DOD)

The Date of Determination {DOD) shall be the date the school determined the student would not return to class. This is the date
used to determine the timeliness of the refund and return to Title IV calculations. The DOD is the earliest of the following three (3)
dates:

e The date the student notifies the school (verbally or in writing) that s/he is not returning to class,

«  The date the student violates the published attendance policy;

e Nolater than the fourteenth calendar day after the LDA; scheduled breaks are excluded when calculating the DOD.

For students who fail to return after an official Leave of Absence (LOA), the DOD shall be the date the student was scheduled to
return to class (for campuses that offer leaves of absence).

Attendance Records

Schools shall maintain attendance records in computer form for all programs required to take attendance. The computer
attendance database is the official record of attendance. The official record may be challenged by filing an attendance appeal within
five (5) calendar days following the end of a session. See Student Academic Appeal Policy. Without an appeal, after the fourteenth
calendar day following the end of the session, the computer attendance database shall be considered final. Notwithstanding this
reguirement, any attendance roster that has been used to verify the accuracy of attendance as part of any audit procedure shall be
maintained for eighteen (18) months.

LEAVE OF ABSENCE POLICY (MODULAR PROGRAMS ONLY)

The institution permits students to request a leave of absence {LOA) as long as the leaves do not exceed a total of 180 days during
any 1z-month period and as fong as there are documented, legitimate extenuating circumstances that require the students to interrupt
their education. Extenuating circumstances include, but are not limited to, jury duty, military obligations, birth or adoption of a child, or
serious health condition of the student or a spouse, child or parent. In order for a student to be granted an LOA, the student must
submit a completed, signed and dated teave of Absence Reguest Form to the Academic Dean/Director of Education.

Re-admission Following a Leave of Absence

Upon return from leave, the student will be required to repeat the module and receive final grades for the courses from which the
student took leave when the courses are next offered in the normal sequence for students in the class into which the student has re-
entered. The student will not be charged any fee for the repeat of courses from which the student took leave or for re-entry from the



feave of absence. The date the student returns to class is normally scheduted for the beginning of a moduie. When a student is enrolled
in a modular program, the student may return at any appropriate module, not only the module from which the student withdrew.

Extension of LOA

A student on an approved LOA may submit a request to extend the LOA without returning to class. Such a request may be
approved by the Director of Education provided:

+  The student submits a completed LOA Extension Request Form before the end date of the current leave

=  Thereis a reasonable expectation the student will return

*  The number of days in the feave as extended, when added to all other approved feaves, does not exceed 180 calendar days in any

twelve (12) month period calculated from the first day of the student’s first leave

=  Appropriate modules required for completion of the program will be available to the student on the date of return

If the extension request is approved, the end date of the student’s current leave will be changed in the official student information
system to reflect the new end date. If the request is denied, the student will be withdrawn and the withdrawal date will be the student’s
fast date of attendance (LDA).

Failure to Return from a Leave of Absence

A student who fails to return from an LOA on or befare the date indicated in the written request will be terminated from the
program, and the institution will invoke the cancellation/refund policy.

As required by federal statute and regulations, the student's fast date of attendance prior to the approved LOA will be used in order
to determine the amount of funds the institution earned and make any refunds that may be required under federal, state, or
institutional policy (see “Cancellation/Refund Policy™).

Students who have received federal student loans must be made aware that failure to return from an approved LOA, depending on
the tength of the LOA, may have an adverse effect on the students’ loan repayment schedules.

Federal ioan programs provide students with a “grace period” that delays the students’ obligation to begin repaying their loan debt
for six months (180 days) from the last date of attendance. If a student takes a lengthy LOA and fails to return to school after its
conclusion, some or all of the grace period may be exhausted—forcing the borrower to begin making repayments immediately.

Effects of Leave of Absence on Satisfactory Academic Progress

Students who are contemplating a feave of absence should be cautioned that one or more of the following factors may affect their
efigibility to graduate within the maximum program completion time:

*  Students returning from a leave of absence are not guaranteed that the module required to maintain the normal progress in

their training program wil be available at the time of reentry;

*  They may have to wait for the appropriate module to be offered;

*  They may be required to repeat the entire module from which they elected to withdraw prior Lo receiving a final grade;

»  Financial aid may be affected.

When a student returns from a leave of absence and completes the course from which the student withdrew, the hours for which
the student receives a passing grade are counted as earned; the grade, hours, and attendance for the original attempt prior to the
official leave of absence are not counted for purpose of the rate of progress toward completion calculation, and the original grade is not
counted in the CGPA calculation.

STANDARDS OF SATISFACTORY ACADEMIC PROGRESS

Students must maintain satisfactory academic progress in order to remain eligible to continue as regularly enrolled students of the
School. Additionally, satisfactory academic progress must be maintained in order to remain eligible to continue receiving federal
financial assistance.

Accreditor and federal regulations require that all students progress at a reasonable rate (i.e. make satlsfactory academic progress)

~ toward the completion of their academic program. Satisfactory academic progress is measured by:

1} The student’s cumulative grade point average (CGPA)

2) The student’s rate of progress toward completion (ROP)

3)  The maximum time frame allowed to complete the academic program (150% for all programs)

Evaluation Periods for Satisfactory Academic Progress

Satisfactory academic progress is measured at the end of each academic term, which includes the 25% point, the midpoint, the end
of each academic year, and the end of the program. Should the 25% point or the midpoint accur within a term, the evaluation will cccur
at the end of the preceding academic term,

GPA and CGPA Calculations

At the end of each academic term, the student's cumulative grade point average (CGPA) is reviewed to determine the student's
qualitative progress. When a student repeats a course, the student’s CGPA will be recalculated based on the higher of the two grades
earned. Grades for withdrawals, transfer credits, incompletes, non-punitive (Pass), and non-credit remedial courses have no effect on
the student's CGPA.

Students must attain a minimum CGPA of 1.0 at the end of the first 252 of the program and a 1.5 CGPA at the midpoint of the
program.
Rate of Progress Toward Completion (ROP)} Requirements

The school catalog contains a schedule designating the minimum percentage or amount of work that a student must successfulty
complete at the end of each evaluation period to complete their educational program within the maximum time frame (i50%).
Quantitative progress is determined by dividing the number of credit hours earned by the total number of credit hours in courses
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attempted. Credit hours attempted include completed hours, transfer credits, withdrawals, repeated courses, and non-punitive
(P=Pass). Non-credit remedial courses have no effect on the student's ROP.

Example: 12 credit hours earned
24 credit hours attempted = 50% ROP

In order to complete the training within the specified time, the student must maintain a satisfactory rate of progress as defined
below:
«  Students who have reached the halfway point of their normal program completion time must have successfully
completed 25% of the credit hours attempted.
e  Students who have reached the halfway point of their maximum program completion time must have successfully
completed 60% of the credit hours attempted.
«  Students who have reached 75% of their maximum program completion time must have successfully completed 66.7% of
the credit hours attempted.

Maximum Time in Which to Complete (MTF)

The maximum time frame for completion of all programs is limited by federal regulation to 150% of the published length of the
program. The school calculates the maximum time frame using credit hours for courses attempted. The total scheduled credit hours for
all courses attempted, which include completed courses, transfer courses, withdrawals, and repeated classes, count toward the
maximum number of credit hours allowed to complete the program. Non-credit remedial courses have no effect on the student’s ROP.
A student is not allowed to attempt more than 1.5 times, or 150% of the credit hours in the standard length of the program in order to
complete the requirements for graduation,

The requirements for rate of progress are to assure that students are progressing at a rate at which they will be able to complete
their programs within the maximum time frame. The maximum allowable attempted clock hours are noted in the following tables.

Satisfactory Academic Progress Tables
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1-12 2.0

1318 2.0

19-36 2.0

3754

55-70 N/A 2.0 N/A | 66.7%

- _Suspension if Rate o

1-12 2.0 N/A  J667% | N/A
13-24 2.0 1.0 66.7% 25%
25-55 2.0 1.3 66.7% 55%
56-66 2.0 .65 66.7% | 64%
67-81 2.0 2.0 N/A 66.7%

Academic Probation
Probation is the period of time during which a student's progress is monitored under an advising plan. During the period of
probation, students are considered to be making Satisfactory Academic Progress both for academic and financial aid eligibility.



Students on probation must participate in academic advising as deemed necessary by the school as a condition of their probation.
Academic advising shall be documented on an Academic Advising Plan and shalf be kept in the student's academic file. The Academic
Advising Plan will be updated at the end of each evaluation period that the student is on probation.

If, at the end of any evaluation period, a student falls below the required academic progress standards (CGPA, ROP, or other
standards) for his/her program as stated in the school catalog, the student shall receive a written warning and be placed on probation,
Probation wilf begin at the start of the next evaluation period. The student will remain on academic probation as fong as his or her
CGPA or ROP remains in the probation ranges specified in the school catalog. When both the CGPA and ROP are above the probation
ranges, the student is removed from probation. In addition, students whose probation status extends over multiple academic terms
may be directed to participate in extra tutorial sessions or developmental classes,

Suspension
If, at the end of any evaluation period, a student's CGPA or ROP falls into the suspension ranges specified in the school catalog, the
student is considered not to be making SAP. Students not making SAP must be placed on suspension and withdrawn from the program.,

Academic Appeals
Any student may submit an appeal of a decision of suspension or dismissal in accordance with the Satisfactory Academic Progress
Appeals Policy,

Satisfactory Academic Progress (SAP) Appeals

SAP appeals must be made within five (5) calendar days of the date the student was notified of the viclation. The student is
deemed to have notice of the pending suspension/dismissal as of the date of the suspension/dismissal letter. Provided that the student
can complete their program within the maximum time frame with the required minimum CGAP, a SAP appeal may be granted if the
student demonstrates that s/he is sincerely committed to taking the steps required to succeed in their program and that their failure to
maintain the required CGAP or ROP was caused by any of the following mitigating circumstances:

1. The death of a family member

2. Aniliness or injury suffered by the student

3. Special circumstances of an unusual nature which are not likely to recur

The Appeal Committee shall, as a condition of granting the appeal, reguire the student to develop an Academic Advising Plan in
conjunction with their advisor, and pface the student on probation.

Reinstatement Following Suspension

Students who successfully appeal a suspension or dismissal may return to school under the following conditions:

e The student must develop an academic advising plan with their advisor

*  The student must bring their CGPA up to the probation range by the end of the evaluation period following the appeal

If the student meets the above conditions, s/he may remain in school, and Is considered to be making SAP so long as the student's
CGPA does not fall below the probation range.

Dismissai

Students who have been readmitted following academic suspension who fail to improve their CGPA and/or ROP into the applicable
probation range by the end of the first evaluation period after readmission must be dismissed from the program, Students who have
been dismissed from a program are not eligible for readmission.

Graduation
Students must complete their program within the maximum time frame and with a 70% CGPA as stated in the school catalog in
order to graduate,

Application of Grades and Credits
= Grades A through D are included in the calculation of CGPA and are included in the Total Number of Credit Hours Attempted.

“weTransfer credits (Ty are not includedin thie calcilation of CGPA bt 4ré ificluded in the Total Number of Credit Fours Attempted

(see below) in order to determine the required levels for CGPA and rate of progress. Transfer credits are included as credit hours
attempted and successfully completed in calculating the rate of progress.

+  Developmental courses, non-credit and remedial courses {PF, PP, CR, NC) are graded on a pass/fail basis and are not included in
the calculation of progress toward completion or the student’s CGAP,

»  For calculating rate of progress, F grades and W (withdrawn Wi, WD, WZ2) grades are counted as hours attempted but are not
counted as hours successfully completed. Grades of | (Incomplete, In Progress) will also be counted as hours attempted but not
as hours successfully completed; however, when the | is replaced with a grade, the CGPA and satisfactory academic progress
determination will be recalculated based on that grade and the credit hours earned.

*  When a course is repeated, the higher of the two grades is used in the calculation of CGPA, and the total clock hours for the
original course and the repeated course are included in the Total Clock Hours Attempted (in the charts above) in order to
determine the required progress level. The clock hours for the original attempt are considered as not successfully completed.

Transfer Credit

Students may receive transfer credit for courses taken at another school. Courses for which a student receives transfer credit are
counted as attempted and successfully completed for purposes of satisfactory academic progress, As a result, courses for which a
student receives transfer credit provide the student with advanced standing, which is applied to the student’s progress in calculation of
the percentage of maximum time frame for the program that the student has completed. For instance if a student enrolled in a 96-
credit-hour program (with a maximum time frame of 144 credit hours) receives 12 credit hours of transfer credit and completes 12 credit
hours in the first term of enrollment, the student will be evaluated as a student who is at the 25% point of the program (24/96=252%) at
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the end of the first term. However, if a student receives 36 credit hours of transfer credit and will complete 12 credit hours at the end of
the first term, the student will be evaluated as a student who is at the midpoint (50% point) of the program (48/96 = 50%).

When a student transfers from or completes one program at the school and enrolls in another program, and all courses completed
in the original program are acceptable for credit in the new program, all courses attempted and grades received in the original program
are counted in the new program for calculation of the student’s satisfactory academic progress in the new program. When a student
transfers from or completes one program at the school and enrolls in another program at the school and all courses completed in the
original program are NOT accepted for credit in the new program, all attempts of courses taken in the original program that are part of
the new program will be counted in the calculation of the student’s satisfactory academic progress upen entry into the new program,
and the grades for the courses that are a part of the new program that were taken at the same institution will be used in the student's
CGPA calculation.

Satisfactory Academic Progress and Financial Aid

Students must meet the standards of satisfactory academic progress in order to remain eligible to continue receiving financial
assistance as well as to remain eligible to continue as a student of the school.

The Financial Aid Office will provide details to all eligible recipients. Students should read these standards carefully and refer any
questions to Academic or Financial Aid Office personnel. Satisfactory academic progress for purposes of determining continuing
federal financial assistance is determined by applying the CGPA requirements, rate of progress requirements, maximum completion
time restrictions, probation provisions, suspension and dismissal procedures, and appeals procedures as outlined in the satisfactory
academic progress section of the catalog,

Students on academic probation are considered to be maintaining satisfactory academic progress and are eligible to continue
receiving federal financial assistance. Students who have been academically suspended or dismissed are no longer active students of
the School and are ineligible for financial aid. Reinstatement of financial aid eligibility will occur only after re-admittance following
suspension or in the event the student’s appeal results in re-admittance.

SATISFACTORY ACADEMIC PROGRESS FOR STUDENTS RECEIVING VETERANS ADMINISTRATION
BENEFITS

Previous Credit for Veterans Affairs Beneficiaries

All Veterans Affairs beneficiaries are required to disclose prior postsecondary school attendance and provide copies of transcripts
for all postsecondary education and training. Upon enrollment, the School wili request and obtain official written records of all previous
education and experience, grant credit where appropriate, and advise the Veterans Affairs claimant and the Department of Veterans
Affairs in accordance with VA regulations.

Make-Up Assignments
Make up work and assignments may not be certified for veteran students for Veterans Administration pay purposes.

Maximum Time Frame for Veteran Students

The maximum time frame for veteran students to receive veteran benefits is the standard length of the program, not time and a
half. Students funded by the Veterans Administration must complete their programs within the program's standard time frame in order
to receive veteran benefits. A veteran student may not be funded for benefits following the standard program length.

Veterans Academic Probation

A veteran student who falls to meet the minimurm standards of satisfactory academic progress as stated in the institutionat policy
js automatically placed on academic probation for one grading period. Any change in enroliment status, including when a veteran is
placed on academic probation, changes schedules, or terminates or is dismissed from training, will be reported to the Veterans
Administration. The School retains documentation of probation in a student's file. Students on academic probation may be required to
participate in tutoring sessions outside class hours as a condition to continued enrcllment. At the end of a probationary period, a
student's progress is re-evaluated. if the student has met minimum standards for satisfactory academic progress and any wriiten
conditions of probation that may have been required, the student is removed from probation and returned to regutar student status, A
veteran who fails to regain satisfactory academic progress status after one grading period will be treated as all other students under the
institutional policy described above, with ane exception. A veteran who fails to meet satisfactory academic progress status following
one grading period on probation will be reported to the Veterans Administration, and their benefits wilt be terminated.

Veterans Reinstatement after Successful Appeal of Termination

A student who successfully appeals termination from the School due to failure to maintain satisfactory academic progress may be
reinstated. A reinstated student enters under an extended probationary peried. This probationary period will extend for one grading
period, after which a student must meet minimum standards of satisfactory progress to remain in school. The Department of Veterans
Administration will determine whether or not to resume payments of Veterans Administration education benefits to a reinstated
student.

EXTERNSHIP/CLINICAL TRAINING

Upon successful completion of all classraom requirements, students are expected to begin the externship/clinical portion of their
program, if applicable, within 14 calendar days from the last day of their final classroom module.

The School recommends that students complete at least 20 clock hours per week for Dental Assisting and Pharmacy Technician, 40
hours per week for Medical Assisting and 30 per week for Medical Billing. Students must make up absences that occur during the
externship/clinical to ensure that the required extern hours are completed prior to graduation.
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Students who interrupt their externship/clinical training for more than 14 consecutive calendar days from their last date of attendance,
excluding holidays, will be dropped from the program by the College.

Students who have been dropped may appeal their termination ¥ extenuating circumstances have occurred near the end of the
externship/clinical that make it impractical to complete the training within the required completion time. Extenuating circumstances
include prolonged iliness or accident, death in the family, or other events that make it impractical to complete the externship/clinical within
the required completion time. Student appeals must include written documentation of the extenuating circumstances, submitted to the
Director of Education and approved by the Appeals Committee. Students may be reinstated only once due to extenuating circumstances,

STUDENT ACADEMIC APPEALS POLICY

Academic appeals include those appeals related to final grades, attendance violations, and academic or financial aid eligibility.

All formal academic appeals must be submitted in writing on an Academic Appeal Form to the Academic Dean/Director of
Education within five (5) calendar days of the date the student has notice of the adverse academic decision. The appeal must include:

*  The specific academic decision at issue

e The date of the decision

»  The reasen{s) the student believes the decision was incorrect

¢ Theinformal steps taken to resclve the disagreement over the decision

*  The resolution sought

The written appeal may be accompanied by any additional documentation (e.g., papers, doctor notes, tests, syflabi) the student
believes supports the conclusion that the academic decision was incorrect.

Note: Once a format appeal is filed, no action based on the adverse academic decision may be taken until the appeal process is
complete. However, in cases involving financial aid eligibility, all financial aid disbursements shall be suspended until the matter is
resolved.

Within five (5) calendar days of receiving the Academic Appeal Form, the Academic Dean/Director of Education shall convene an
Appeal Committee, which should normally include the Department Chair, a member of the Student Services Staff, and a faculty member
from anather program. The Appeal Committee shall investigate the facts of the matter to the extent deemed appropriate under the
circumstances. The Appeal Committee shall render a written decision within five (5) calendar days of the date the appeal was received
by the Academic Dean/Director of Education, and shall forward the decision to the student and the instructor within five (5) calendar
days thereafter. Copies of all documents relating to the appeal shall be placed in the student's academic file, and the decision of the
Appeal Committee shall be noted in the official student information system. The decision of the Appeal Committee is final, and no
further appeals are permitted.

Note: When an appeal is denied, the date of any suspension of financial aid or dismissal from the program shall be the date of the
adverse academic decision. The student will not be charged for any attendance after the date of the adverse academic decision.

Assignment/Test Grades

Students who disagree with an assignment/test grade should discuss it with the instructor upon receipt of the grade.
Assignments/test grades are reviewed at the instructor's discretion. If the instructor is not available, the matter should be discussed
with the Program Director/Department Chair. Only final course grades are eligible for appeal.

Final Course Grades

Appeals of final course grades must be made within five (5) calendar days of the date the grade becomes final. The Academic
Dean/Director of Education may direct a grade to be changed only when it is determined through the appeal process that a final grade
was influenced by any of the following:

1. A personal bias or arbitrary rationale;

2. Standards unreasonably different from those that were applied to other students;

..3.... A substantial, unreasonable, or unannounced departure from previousty articulated stanclards;. ... oo
4. The result of a ciear and material mistake in calculating or recording grades or academic progress.

Attendance Violations

Appeals of attendance violations must be made within five (s) calendar days of the violation. In order for an attendance appeal to
be considered, the student must:

1. Have perfect attendance while the appeal is pending;

2. Submit a written plan to improve attendance with the Appeal form.

Provided that no applicable state requirement would be violated by doing so, an attendance appeal may be granted if the student
demonstrates that the absence was caused by:

1. The death of a family member;

2. An illness or injury suffered by the student;

3. Special circumstances of an unusual nature which are not likely to recur.

The Appeal Committee may, as a condition of granting the appeal, require the student to make up missed class time or
assignments, place the student on probation and require the student to develop an Academic Advising Plan in conjunction with their
advisor,

Satisfactory Academic Progress (SAP) Appeals

SAP appeals must be made within five (s) calendar days of the date the student was notified of the violation. The student is
deemed to have notice of the pending dismissal as of the date of the dismissal letter. Provided that the student can complete thelr
program within the maximum time frame with the required minimum CGPA, a SAP appeal may be granted if the student demonstrates



that s/he is sincerely committed to taking the steps required to succeed in their program and that their failure to maintain the required
CGPA or ROP was caused by any of the fellowing mitigating circumstances:

1. The death of a family member;

2. Anillness or injury suffered by the student;

3. Special circumstances of an unusual nature that are not likely to recur.

The Appeal Committee shall, as a condition of granting the appeal, require the student to develop an Academic Advising Plan in
conjunction with their advisor, and place the student on probation.

TRANSCRIPTS AND DIFLOMAS

All student academic records are retained, secured, and disposed of in accordance with local, state, and federal regulations. All
student record information is maintained on the College computer system. Permanent records are kept in paper form, microfiche or
microfilm.

Student academic transcripts, which include grades, are available upon written request by the student. Student records may be
released only to the student or his/her designee as directed by the Family Educational Rights and Privacy Act of 1974.

Transcript and diploma requests must be made in writing to the Office of the Registrar. Official transcripts will be released to
students who are current with their financial obligation (i.e. tuition and fees due to the College are paid current per the student's
financial agreement).

Students are provided an official transcript free of charge upon completing graduation requirements as stated in the previous
paragraph. Normal processing time for preparation of additional transcripts is approximately three to five days.

STUDENT AWARDS

Awards for outstanding achievement are presented to deserving students based on performance and faculty recommendations.
Graduates find these awards can be assets when they seek future employment. The Education Department can provide information
regarding the specific awards presented.

REQUIRED STUDY TIME

In order to complete the required class assignments, students are expected to spend outside time studying. The amount of time
will vary according to individual student abilities. Students are responsible for reading all study materials issued by their instructors and
must turn in assignments at the designated time.

POLICY AND PROGRAM CHANGES

The College catalog is current as of the time of printing. The College reserves the right to make changes in organizational structure,
policy and procedures as circumstances dictate, This campus reserves the right to make changes in equipment and materials and modify
curriculum as it deems necessary. When size and curriculum permit, classes may be combined to provide meaningful instruction and
training and contribute to the level of interaction among students, Students are expected to be familiar with the information presented
in this College catalog.

MODULAR PROGRAMS
MODULAR SCHEDULE

Everest College at Everett, Tacoma and Bremerton offers its programs on a six-week and four-week modular basis consisting of
lecture, laboratory work, and typically an externship period for most programs. Students may start programs at the College every four
to six weeks, depending on the program. Students in the Medical Billing, Pharmacy Technician and Dental Assisting programs, begin
their training in the module called the “Core Module.” Students in the Massage Therapy program begin their training in Module 100,
Students in the Medical Assisting program will start in the specialty module being offered for the start date. Students attend up to four
to nine specialty modules, depending upon their program of study. Finally, students participate in an externship in the programs that
reguire externships where additional hands-on and professional-level experience is provided.

During a module, students may take up to six individual courses. The length in hours for each course varies according to its credit
value.

MODULAR APPROACH

The modular system uses a spiral approach to learning, which has been found to be very effective with adult learners. In the
modular system, students have many opportunities to revisit and review concepts that are repeated and reinforced.

New students study courses in the same classroom with continuing students. This is advantageous for new students because they
benefit from interaction with mare experienced students, who help them to adjust and guide them along. Advanced students benefit
from assisting new students through review of essential material. Students form strong bonds with one another as they work closely
together in the classroom. No student is alone, and each student learns teamwork.

Students who have benefited from Everest College's modular system note that the close friendships they make, the supportive
atmosphere, and the constant review and introduction of new material are instrumental to their success both in school and after
graduation.
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SCOPE AND SEQUENCE

Students engage in specialty courses. The specialty curriculum is presented in a continucus rotation. Within specialty modules
and core module, alt courses are offered as stand-alone components of curriculum. These specialty and core modules do not require
prerequisites. However, for Massage Therapy MTD10o is a pre-requisite for all speciaity modules.

Similarly, courses are designed to be self-contained units. Each specialty module brings together compatible concepts from its
component courses. Studerts start their program in the module currently offered at the time of their entey and progress in order, as
each module is self-contained. Thus, specialty curriculum is open entry, open exit in design. Each course within a specialty module
begins with fundamentals then builds to the presentation of more advanced material that students need to successfully meet course
objectives.

MODULAR CLASSROOM

Teaching methods for the modular classes are somewhat different from those found in a more traditional classroom. Instructars
individualize instruction as much as possible in order ta teach to all levels of students. Instructors use a variety of approaches to
teaching, such as lecture, demonstration, hands-on exercises, guest speakers, working with partners, group study, self-directed learning,
and tutoring outside class to address the needs of the beginner, the experienced, and the expert student.

CLASS SIZES

Everest College's classes are small, with an average class ratio of 15 students to one instructor for lab and 30 students to one
instructor for fecture. When enroliment in a specialty lab grows beyond 15 students, instructors have access to additional resources to
be able to spend time with individuat students if requested. Lecture and lab sizes can go higher depending on the facility and the
subject being taught.

ADMINISTRATIVE POLICIES
STATEMENT OF NON-DISCRIMINATION

Everest College does not discriminate on the basis of race, color, religion, age, disability, sex, sexual orientation, national origin,
citizenship status, gender identity or status, or marital status in its admission to or treatment in its programs and activities, including
advertising, training, placement and employment, The College President is the coordinator of Title IX - the Educational Amendments Act
of 1972, which prohibits discrimination on the basis of sex in any education program or activity receiving federal financial assistance. All
inquiries or complaints under the sex discrimination provisions of Title IX should be directed to the College President. The College
President must act equitably and promptly to resolve complaints and should provide a response within seven working days. Students
who feel that the complaint has not been adequately addressed should contact the Student Help Line, (800} 874-0255, or email at
studentrelations@cci.edu.

STUDENT DISABILITY SERVICES/ACCOMMODATIONS

Everest College has an institutional commitment to provide equal educational opportunities for qualified students with disabilities
in accordance with state and federal laws and regulations, including the Americans with Disabilities Act of 190 and Section 504 of the
Rehabilitation Act of 1973, To provide equality of access for students with disabilities, Everest College will provide accommodations and
auxiliary aids and services to the extent necessary to comply with state and federal kaws. For each student, these accommodations and
services will specifically address the functional limitations of the disability that adversely affect equal educational opportunity.
Applicants or students who would kke to request disability service/accommadations must make a request to the Campus President.
Students will receive written notification of the determination within seven calendar days. Students may appeal an accommodation
decision by following the student grievance procedure as stated in the “Student Academic Appeals Policy” section of this catalog.

. STUDENT-RECORDS - -

In compliance with Public Law 93-380 of 1974, the Family Educational Rights and Privacy act, Everest College has adopted policies
and procedures that permit students the opportunity to review their educational records upon request. Educational records refer to the
records, files, documents, and other material containing information directly related to the student. Educational records do not include
working papers concerning students, such as informal notes and other temporary notes of a similar nature that are in the sole
possession of the faculty or staff. These items are not accessible or revealed to any other individuals. Everest Coltege will not permit
access to or release of educational records without the written consent of the student.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their educational records.
They are:

1. The right to inspect and review the student's education records within 45 days of the day the institution receives a request for
access. Students should submit to the institution president written requests that identify the record(s) they wish to inspect.
The institution official will make arrangements for access and notify the student of the time and place where the records may
be inspected. If the records are not maintained by the institution official to whom the request was submitted, that official shall
advise the student of the correct official to whom the request should be addressed.

2. The right to request the amendment of the student's educational records that the student befleves are inaccurate or
misleading, Students may ask the institution to amend a record that they believe is inaccurate or misleading. They should
write the institution official responsible for the record, clearly identify the part of the record they want changed, and specify
why it is inaccurate or misleading. If the institution decides not to amend the record as requested by the student, the
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institution wilt notify the student of the decision and advise the student of his or her right to a hearing regarding the request
for amendment. Additional information regarding the hearing procedures will be provided to the student when notified of the
right to a hearing,

3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except
to the extent that FERPA authorizes disclosure without consent. Generally, schools must have written permission for the
parents of minor students or eligible students in order to release any information from a student's educational record,
However, FERPA allows schools to disclose those records, without consent, to the following parties or under the following
conditions {34 CFR § 99.31):

o School officials with legitimate educational interest;
= Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;
»  Appropriate parties in connection with financial aid to a student;
»  Organizations conducting certain studies for or on behalf of the school;
e Accrediting organizations;
» Tocomply with a judicial order or fawfully issued subpcena;
e Appropriate officials in cases of health and safety emergencies; and
e State and local authorities, within a juvenile justice system, pursuant to specific State Law.
Schools may disclose, without consent, “directory” information such as a student’s name, address, telephone number, date and
place of birth, honors and awards, and dates of attendance. However, schools must tell parents and eligible students about
directory information and allow parents and eligible students a reasonable amount of time to request that the school not
disclose directory information about them. Schools must notify parents and eligible students annually of their rights under
FERPA, The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or newspaper article} is
left to the discretion of each school,

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the institution to comply
with the requirements of FERPA. The name and address of the Office that administers FERPA is the Family Policy Compliance
Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-5920.

Additional FERPA information is available from the institution’s Business Office.

DRUG AWARENESS

The Drug-Free Schools and Communities Act of 1989, Public Law 101-226, requires institutions receiving financial assistance to
implement and enforce drug prevention programs and policies. The information and referrat line that directs callers to treatment
centers in the local community is available through Student Services.

Everest College prohibits the manufacture and unlawful possession, use or distribution of illicit drugs or alcohol by students on its
property and at any College activity. If a student suspects someone to be under the influence of any drug {or alcohol), they should
immediately bring this concern to the attention of the Director of Education or College President. Violation of Everest College's anti-
drug policy will result in appropriate disciplinary actions and may include expulsion of the student. The appropriate law enforcement
authorities may also be notified.

In certain cases, students may be referred to counseling sources or substance abuse centers. If such a referral is rade, continued
enroilment or employment is subject to successful completion of any prescribed counseling or treatment program.

SEXUAL HARASSMENT

The College will strive to provide and maintain an environment free of all forms of harassment. The following guidelines are issued
that legally define sexual harassment as unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of
a sexual nature when:

¢ Submission to such conduct is made either explicitly or implicitly a term or condition of an individual's employment;

s« Submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting such

individual; or

o Such conduct has the purpose or effect of unreasonably interfering with an individual's work performance or creating an

intimidating, hostile, or offensive working environment.

The College will not tolerate sexual harassment. Behavior toward any employee or student by a member of the staff, faculty, or
student body that constitutes unwelcome sexual advances, including comments of a sexual nature, or inappropriate conduct, including
the display of derogatory drawings, cartoons, or posters, will be dealt with quickly and vigorously and will result in disciplinary action up
to and including termination or dismissal. Any student or employee who believes that he or she is a victim of sexual harassment should
immediately notify the office of the Campus President. The Campus President will conduct an investigation of all allegations.
Information surrounding all complaints will be documented and kept strictly confidential.

CAMPUS SECURITY AND CRIME AWARENESS POLICIES

As required by Public Law 101-542, as amended by Public Law 102-325, Title II, Crime Awareness and Campus Security Act of 1990,
Section 294, Policy and Statistical Disclosures, Everest College has established policies regarding campus security.

The College strives to provide its students with a secure and safe environment. Classrooms and laboratories comply with the
requirements of the various federal, state and local building codes, with the Board of Health and Fire Marshal regufations. Most
campuses are equipped with alarm systems to prevent unauthorized entry. Facilities are opened each morning and closed each evening
by administrative personnel.
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The College encourages all students and employees to report criminal incidents or other emergencies that occur on the campus
directly to the Campus President, student advisor or instructor, It is important that College personnel are aware of any such problems
on College campuses. The Campus President is responsible for investigating such reports and taking legal or other action deemed
necessary by the situation. In extreme emergencies, the Campus President may immediately contact [aw enforcement officers or other
agency personnel, such as paramedics. The College will work with local and state law enforcement personnel if such involvement is
necessary. A copy of the student's report and any resultant police report will be maintained by the College for a minimum of three years
after the incident.

Students are responsible for their own security and safety both on-campus and off-campus and must be considerate of the security and
safety of others. The College has no responsibility or obligation for any personal belongings that are lost, stolen or damaged, whether
on or off College premises or during any school activities.

On May 17, 1996, the President of the United States signed Megan’s Law into federal law. As a result, local law enforcement
agencies in all so states must notify schools, day care centers, and parents about the presence of dangerous offenders in their area.
Students and staff are advised that the best source of information on the registered sex offenders in the community is the local sheriff's
office or police department. The following link will provide you with a list of the mast recent updated online information regarding
registered sex offenders: http://ml.waspc.org/SearchAround.aspx.

Statistical Information

The public law referenced herein requires the school to report to students and employees the occurrence of various criminal
offenses on an annual basis. Prior to October © of each year, the College will distribute a security report to students and staff
containing the required statistical information on any campus crimes committed during the previous three years. A copy of this report
is available to students, employees, and prospective students and employees upon request,

WEAPONS POLICY

No weapons of any type are allowed on campus. This includes, but is not limited to: hand guns, rifles, knives, and any other devices
used to harm or intimidate staff or students. Everest Colfege maintains a threat-free learning environment. Viclation of this policy may
result in immediate dismissal from the College and a complaint with local law enforcement,

CAMPUS COMPLETION RATE REPORTS

Under the Student Right to Know Act (20 U.S.C. § 1092{(a)), an institution is required to annually prepare completion or graduation
rate data respecting the institution's first-time, fuil-time undergraduate students. (34 CFR 668.45(a)(1)). Institutions are required to
make this completion or graduation rate data readily available to students approximately 12 months after the 150% point for program
completion or graduation for a particular cohort of students. This completion rate report is available to students and prospective
students upon request. Notice of the right to request this information is distributed annuaily.

CONDUCT

The College maintains professional-leve! standards for conduct and behavior for all students. The standards of conduct for students
are patterned after those of professional employees in the workplace, Students are expected to observe campus policies and behave in a
manner that is a credit to the campus and to themselves. Certain violations of the student canduct cade, as outlined in this policy, shalt
result in immediate dismissal. Other violations are subject to a progressive disciplinary action, where the student is advised and given
every opportunity to change his or her behavior to meet the expectations of the College and to prepare for what the student might fater
expect to find in a professional-level work environment. The College maintains the right to discipline students found in violation of
College poficies.

Students are subject to the student conduct code while participating in any program externship, clinical rotation, or other College-
related activity.

.Student Conduct Code-—- -+ -~

The students must show respect toward and be cooperative with College faculty and staff during the performance of their duties,
as well as show respect for fellow students and campus visitors.

Examples of conduct that may result in disciplinary action include, but are not limited to, behavior that is disruptive, intimidating,
dishonest, or discourteous; and destruction, theft, or other misuse of Coliege property.

Violations that threaten the health and safety of campus employees, other students, or visitors shall result in immediate dismissal
from the College. Violations that warrant immediate dismissal include, but are not limited to: threatening the safety of others;
possessing alcohol, drugs, dangerous weapons, or other foreign substances on campus; theft: vandalism or misuse of the College or
another’s property; or harassment or intimidation of others. Students dismissed for the reasons outlined above will not be allowed back
on campus property without express permission of the College President or a designated College official.

Student Conduct Code Violations/Formal Disciplinary Procedure

If the College has reason to believe that a student has violated the student conduct code, the College shall conduct an
investigation and follow up with the student in the appropriate manner.

Violations that threaten the health and safety of campus employees, other students, or visitors shall result in immediate dismissal
from the College,

Other student conduct code viofations shall be governed by a progressive disciplinary procedure. For isolated, minor student
conduct code violations, the College may decide to conduct academic advising and issue a verbal reminder of the student conduct code,
or to provide the student with written notice, as the College deems appropriate. The College may also decide to suspend or place a
student on probation for a specified period of time, pending a full investigation of student conduct code violations or as a form of
corrective action short of dismissal from the Cotlege.
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First Offense - A written warning, The student shall receive a letter which describes the specific examples of the student’s
misconduct and the consequences if further violations occur.

second Offense - Student dismissal. Each student dismissed shall receive a dismissal letter from the campus, stating the reasons
for dismissal and any applicable appeals procedures.

Threats to Health/safety - immediate dismissal with dismissal letter,

Appeals

Students dismissed for violations of the student conduct code may appeal the dismissal by submitting a letter to the Campus
President stating the reason the student should be allowed to return to school. The President's decision on the appeal shall be
considered final.

DRESS AND APPEARANCE CODE
Your general appearance will be evaluated daily by the instructor. Listed below are the specific criteria you must follow to maintain
a satisfactory grade in appearance, Students in violation of the dress code policy will be sent home to change. Non-compliance
may be grounds for dismissal.
The following are a required part of your daily routine in preparing yourself for class.
A, Personal Hygiene — All programs
- Adaily bath or shower and use of deodorant.
- Aprogram of good daily oral hygiene which Includes flossing and brushing.
- Hair should be combed and styled daily for uniform wear and should be pulled back off the collar of your uniform.

Hair color and highlights should be a natural shade. Bright colors {pink, blue, green, orange, purple, yellow, etc.) are
not acceptable.

- Only complimentary conservative makeup should be worn, Heavy makeup, including long false eyelashes and bright
eye shadow is unacceptable.

- Asan assistant, your hands are in constant view of the patient, Nails must be manicured to a conservative length for
hygienic reasons. Your instructor will determine if nail length is appropriate.

- Males—-Moustaches and beards must be trimmed to an appropriate length.

B.  Uniform - Allied Health Programs

- You are required to wear a clean, well fitting, uniform (scrubs) while in school every day for all allied health programs
offered at the scheol. All students are required to wear the uniform with the school logo.

- If you are wearing white scrubs, you are required to wear white or flesh tone undergarments free from ornamentation
or design. Undergarments should not be visible through the uniform.

- You may wear long sleeved shirts or swealers underneath your scrub top.

- Appropriate socks or hosiery must be worn daily.

- Your name badge must be worn each day.

- Lab coats are required for Dental Assistant students at all campuses. Lab coats for Dental Assisting students must
have elastic wristbands. Lab coats are required for Pharmacy Technician students.

Colored athletic or uniform shoes are required while in uniform. The shoe must be clean and in good condition,
leather or vinyl, and closed-toe. Athletic or uniform shoes are the only type of footwear allowed. No canvas shoes
for Dental or Medical Assisting students.

Students are required to wear the college issued uniform with college logo for all programs
C.  Accessories - All programs

- Jewelry is not part of the professional uniform, with the exception of a wedding or engagement ring and a wristwatch,
preferably with a second hand.

- Small post earrings or VERY SMALL HOOP EARRINGS may be worn, No more than two earrings per ear.

- FACIAL JEWELRY |S NOT ALLOWED. This includes eyebrow, cheek, lip, tongue and nose piercings. If the piercing
has religious meaning and removal is not an option, then it must be covered by a Band-Aid while on campus.

- Hats of any kind are not to be worn in the classroom,

- Head coverings are not part of the uniform and can only be worn for religious or documented health reasons when
appropriate documentation is submitted to the Director of Education.

HEALTH/MEDICAL CARE

Students must take proper care of their health so that they can do their best in school. This means regular hours, plenty of sleep,
sufficient exercise and nutritious food. Students who become seriously iif or contract a communicable disease should stay home and
recover but should remember to notify the College immediately. All medical and dental appointments should be made after school
hours.

The College will not be responsible for rendering any medical assistance but will refer students to the proper medical facility upon
request.

TERMINATION PROCEDURES
Students may be terminated by the College for cause. Examples include, but are not limited to, the foliowing:
e Violation of the College's attendance policy;
e Failure to maintain satisfactory academic progress,
* Violation of personal conduct standards;




»  inability to meet financial obligations to the College.
Students to be terminated are notified in writing and may appeal to the College President.

STUDENT GRIEVANCE POLICY

Persons seeking to resolve problems or complaints should first contact their instructor. Unresolved complaints should be made to
the Director of Education. Students who feel that the complaint has not been adequately addressed should contact the College
President. Written responses will be given to the student within seven working days. If the problem remains unresolved, students may
contact the Student Help Line at (8oo) 874-0255 or email at studentservices@cci.edu,

This College is licensed under Chapter 28¢.10 RCW. Inquiries or complaints regarding this or any other private vocational school
may be made to:

Washington State Workforce Training and Education Coordinating Board
128 toth Avenue SW, Olympia, Washington
98504-3105 ((360} 753-5673).

Schools accredited by the Accrediting Council for Independent Colleges and Schools (Everett, Bremerton, and Tacoma) must have a
procedure and operational plan for handling student complaints. If a student feels that the College has not adequately addressed a
complaint or concern, the student may consider contacting the Accrediting Council. Please direct all inquiries to:

Accrediting Council for Independent Colleges and Schools
750 First Street, N.E., Suite 980
Washington, DC 20002-4241
(202) 336-6780
http:/f'www.acics.org/

WEATHER EMERGENCIES

The following is the policy for campus closure in the event of adverse weather conditions in the area of the individual campuses:

Bremerton - Students attending any classes that start before noon will folfow the Central School District School Closure policy,
Students that start class after 12:01 pm will call the campus to check to see if afternoon or evening classes will be held. Late starts will
affect only am. A two-hour morning delay means classes start 2 hours late {e.g, if you normally go to school from 8:00 am - 11:50 am, on
a late start day you would attend class from 10:00 am - 1:50 pm).

The campus President reserves the right to schedule make up hours and/or assignments for hours missed due to school closures
during inclement weather. The students will be notified of these makeup hours and be required to attend or be marked absent.

Everett - Students attending any classes that start before noon wilf follow the Everett School District School Closure policy.
Students that start class after 12:01 pm wilf call the campus to check to see if afterncon or evening classes will be held. Late starts will
affect only the classes that start at 8:00 am or earlier. A two-hour morning delay means classes start 2 hours late (e.g, if you normally go
to school from 8:00 am - 11:50 am, on a late start day you would attend class from 1000 am - t:50 pm).

The campus President reserves the right to schedule make up hours and/or assignments for hours missed due to school closures
during inclement weather. The students will be notified of these makeup hours and be reguired to attend or be marked absent.

Tacoma - Students attending any classes that start before noon will follow the Tacoma School District School Closure policy,
Students that start class after 12:01 pm will call the campus to check to see if afterncon or evening classes will be held. Late starts will
affect only the classes that start at 8:00 am or earlier. A two-hour morning delay means classes start 2 hours late {e.g, if you normally go
to school from 8:00 am - 11:50 am, on a fate start day you would attend class from 1o:00 am — 150 pm).

The campus President reserves the right to schedule make up hours and/or assignments for hours missed due to schoot closures
during inclement weather. The students will be notified of these makeup hours and be required to attend or be marked absent.

Late Starts

v Late-starts.will-affect only the morning: classes.-A-two-hour-morning-delay-means-classes-start-twa-hours-late-for- the-morning-- - -

session.

Change in Weather
If there is a change in the weather during the day, all final afternoon and evening closure decisions will come from the College
President based on conditions at the campus location.

Student Attendance
Students are responsible for all materials covered when the weather keeps them from attending. When possible, Everest College
will make reasonable accommodations for the student if he/she is unable to attend due to inclement weather conditions.

Phone Coverage

Phone service may not be available depending on the weather conditions, If possible, Everest Callege’s administrative staff will
make efforts to update the campuses phone message, but students need to rely on local news and radio stations to announce school
district closures for each individual campus.

FINANCIAL INFORMATION

Tuition and fee information can be found in Appendix B: Tuition and Fees in this cataiog.

TUITION AND FEES
The Enrollment Agreement obligates the student and the College for the entire program of instruction. Students' financial
obligations will be calculated in accordance with the refund policy in the enrollment agreement and this College catalog. Each program
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consists of the number of terms listed below. The content and schedule for the programs and academic terms are described in this
catalog.

Voluntary Prepayment Plan
The College provides a voluntary prepayment plan to students and their families to help reduce the balance due upon entry. Details
are available upon request from the Financial Aid Office.

Additional Expenses
Charges for textbooks and equipment are separate from tuition. Incidental supplies, such as paper and pencils, are o be furnished

by students.

BUYER'S RIGHT TO CANCEL - CANCELLATION

The applicant’s signature on the Enrollment Agreement does not constitute admission into The School until the student has been
accepted for admission by an official of The School, If the applicant is not accepted by The School, all monies paid will be refunded. The
applicant may also request cancellation in writing after signing the agreement and receive a full refund of all monies paid, if the written
request is made by midnight of the fifth day following the signing of the enrollment agreement excluding Sundays and holidays. Applicants
who have not visited The School prior to enrollment will have the opportunity to withdraw without penalty within five business days
following either the regularly scheduled orientation procedures or following a tour of The School facilities and inspection of equipment
where training and services are provided. The refund will be made within 3o days of receipt of such notice.

Cancellation will occur when the student gives a signed and dated written notice of cancellation to the Director of Admissions or
President at the address shown on the front of this agreement. The written notice of cancellation need not take any particular form, and,
however expressed, is effective if signed and dated by the student and if it states that the student no longer wishes to be bound by the
Enrollment Agreement. A natice of cancellation may be given by mail, hand delivery or telegram. The notice of cancellation, if sent by mail,
is effective when deposited in the mail, properly addressed, with postage prepaid.

OFFICIAL WITHDRAWALS

An official withdrawal is a withdrawal that is documented in writing. An official withdrawal is considered to have occurred on the
earlier of a) the date that the student provides to The School official notification of his or her intent to withdraw or b) the date that the
student begins the withdrawal process. A student who has not attended class for 14 consecutive calendar days will be considered to have
withdrawn as of the student’s last recorded date of attendance and will be subject to the refund poficy. Students who must withdraw from
The School are requested to notify the office of the Academic Dean/Directer of Education by telephone, in person, or in writing, to provide
official notification of their intent to withdraw. Students will be asked to provide the official date of withdrawal and the reason for
withdrawal in writing at the time of official notification. When the student begins the process of withdrawal, the student or the office of the
Academic Dean/Director of Education will complete the necessary form(s).

Quarter-based Programs: After the cancellation period, students in quarter-based programs who officially withdraw from The School
prior to the end of The School’s official add/drop period will be dropped from enroliment, and all monies paid will be refunded.

Modutar Programs: Although there is no add/drop period in modular programs, for students who officially withdraw within the first
five class days (or for weekend classes within seven calendar days from the date they started class, including the day they started class), all
menies paid will be refunded.

REFUND POLICIES

This School is certified by the U.5. Department of Education as an eligible participant in the Federal Student Financial Aid (SFA)
programs established under the Higher Education Act of 1965 (HEA), as amended (Title IV programs).
When a student withdraws, The School must complete both a “Return to Title iv" and a refund calculation.

«  First, if the student is a Title IV recipient, The School must determine how much federal grant and loan assistance the student
has earned under the Federal Return of Title IV Funds Policy. If the student (or parent, in the case of a PLUS Loan) is eligible
for additional funds at the time of withdrawal, the student may receive additional SFA funds. if the student received more SFA
funds than he or she earned under the Federal Return of Title IV Funds policy, The School, and in some cases the student, is
required to return the unearned funds to the Federal program(s) or lender, as applicable. The federal Return to Title IV policy
is explained below.

«  Second, The School must determine how much of the tuition and fees it is eligible to retain using the applicable refund
policies. A refund will be calculated on the basis of the institutional refund policy and any applicable state refund policies. If a
state or accrediting agency refund policy applies, it will be included on this agreement (see below).

The student will be given the benefit of the refund policy that results in the largest refund to the student.

Any unpaid balance of tuition and fees that remains after calculating the refund and applying the amcunt of SFA funds earned based

on the Federal Return of Title IV Funds policy must be paid by the student to The School.

The refund calculation will be based on the date of withdrawal. Any monies due the applicant or student will be refunded within 30
days of the date of cancellation, termination, or determination of withdrawal, If a student received a loan for tuition, a refund will be made
to the lender to reduce the student's loan debt, If the amount of refund exceeds the unpaid balance of the lean, the balance of funds will
then be applied in the following order:

1. io pay authorized charges at the institution;

2. with the student’s permission, applied to reduce the student’s Title IV loan debt (not limited to the student’s loan debt for the

period of enroliment);

3. returned to the student.
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In cases of prolonged iflness or accident, death in the family, or other circumstances that make it impractical to complete the program,
The School will make a settlement that is reasonable and fair to both parties.

Date of Withdrawal versus Date of Determination (DOD)

The date of withdrawal for purposes of caiculating a refund is the student’s last date of attendance. The date of determination, from
which The School has 30 days to issue a refund, is the earlier of the date the student officially withdraws or the date The School determines
the student has violated an academic standard. For example, when a student is withdrawn for violating an academic rule, the date of the
student's withdrawal shall be the student’s last date of attendance. The date of determination shall be the date The School determines the
student has violated the academic rule, if the student has not filed an appeal. If the student fifes an appeal and the appeal is denied, the date
of determination is the date the appeal is denied. If the student ceases attendance without providing official notification, the DOD shall be
no more than 14 days from the student’s last date of attendance,

Effect of Leaves of Absence on Refunds

If a student does not return from an approved leave of absence {where applicabie) on the date indicated on the written request, the
refund wilt be made within 10 days from the date the student was scheduled to return (DOD), but the refund cafculation wili be based on
the student’s last date of attendance,

Textbook and Equipment Return/Refund Policy

If a student who was charged for and paid for textbooks, uniforms, or equipment, returns unmarked textbooks, unworn uniforms, or
new equipment within 30 days following the date of the student’s cancellation, termination, or withdrawal, the institution shall refund the
charge for the textbooks, uniforms, or equipment paid by the student. Uniforms that have been worn cannot be returned because of health
and sanitary reasons. If the student fails to return unmarked textbooks, unworn uniforms or new equipment within 30 days following the
date of the student's cancellation, termination, or withdrawal, the institution may retain the cost of the items that has been paid by the
student. The student may then retain the equipment without further financial obligation to The School.

Federal Return of Title IV Funds Policy

The Financial Aid Office is required by federal statute to determine how much financial aid was earned by students who withdraw,
drop out, are dismissed, or take a leave of absence prior to completing 60% of a payment period or term.

For a student who withdraws after the 6o point-in-time, there are no unearned funds. However, a school must still complete a Return
catculation in order to determine whether the student is eligible for a post-withdrawal disbursement.

The calculation is based on the percentage of earned aid using the following Federal Return of Title IV funds formula:

Percentage of payment period or term completed = the number of days completed up to the withdrawal date divided by the total days
in the payment period or term. (Any break of five days or more is not counted as part of the days in the term.) This percentage is also the
percentage of earned aid.

Funds are returned to the appropriate federal program based on the percentage of unearned aid using the following formula:

Aid to be returned = (100% of the aid that could be disbursed minus the percentage of earned aid} multiplied by the total amount of aid
that could have been disbursed during the payment period or term.

[f a student earned less afd than was disbursed, the institution would be required to return a portion of the funds and the student
would be required to return a porticn of the funds. Keep in mind that when Title IV funds are returned, the student borrower may owe a
debit balance to the institution,

If a student earned more aid than was disbursed to him/her, the institution would owe the student a post-withdrawal disbursement
which must be paid within 120 days of the student’s withdrawal.

The institution must return the amount of Title IV funds for which it is responsible no later than 45 days after the date of the
determination of the date of the student’s withdrawal unless state policy indicates a shorter time frame (see state refund policy, if
applicable).

Refunds are allocated in the following order:

--Unsubsidized-Federal Stafford-leans:
Subsidized Federal Stafford foans.
Unsubsidized Direct Stafford loans (other than PLUS loans).
Subsidized Direct Stafford loans.
Federal Perkins loans.
Federal PLUS loans,
Direct PLUS foans.
Federal Pell Grants for which a return of funds is required.
Academic Competetiveness Grants for which a return of funds
is required.
National Smart Grants for which a return of funds is required.
Federal Supplemental Educational Opportunity Grants

13, (FSEQG) for which a return of funds is required,

S2FzYeNoaveEwN

Return of Unearned SFA Program Funds
The School must return the lesser of:
«  The amount of SFA program funds that the student did not earn; or
+  The amount of institutional costs that the student incurred for the payment period or period of enrollment muttiplied by the
percentage of funds that were not earned.
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The student {or parent, if a Federal PLUS loan) must return or repay, as appropriate, the amount by which the original overpayment
amount exceeds o of the total grant funds received by the student for the payment period or period of enroliment, if the grant
overpayment is greater than $s50.

(Note: If the student cannot repay the grant overpayment in full, the student must make satisfactory arrangements with the U.S.
Department of Education to repay any outstanding grant balances. The Student Financial Aid Department will be available to advise the
student in the event that a student repayment obligation exists. The individual will be ineligible to receive additional student financial
assistance in the future if the financial obligation(s) are not satisfied.)

Institutional Refund Calculation

The School will perform a pro-rata refund calculation for students who terminate their training before completing more than 6o
percent of the period of enrollment. Under a pro-rata refund calculation, The School is entitled to retain only the percentage of charges
(tuition, fees, room, board, etc.) proportional to the period of enrollment completed by the student. The period of enrollment completed by
the student is calculated by dividing the total number of weeks in the period of enrollment into the number of weeks completed in that
period (as of the withdrawal date). The percentage of weeks attended is rounded up to the nearest 10 percent and multiplied by the school
charges for the period of enroliment. A reasonable administrative fee not to exceed $100 or 5% of the total institutional charges, whichever
is less, will be excluded from total charges used to calculate the pro-rata refund. The School may retain the entire contract price for the
period of enrollment--including tuition, fees, and other charges-if the student terminates the training after completing more than 60
percent of the period of enroliment.

Modular Students Please Note: Since students enrolied in modular programs are charged tuition by academic year, the charges earned
and amount due under the institutional refund policy is based on the charges for the portion of the academic year completed, rather than
on the portion of the quarter completed.

WASHINGTON CANCELLATION AND REFUND POLICY

{a) The School must refund all money paid if the applicant is not accepted. This includes instances where a starting class is canceled by
The School;

(b} The School must refund all money paid if the applicant cancels within five business days (excluding Sundays and holidays) after the
day the contract is signed or an initial payment is made, as long as the applicant has not begun training;

(c) The School may retain an established registration fee equal to ten percent of the total tuition cost, or one hundred dollars,
whichever is less, if the applicant cancels after the fifth business day after signing the contract or making an initial payment. A
"registration fee" is any fee charged by a school to process student applications and establish a student records system;

{d) If training is terminated after the student enters classes, The School may retain the registration fee established under (c) of this
subsection, plus a percentage of the total tuition as described in the following table:

"If the student completes this amountof training: .= | Theschool may keep this percentage of the tuition cost: .
One week or up to 10%, whichever is less 10%
More than one week or 109% whichever is less but Jess than 25% 25%
25% through so% 50%
More than 50% 100%

{e) When calculating refunds, the official date of a student’s termination is the last date of recorded attendance:
{i} When The School receives notice of the student’s intention to discontinue the training program,
(i) When the student is terminated for a violation of a published School policy which provides for termination;
{i{i) When a student, without notice, fails to attend classes for thirty calendar days.
(2) Discontinued programs:
() If instruction in any program is discontinued after training has begun or if The School moves from one tocation to another, it must
either:
(i) Provide students pro rata refunds of all tuition and fees paid; or
(i) Arrange for comparable training at another public or private vocational school. Students must accept comparable training in
writing...
(c) Students affected by a discontinuation must request a refund within ninety days.

STUDENT FINANCING OPTIONS

The school offers a variety of student financing options to help students finance their educational costs. Detailed information
regarding financing options available and the Financial Aid process can be obtained from the school’s Student Financial Planning
Brochure. Information regarding other sources of financial assistance such as benefits available through the Bureau of Indian Affairs,
Division of Vocational Rehabilitation, Veterans Assistance and State Programs can be obtained through those agencies.

FINANCIAL ASSISTANCE
Financial assistance (aid) in the form of grants and loans is available to eligible applicants who have the ability and desire to benefit
from the specialized program/training offered at the school.

STUDENT ELIGIBILITY

To receive financial assistance you must:
1. usually, have financial need;
2. beaU.S citizen or eligible noncitizen,
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have a social security number;

if male, be registered with the Selective Service;

if currently attending school, be making satisfactory academic progress;
be enrolled as a regular student in any of the school's eligible programs;
7. notbe in default on any federally-guaranteed loan.

FEDERAL FINANCIAL AID PROGRAMS

The following Is a description of the Federal Financial Aid Programs available at the school. Additional information regarding these
programs, eligibility requirements, the financial aid process and disbursement of aid can be obtained through the school's Student
Financial Planning Brochure, the school's Student Finance Office, and the U.S. Department of Education’s Guide to Federal Student Aid,
which provides a detalled description of these programs. The guide is available online at:

http://studentaid.ed.gov/students/publications/student guide/index.htmil

Y s ow

Federat Pefl Grant

The Federal Pell Grant Program is the largest federal student aid program. For many students, these grants provide a foundation of
financial assistance that may be supplemented by other resources. Student eligibility for the Federal Pelt Grant Program is determined
by a standard formula that is revised and approved every year by the federal government. Unlike loans, grants do not have to be repaid.

Federal Supplemental Educational Opportunity Grant (FSEOG)

Undergraduate students who are unable to continue their education without additional assistance may qualify for this program.
Grants are based on funds available and do not have to be repaid. Need is determined by the financial resources of the student and
parents, and the cost of attending school,

Federal Work Study (FWS)
The need-based program provides part-time employment to students who need income to help meet their costs for postsecondary
education. Funds under this program are Emited.

Federal Stafford Loans (FSL)

Formerly the Guaranteed Student Loan (GSL), this low-interest loan is available to qualified students through the lending
institutions or agencies participating in the program and is guaranteed by the U.S. government. Repayment begins six months after the
student graduates, leaves school or drops below half-time status. There are two types of Federal Stafford Loans available: Subsidized
Loans and Unsubsidized Loans,

Federal Subsidized Stafford Loan is a low-interest loan issued by a lender (bank, credit union, or savings and loan association).
Student eligibility for a Subsidized Stafford Loan is based on “financial need.” The Federal government pays the interest while the
student is in school at least half time, during the grace period and during periods of deferment.

Federal Unsubsidized Stafford Loan is a low-interest loan issued by a lender {bank, credit union, or savings and loan association).
Students do not have to demonstrate “need” in order to obtain this loan. Interest accrues on this loan while a student attends school.

Federat Parent Loan for Undergraduate Students (PLUS)

The Federal Parent Loan for Undergraduate Students (PLUS) provides additional funds to help parents pay for educational
expenses. Parents may borrower up to the cost of their dependent student’s education minus any other aid the student is eligible for.
The interest rate fixed and interest accrues at the time of disbursement. Repayment typicatly begins within 6o days after the loan has
been fully disbursed.

Note: Federal student loans are insured by state and private non-profit guarantee agencies,

Loan origination fees may be deducted from the loan by the institution making the loan as set forth by federal regulations.

~ ALTERNATIVE FINANCING OPTIONS

- For detailed information regarding all financing options available please refer to the school's Student Financial Planning Brochure.

Private Loan Programs

Private lenders offer a variety of private loan programs to help students pay for their educational costs. Loan approval, origination fee,
interest rate and terms are based on the applicant’s credit and the lenders underwriting criteria. The use of a co-signer on these loans may
increase the applicant’s chances of loan approval.

Alternative Loan Programs

Alternative foans are private loans offered by the school's preferred lenders. The criteria for preferred fender selection can be
obtained from the school’s Student Financial Planning Brochure, Alternative loan approval, loan origination fees, interest rates and loan
terms are based on the applicant’s credit and the lenders underwriting criteria.

Institutional Payment Plans

Cash Payment Plan - Under this plan, a student makes equal monthly payments over the length of the program. Alf payments are
interest free and the first payment is due before the beginning of the first module.

Extended Payment Plan ~ Under this plan a student makes equal monthly payments over the length of the program plus six extra
months. The interest rate is fixed throughout the note term and the first payment is due 30 days from the day the student begins school.
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SCHOLARSHIPS

Imagine America Scholarships

This institution participates in the Imagine America scholarship program operated by the Career Training Foundation of
Washington D.C. Under this scholarship program two $1,000 Imagine America scholarships are available at each participating high
school and can be awarded to two graduating high school seniors from that school.

Scholarship certificates are sent directly to the high school from the Career Training Foundation of Washington D.C. The high
school guidance counselor and the high school principal select the students of their choice to receive the award. Certificates have to be
signed by the counselor and principal to be valid. The chosen high school seniors can each only receive one Imagine America
scholarship.

Imagine America scholarship certificates are to be given to the Financial Aid Office prior to class commencement, are non
transferable and cannot be exchanged for cash. Scholarship certificates will be accepted until the end of the year in which they are
awarded.

Careers That Work" Scholarship Program

Everest College participates, as a member, in the scholarship program “Careers That Work!" offered through the Northwest Career
Colleges Federation. Each high school is provided three $1000 tuition scholarships to be awarded by the high school and to be used at
any private career college participating in the Careers That Work! program. The program is designed to promote the vocational
opportunities available to a high school graduate at a private career college.

Washington Award for Vocational Excellence (WAVE)

Washington Award for Vocational Excellence (WAVE) - The Washington Award for Vocational Excellence honors three vocational
students from each of the 49 state legislative districts for outstanding achievement in vocational/technical education. High schools,
skills centers, and community and technical colleges nominate students based on occupational proficiency, leadership, community
activities, work experience, and other qualities. A committee, representing business, labor, education, the Legislature and citizens,
makes the final selection. Students can use the grants at public two-year and four-year cofleges and universities and accredited private
colleges, universities and vocational schools in Washington.

To be eligible, you must meet the following criteria:

» Be enrolled in a Washington State high school, skills center, or Public community or technical college at the time of

application;

«  Graduate from high school with a minimum of 360 hours in a single, approved vocational program or be enrolied in a public
community or technical college and have completed at least one year in an approved vocational program by June 30 of the
award year; and

«  Not have received a previous WAVE scholarship;

e  Not be pursuing a degree in theology.

Students receive grants equal to up to two years of undergraduate resident tuition and fees. Maximum award for private vocational
colleges is $5,506.

Northwest Career Colleges Federation (NWCCF) Veterans Appreciation Award Program
VETERANS ELIGIBILITY

The potential student is eligible i hie or she is active duty military or has separated from the U.S. Armed Services as confirmed by a DD
214 (honorable discharge) form after g/11.
HOW STUDENTS BECOME ELIGIBLE FOR THE AWARD

The potential student completes an anline application that channels to the NWCCF; that application is forwarded to the selected
participating member college. The potential student will need to complete the admissions process and start their program before the
award is made. Schools will have the option of granting a $500 or $1,000 award (see participation guidelines).

WHAT ARE THE DEADLINES
All awards must be submitted no later than August 31, 2009. Awardees must commence study no later than December 31, 2009, and
are not transferable.

DREAM AWARD PROGRAM AND SCHOLARSHIPS

Graduates of any Corinthian Colleges, Inc. {CCi) school may be nominated for the CCi-sponsored Dream Award program. This
award is given {u 1ecognize a graduate, for whom the decision to attend a CCi school was a turning point in the graduate’s life.

The Dream Award program is divided into two tiers - the Campus Dream Award which is managed by each campus and recoghizes
one graduate from each campus; and the Corinthian Dream Award, which is selected by Corinthian’s executive team and recognizes one
“yltimate” winner from the pool of Campus Dream Award winners. Eligible graduates must have graduated from a Corinthian Colleges,
Inc. school within the three years prior to the nomination period and be nominated by their campus.  Dream Award program
scholarships will be awarded annually. They are not transferable nor can they be exchanged for cash. Nominations and awards are
determined by an independent panel. Scholarship awards must be used within two years of the award.

Campus Dream Award: £ach campus will nominate one recent graduate from the campus to represent the campus in the award
competition, Nominations are accepted from April 1 to August 1 each year. Selection of the nominee is based on a review of recent
graduates within the past three years by the Campus Selection Committee. The selected nominee should be a graduate whose life story
could have gone in any direction, but whose decision to attend a CCi school was a turning point for them. The selected nominee should
be an inspiration and motivation to other students. Each Campus Dream Award recipient will receive:
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1. Ascholarship worth $2,500 that may be used at any CCi campus for training that is more advanced than the one from which

the nominee has graduated, and

2, Atrophy.

Corinthian Dream Award: Following the close of the nomination period for the Campus Dream Award, the Corinthian Dream
Award recipient will be selected from the campus nominees by the Corinthian Colleges Selection Committee, composed of the
Executive Management Team of CCi. The award will be given to the nominee with the most compelling story and highest level of
achievement. The award wilf be announced to the winner by the end of August and will be presented at the October CCi Presidents
Meeting. The award will include:

1. Afull scholarship that may be used at any CCi campus for training that is more advanced than the program from which the
recipient has graduated,

An all expenses paid trip to the October Presidents Meeting,

A trophy,

A letter of recognition from the CCi CEO and COO, and

. A nomination to the Career Colfege Association (CCA) Great Award.

dditional information regarding this award and scholarship program may be requested from the Campus President.

STUDENT SERVICES

TR W

COUNSELING/ADVISING SERVICES

The College staff, advisors, and faculty are available to offer vocational counseling to students and prospective students. The
College provides advising to students on issues involving education and academics,  For personal problems that may require
professional advising or counseling, the College has information available on community resources that address these types of
problems.

STUDENT SERVICES ADVISOR

Everest College's programs are designed with the adult learner in mind. For this reason, each Everest College campus has a
Student Services Advisor on staff or designated staff member to assist students in overcoming obstacles to their success. This
designated individual can often help with transportation, childcare, or personal issues. Ultimately, however, a student's individual
success or satisfaction is not guaranteed because it is dependent upon the student's personal efforts, abilities, and attention to
coursework. Everest College’s staff and faculty are available to assist students with educational, career, or personal needs to help
students successfully complete their career training.

TUTORING

Faculty members are available to provide additional academic help to students. Students may schedule appointments with their
instructors during their regular weekly office hours to arrange for additional academic assistance, Individual peer tutoring in many of
the basic courses may also be available and can be arranged through the student’s instructor and/or the Student Services Advisor.

STUDENT HONOR SOCIETY

This organization honors students who have outstanding skills in their program of study. Recognition is given to students who
achieve excellence in knowledge, skill development, leadership, dependability, service, and individual responsibility. Students who
consistently demonstrate these traits may be nominated for membership into the National Vocational-Technical Honor Society at the
Everett and Tacoma campuses,

GRADUATE SERVICES

e The-placement assistance: program-is-a-very-important-component-of -Everest-College’s-offerings;since-our mission-is-to-train -
graduates for success in the working world. Everest College provides students with training and skill development for effective job
search and career improvement.

The Career Services Representative at each campus works with students individually to smooth rough edges, educate, and help
students reach for new opportunities. Students develop job search skills that help them to find their first job and subsequent jobs after
graduating from Everest College.

Everest College’s comprehensive placement assistance program contains the following elements:

Job Search Skilt Development o

Career development sessions, offered throughout each program of study, prepare the student for the job search process. These
sessions focus on developing effective job search skills using the Internet for research, resume writing, dressing for success, and
sharpening interviewing skills. Individuals receive help with resume preparation.

Contact with Employers

The Graduate Service representative contacts employers who advertise and list job openings and works with employers to match
students to jobs. The Graduate Services Office also keeps in contact with local health care providers, businesses, and government
agencies to receive notification of job openings.

Many student externships lead to employment. Externship sites are often excellent sources of employment for Everest College
graduates. The Graduate Services Advisor helps to schedule interviews for students and provides coaching and guidance. This helps
students perfect their interview techniques for future interviews.
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FOLLOW-UP WITH GRADUATES AND EMPLOYERS

The Graduate Services Office keeps in contact with graduates after they leave Everest College and are on the job. Students are
encouraged to keep in touch with Everest College as they progress in their career. Everest College sends a survey to employers of
graduates to learn more about their satisfaction with the graduate's performance and to receive their suggestions for program
enrichment. This enables Everest College to keep current with employer needs,

Everest College does not guarantee employment or starting salaries and is not obligated to provide placement services to students
who do not complete their program of study. Placement and advancement in the workforce depends on personal initiative. While
Everest College’s programs offer superb training, the utilization of the training is the responsibility of the graduate,

STUDENT ACTIVITIES
Throughout the school year, activities that encourage school spirit and develop student leadership may be offered. The school
believes that participation in these activities is an important part of the educational process, and student involvernent is encouraged.

STUDENT DISABILITY SERVICES/ACCOMMODATIONS

The College has an institutional commitment to provide equal educational opportunities for qualified students with disabilities in
accordance with state and federal laws and regulations, including the Americans with Disabilities Act of 1990 and Section 504 of the
Rehabilitation Act of 1973, To provide equality of access for students with disabilities, the College will provide accommodations and
auxiliary aids and services to the extent necessary to comply with state and federal laws. For each student, these accommodations and
services will specifically address the functional limitations of the disability that adversely affect equal educational opportunity.
Applicants or students who would like to request disability service/accommodations must make a request to the Campus
President/Campus Disability Services Coordinator.

SPECIAL LECTURES
Guest lecturers are invited to speak to students about career opportunities and current industry applications of educational
Programs.
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DENTAL ASSISTING

Credential | ClockHours | CreditUnits | Length Campuses Version
Diptoma 880 41.3 11 months | Bremerton, Everett, Tacoma oG

Courses listed in the program content may nol be offered in the exact sequential order. It is the student’s responsibility to work
out his or her individual schedule with a counselor or advisor.

The Dental Assisting program is designed to prepare the student for a career as a dental assistant.

Students learn theory and skills from classroom lectures, faboratory and hands-on practice in Everest College's dental clinic.
Additional experlence is gained in private dental practices as part of the 160-hour externship phase of training. Any developmental
work a student may be required to complete may increase the program length.

Course” i = “Quarter Credit
‘Number . " |:Colirse Name - Hours i
Core Module
CAlon Computer Applications 1.2
GEio2 Master Student | 0.9
GEo3 Master Student 1l a6
CAwo3 Keyboarding 1.2
MHioz Math 1.2
5C109 Program Terminology 0.9
Madule
SCImA Endodontics, Orthodontics, Oral Surgery, Pharmacology, Oral Pathology 2.4
BU1g2A Special Needs Patient & AIDS 1.2
DA154A Specialties Clinic 2.4
Maodule 2
SCig1B Dental Anatomy, Periodontics, Embryology & Histology, Microbiclogy, Tooth Morphology 2.7
BlhgaA Office Administration 0.9
DAig4B Periodontic Clinic 2.4
Module 3
SCi5iC Operative Dentistry 2.4
BU156A l.aw & Ethics 1.2
DA54C Operative Dentistry Clinic 2.4
Module 4
SCin1D Fixed & Remavable Prosthetics 2.4
BU153B Office Dynarnics 1.2
DA1s4D Crown & Bridge Clinic 2.4
Module s
SCiE Prevention, Nutrition, Radiology Office Emergencies, CPR 2.4
SCi59A OSHA/WISHA 1.2
DAg4E Radiology Clinic 2.4
Externship
EX1595 Dental Assisting Exteraship 5.3
Total Credit Hours 41.3
Lecture/Lab Hours 720
Externship Hours 160

For course descriptions, see the Course Descriptions module.
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MASSAGE THERAPY
Credential Clock Hours | Credit Units | Length Campuses Version
Diploma 720 54 9 months Bremerton 3-0

The Massage Therapy program is designed to provide the student with the necessary tools required to successfully enter the
massage industry. Whether it is a day spa, physician's office, health club, or resort, graduates of this program will have acquired all the
tools needed to thrive in this exciting new career.

This 720-hour program consists of one pre-requisite course, and eight self-contained units of learning called modules.
Each student must successfully complete the pre-requisite course before moving on to any one of the remaining modutes
in the program. Included in this program are 225 hours of Anatomy and Physiology, as well as introduction to principles
and practices of massage therapy, massage fundamentals, massage and bodywork, pathology, business and success skills,
and health and wellness. Upon the successful completion of this program, graduates will have received the education
necessary to attain a career in one of the most engaging and exciting fields today. The graduate may work in an entry-
level position as a Massage Therapist in a variety of health care facilities, including, but not limited to, a massage clinic,
hospital, chiropractic office, nursing home, health club, spa, resort, or in private practice. Massage Therapists may be
employed in urban, suburban, and rural areas.

L | lecture | tab- S| Credit
‘Module Title “Hours .| :-Hours CUnits
MTDioo introduction to Massage Therapy 40 ]
. ModuarCourses. .
MTDz01 Business and Ethics 40
MTDz237 Swedish Massage, Pre-Natal, Post-Natal and Infant, & 40 40 o 80 6.0
Elder/Geriatric Massage
MTD263 Eastern Theory and Practice 40 40 o 8o 6.0
MTD2z20 Energy & Non-Traditional Therapies, Wellness & CPR 40 40 o 8o 6.0
MTD282 Deep Tissue, Myofascial Release & Pin and Stretch 40 40 o 8o 6.0
MTDz14 Neuromuscular/Trigger Point and Muscle Energy Techniques 40 40 o 8o 6.0
MTD246 Clinicat and Sports Massage 40 40 O 8o 6.0
MTD2g5 Health and Wellness 40 40 0 8o 6.0
PROGRAM TOTAL 360 360 0 720 54.0

MTD1oo - Introduction to massage Therapy 6.0 Quarter Credit Hours
This course is designed to prepare the student for future course work in more advanced modalities presented later on in the program. The
topics covered in this course are |oint Classification, Range of Motion of the shoulder, Western Theory & History, the Benefits of Massage
Therapy on the Body Systems, Classification of Massage Movements, Draping Procedures, The Client Consultation, Procedures for a Complete
--|-Body--Massage, The-Skeletal-System,-The-Museutar-System,- General-Structural-Plan-of the- Body;-Movements;-and-Directional-Terms;-and
Indications/Contraindications for Massage Therapy. Prerequisite: None. Lecture Hours: 40.0 Lab Hours: 40.0 Gther Hours: 0.0.

MTDz01 - Business and Ethics 6.0 Quarter Credit Hours
This module is designed to provide students with an understanding of the job opportunities in the massage industry while building core
computer and business skills. Professionalism, ethical practice, the law as it relates to massage and communication are discussed. Clinical
practice in Swedish massage, and chair massage. Prerequisite MTDico Lecture Hours! 40.0 Lab Hours: 40.0 Other Hours: o.0.

MTD237 - Swedish Massage, Pre-Natal, Post-Natal and Infant, & Eider/Geriatric Massage 6.0 Quarter Credit Hours
This module is designed to provide the student with the theory & hands-on skills involved in practicing Swedish Massage. Also covered in this
module is range of mation for hip, pre-natal, post-natal, infant & elder/geriatric massage. Prerequisite: MTD100 Lecture Hours: 40.0 Lab Hours:
40.0 Gther Hours: 0.0.

MTDz63 — Eastern Theory and Practice 6.0 Quarter Credit Hours
This meodule is designed to provide the student with the understanding and knowledge of Eastern theory and practice as used within different
styles of Asian bodywork. The student wilt also learn the immune and lymphatic systems. For specific musculature covered for this module
please refer to the anatomy and physiclogy outline. Prerequisite: MTD100 Eecture Hours: 40.0 Lab Hours: 40.0 Other Hours: o.0.

MTDzz0 - Energy & Non-Traditional Therapies, Wellness & CPR 6.0 Quarter Credit Hours
This module is designed to provide the student with the theory and hands-on skills involved in introducing fundamental energy based
modatities including Polarity and Beginning Reiki hand-placements. The student will be introduced to basic heaith and weliness concepts
including CPR. This module will aiso provide the student with the understanding of the Integumentary System and musculature of the forearms
and hands. Prerequisite: MTD100 Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0,
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MTD282- Deep Tissue, Myofascial Release & Pin and Stretch 6.0 Quarter Credit Hours
This module is designed to provide students with an understanding of myofascial, deep tissue and pin and stretch techniques, These techniques
will be incorporated into a Swedish massage to better address individual client needs. Students will use basic assessment skilis o identify
muscular holding patterns and develop treatment plans. The indications and contraindications of these techniques will be discussed as will
specific sights of caution for deep tissue. Ir addition students will develop an understanding of the digestive system, urinary system and the
muscles of the anterior neck. Prerequisite: MTChoo Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0.

MTDz14 - Neuromuscular/Trigger Point and Muscle Energy Techniques 6.0 Quarter Credit Hours
This module is designed to provide the student with the understanding and knowledge of neuromuscuiar techniques (NMT), muscle energy
techniques (MET) and trigger point therapy and the assessment skills necessary for these modalities. The student will aiso learn the nervous
system and the musculature of the deep posterior spinal muscles, Prerequisite; MTD10o Lecture Hours: 40.0 Lab Hours: 40.0 Qther Hours: o.0,

MTD246 - Clinical and Sports Massage 6.0 Quarter Credit Hours
This module is designed to provide the student with the undesstanding and knowledge of clinical and sports massage techniques and the
assessment skills necessary for these modalities. The student will also learn the assessment skills, charting/documentation, clinical applications
and focus within the endocrine system with a review of the nervous system (CNS/PNS). For specific musculature covered for this module
please refer to the anatomy and physiology outline. Prerequisite: MTD100 Lecture Hours: 40.0 Lab Hours: 40,0 Other Hours: o.0.

MTDz95 - Health and Weliness 6.0 Quarter Credit Hours
This module is designed to provide the student with an overall understanding of the skills involved in working in spa services and in working
with specific strategies to enhance good health and wellness. Prerequisite: MTD1oo Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0.
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MEDICAL ASSISTING

Credential | Clock Hours | CreditUnits | Length Campuses Version

Diplama 720 47 8 months Bremerton, Everett, Tacoma 11

The Medical Assisting Program (diploma) is designed to prepare students for entry-level positions as medical assistants in a variety
of health care settings. Students study the structure and function of the major body systems in conjunction with medical terminology,
diagnostic and therapeutic procedures, computer skills, administrative processes, bookkeeping and accounting practices, and the
processing of medical insurance forms and claims.

In recent years, the medical assisting profession has become indispensable to the health care field. Physiclans have become more
reliant on medical assistants for their front and back office skills, and their services are being sought by medical offices, and ambulatory
care providers, cfinics, hospitals, urgent care centers, nursing homes, medical supply businesses, home health agencies, insurance
providers, and pharmaceutical companies. This diploma program prepares graduates to fill entry-level positions such as clinical or
administrative assistant, medical receptionist, and medical insurance biller.

This program is divided into eight learning units called modules. The first seven medules, A through G, are classreom modules.
Each stands alone as a unit of study and is not dependent upon the completion of any previous or subsequent module. If students do
not complete any portion of a module, the entire module must be repeated. Students may enter the program in any of the seven
modules and continue through these modules untit all have been completed. Following the successful completion of the first seven
modules, A through G, students participate in a 160-hour externship. This constitutes a supervised, practical in-service in a medical
office or clinic in which the student practices direct application of all administrative and clinicat functions as a medical assistant.
Comptetion of the Medical Assisting Program is acknowledged by the awarding of a diploma.

Courses listed in the program content may not be offered in the exact sequential order. It is the student’s responsibility to work out
his or her individual schedute with a counselor or advisor,

Module " [Module Title - 1 T T TR T T i Clock Hours || Credit Units -

MDAD-A-01 Patient Care and Communication 8o &

MDAD-B-o1 Clinical Assisting, Pharmacology 8o 6

MDAD-C-o1 Medical Insurance, Bookkeeping and Health Sciences 8o 6

MDAD-D-o01 Cardiopulmonary and Electrocardiography 8o 6

MDAD-E-on Laboratory Procedures 8o 6

MDAD-F-o Endocrinology and Reproduction 8o 6

MDAD-G-o1 Medical Law, Ethics, and Psychology 80 6

MDAD-X-o1 Externship 160 5
Program Total 720 47

Major Equipment

Autoclave Microscopes Blood Chemistry Analyzer

Personai Computers Calculators Sphygmomanometers

Electrocardiography Machine  Stethoscopes  Examination Tables

Surgical Instruments Mayo Stands Training Manikins

MDAD-A-01 - Patient Care and Communication 6.0 Quarter Credit Hours

Medule A emphasizes patient care, including examinations and procedures related to the eyes and ears, the nervous system, and the _
T integURERtary system. Stiudénts will haté an opportuaity to work with and review patient charts and perform front office skills related to
records management, appointment scheduling, and bookkeeping. Students gain an understanding of the importance of communication {verbal
and nonverbal) when working with patients both on the phone and in person. Students develop an understanding of basic anatomy and
physiology of the special senses {eyes and ears), nervous and integumentary systems, common diseases and disorders, and medical terminology
refated to these systems. Students study essentiai medical terminology, build on keyboarding and word processing skills, and become familiar
with the self-directed job search process by learning how to cultivate the right on-the-job attitude, assembling a working wardrobe and
identifying the strategies it takes to become the best in your new job so that you can advance in your career,

MDAD-B-01 - Clinical Assisting and Pharmacology 6.0 Quarter Credit Hours
Module B stresses the importance of asepsis and sterite technique in today's health care environment. Students learn about basic bacteriology
and its refationship to infection and disease control. Students identify the purpose and expectations of the Occupational Health and Safety
Administration (OSHA) and the Clinical Laboratory Improvement Amendments (CLIA) regarding disease transmission in the medical facility.
Students become familiar with the principles and various methods of administering medication, Basic pharmacology, therapeutic drugs, their
uses, inventory, and classification and effects on the body are included. Students participate in positioning and draping of patients for various
examinations and prepare for and assist with minor office surgical procedures, Students gain an understanding of basic anatomy and physiclogy
of the muscular system, common diseases and disorders, and medical terminology related to this system. Students study essential medical
terminology, build on their keyboarding and word processing skills, and become familiar with the self-directed job search process by identifying
their personal career objective, create a neat, accurate, well-organized cover letter, resume, and job application.
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MDAD-C-01 - Medical Insurance, Bookkeeping, and Health Sciences 6.0 Quarter Credit Hours
Module C introduces students to the health care environment and office emergencies and first aid, with an emphasis on bandaging techniques
for wounds and injuries. Students study medical insurance, billing and coding, bookkeeping procedures, accounts payabfe and receivabie,
financial management, banking, and check writing procedures that are essential to the successful operation of the medical office. Students
develop an understanding of good health nutrition and weight control and strategies in promoting geod health in patients. Students gain an
understanding of basic anatomy and physiology of the digestive system, commeon diseases and disorders, and medical terminology related to
this system, Students study essential medical terminology, build on their keyboarding and word processing skills, and become familiar with the
self-directed job search process by developing career networking techniques that will assist you in being successful in the medicai field.

MDAD-D-o1 - Cardiopulmonary and Electrocardiography 6.0 Quarter Credit Hours
Madule D examines the circulatory and respiratory systems, including the structure and function of the heart and fungs and diseases, disorders,
and diagnostic tests associated with these systems. Students learn about the electrical pathways of the heart muscie in preparation for applying
electrocardiography (ECG or EKG) leads and recording a 12-lead electrocardiogram. A cardiopulmonary resuscitation (CPR) course is taught
which enables students to respond to cardiac emergencies. Students check vital signs and differentiate between normal values for pediatric and
adult patients. They obtain blood samples, and prepare syringes and medications for administration. Students study essential medical
terminology, build on their keyboarding and word processing skills. Students become familiar with the self-directed job search process by
identifying and demonstrating what a successful job interview contains and how to answer common interview questions accurately.

MDAD-E-01- Laboratory Procedures 6.0 Quarter Credit Hours
Module E introduces Microbiology and laboratory procedures commonly performed in a physician's office or medical clinic. Students learn
specimen identification, collection, handling and transportation procedures, and practice venipuncture and routine diagnostic hematology.
Maintenance and care of laboratory equipment and supplies are discussed, Students gain knowledge in radiology and nuclear medicine and
become familiar with various radiological examinations and the patient preparation for these exams. Anatomy and physiology of the Urinary
system, Blood and Lymphatic system, and the body's immunity including the structure and functions, as well as, common diagnostic exams and
disorders related to these systems. Stucents perform common laboratory tests, check vital signs, and perform selected invasive procedures.
Students study essential medical terminology, build on their keyboarding and word processing skills, and become familiar with the self-directed
job search by learning how to set their own career goals.

MDAD-F-o01 - Endocrinology and Reproduction 6.0 Quarter Credit Hours
Module F cavers general anatomy and physiology, including an overview of the study of biology and the various body structures and systems.
This module also identifies and examines the basic structural components and functions of the skeletal, endocrine and reproductive systems.
Students tearn about child growth and development, and how heredity, cultural and the environmental aspects affect behavior. Students gain an
understanding about assisting in a pediatrician's office and learn the important differences that are specific to the pediatric field. Some of the
skills students learn in this area are height, weight, measurements and restraining techniques used for infants and children. They check vital
signs, assist with diagnostic examinations and laboratory tests, instruct patients regarding health prometion practices, and perform certain
invasive procedures. Students study essential medical terminology, build on their keyboarding and word processing skills, and become familiar
with the self-directed job search process by learning all about how to become and learn from mentoring.

MDAD-G-01~ Medical Law, Ethics, and Psychology 6.0 Quarter Credit Hours
Module G covers the history and science of the medical field, as well as, the medical assisting profession and how it fits inte the big picture.
Studenis gain an understanding of concepts related Lo patient reception and the medical office and preparing for the day. Students become
familiar with what it takes to become an office manager and the respensibilities an office manager has to the office, the staff, and the physician.
Students are introduced to medical office safety, security, and emergency provisions, and how they can best be dealt with. Students learn how
to maintain equipment and inventory. Computers in the medical office are discussed and how ergonomics plays an important rote in the health
of the staff and patients. Students learn how Lo provide mobility assistance and support to patients with special physical and emotional needs.
Basic principles of psychology are discussed, as well as, psychological disorders and diseases and treatments available. Medical law and ethics
and various physical therapy modalities are discussed. Students check vital signs, obtain blood samples, and prepare and administer
intramuscular injections. Students study essential medical terminology, build on keyboarding and werd processing skills, and become familiar
with the self-directed job search process by learning how to dress for success.

MDAD-X-01 - Externship 5.0 Quarter Credit Hours
This course is 160 hours of supervised, practical hands-on experience in a medical office or clinic in which the student practices direct
application of all administrative and clinical functions of the medical assistant. Prerequisite: all program coursework must be completed,




MEDICAL BILLING

Credential

Clock Hours

Credit Units

Length

Campuses

Version

Diploma

36 9 months

Bremerton, Everett, Tacoma

a-0

The Medical Billing program is designed to prepare the student with the necessary background, knowledge, and specialized skills
for a career in the medical billing profession. Students learn theory and skills from classroom lectures, laboratory practice, and hands-on
practice applications. Additional experience is gained in private practices as part of the 180-hour externship phase of training. Any

developmental work a student may be required to complete may increase the program length.

Courses listed in the program content may not be offered in the exact sequentiaf order. It is the student's responsibifity to work
out his or her individual schedule with a counselor or advisor.

‘Course Ao T :“Quarter.Credit .-
‘Number " | ‘Course Name . i " 'Hours
Core Module
CAim Computer Applications 1.2
GE102 Master Student | 0.9
GEioy Master Student I 0.6
CA103 Keyboarding 12
MH1o7 Math 1.2
5Ciog Program Terminology 0.9
Module
SCizsA Essential Body Systems 2.4
CA126A Medical Office Transcription 1.2
SCi121A ICD-g Ceding 2.4
Module 2
Blhz4A Health Insurance Processing 2.4
SCi27A Health ins. Claims & Forms 2.4
SCiz1B Third Party Reimbursement 12
Module 3
SCi25B Body System Fundamentals 2.4
Blhz24B Customer Service 1.2
SCizC CPT Coding 2.4
Module 4
CAw6B Computer Billing 2.4
BUi29A Medical Law & Ethics 1.2
SCiz7B Health Care Billing 2.4
Externship
EX197 Medical Billing Externship 6,0
Total Credit Hours 36.0
Lecture/Lab Hours 600
Externship Hours 180

wre - Forcourse deseriptions; s the Coiirse Descriptivig modils
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PHARMACY TECHNICIAN
Credential | Clock Mours | CreditUnits | Length Campuses

Version

Diploma 880 1.3 1 months | Bremerton, Everett, Tacoma

00

The Pharmacy Technician program is designed to prepare the student with the necessary background, knowledge, and specialized
skills for a career in a retail or hospital pharmacy practice. Students tearn theory and skills from classroom lectures, laboratory practice,
and hands-on practice in Everest College’s pharmacy lab. Additional experience is gained in pharmacies as part of the 6o-hour
externship phase of training. Any developmental work a student may be required to complete may increase the program length.

Courses listed in the program content may not be offered in the exact sequential order. It is the student’s responsibility to work

out his or her individual schedule with a counselor or advisor.

L Course ] e e - Qua
- Number | Colirse Name: L
Core Module
CAro1 Computer Applications 1.2
GEioz Master Student | 0.9
GEwog Master Student li .6
CA103 Keyboarding 1.2
MH107 Math 12
5C109 Program Terminology 0.9
Module
SC13K Anatomy & Physiclogy: Vitamins and Minerals, Skincare, Visual and Auditory 0.9
BUi40A Federal Law 0.6
PH148F Pharmacology & Drug Class: Vitamins and Minerals, Skincare, Visual and Auditory 0.9
SC141A Basic Chemistry 0.9
PT144A Pharmacy Compounding Lab 2.1
BU143A Compounding & Manufacturing 0.6
Module 2
SCwl Anatomy & Physiology: Nervous, Psychopharmacology, Oncology 0.9
BU140B Washington State Retail Law 0.6
PH148G Pharmacology & Drug Class: Nervous, Psychopharmacology, Oncology Q.9
BUt4zA Retail & Records Management Q.9
PT144B Pharmacy Retait Lab 2.1
MH145A Pediatric Dosage Calculations 0.6
Module 3
SCinM Anatomy & Physiology: Gastro-intestinal, Reproductive 0.9
BU1g0C Washington State Institutional Law 0.6
PHi48H Pharmacology & Drug Class: Gastro-Intestinal, Reproductive 0.9
PH135B Basic Pharmacology 0.9
PT144C Pharmacy tnstitutional Lab 2.1
MihgsB Dosage Calculations 0.6
Module 4
S5C1IN Anatomy & Physiology: Urinary, Cardiovascular, Respiratory 0.9
8Uw40D Washington State Hospital Law 0.6
PH148i Pharmacology & Drug Class: Urinary, Cardiovascular, Respiratory 0.9
SCi47A Hospital & Parenteral Admix 0.9
PTi440D Pharmacy Hospital Lab 2.1
MH145C §V Solutions Calculations 0.6
Module 5
SCin0 Anatomy & Physiology: Anti-Infectives, Anti-laflammatories, Antihistamines, Endocrine 0.9
SCi46A Pharmacy Ethics & HIV/AIDS 0.6
PH148] Pharmacology & Drug Class: Anti-Infectives, Anti-inflammatories, Antihistamines, Endocrine 0.9
5Ci149A Basic Microbiology 0.9
PT144E Pharmacy Chemo Lab 2.1
MH145D IV Flow Rate Calculations 0.6
Externship
EX194 Retail or Hospital Externship 5.3
Total Credit Hours 41.3
Lecture/Lab/Hours 720
Externship Hours 160

For course descriptions, see the Course Descriptions module,
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COURSE DESCRIPTIONS

BU124A Health Insurance Processing 2.4 Quarter Credit Hours
This course is designed to acquaint the student with the basic steps in processing an insurance claim and the principles, eligibility guidelines, and billing
procedures for Medicare, Medicaid, CHAMPUS/TRICARE, Warkers' Compensation, state and federal disability and other private insurance.

BUiz4B Customer Service 1,2 Quarter Credit Hours
This course covers the importance of the use of positive custamer service techniques when dealing with clients in the medical office. Personality types,
nonverbat communication, skills for explaining and persuading and handling challenging clients will be discussed.

BUhzgA Medical Law & Ethics 1.2 Quarter Credit Hours
This course provides an overview of legal and ethical issues relevant to medical careers. Issues such as contracts, professional liability, medical
malpractice, consent, workplace legalities and social issues wil} be explored.

BU140A Federal Law 0.6 Quarter Credit Hours
In this course, the students will learn the respansibilities, requirements, and standards mandated by the federal government pertaining to the practice of
pharmacy. This course will also cover how these laws impact the practice of pharmacy, pharmacist, and pharmacy technician.

BUi140B Washington State Retail Law 0.6 Quarter Credit Hours
In this course, the students wil fearn their responsibilities, requirements, and standards mandated by the Washington State Board of Pharmacy. This
course will also cover how these laws impact the practice of retail pharmacy and the pharmacy assistant. Each course will apply to a specific set of WAC
and RCW laws,

BU140C Washington State Institutional Law 0.6 Quarter Credit Hours
tn this course, the students will learn their responsibilities, requirements, and standards mandated by the Washington State Board of Pharmacy. This
course will also cover how these laws impact the practice of institutional pharmacy and the pharmacy technician. Fach course will apply te a specific set
of WAC and RCW laws.

BU140D Washington State Hospital Law 0.6 Quarter Credit Hours
In this course, the students will learn their responsibilities, requirements, and standards mandated by the Washington State Board of Pharmacy. This
course will also cover how these laws impact the practice of hospital pharmacy and the pharmacy technician. Each course will apply to a specific set of
WAC and RCW faws.

BU142A Retail & Records Management 0.9 Quarter Credit Hours
Familiarization with all phases af prescription and medication processing is the goal of this course. This includes fabel and prescription requirements,
profile management, manually filling prescriptions, and retsieving and interpretation of prescriptions, and an introduction to legal reguirements,
comman medication errors, and third party billing.

BU143A Compounding & Manufacturing 0.6 Quarter Credit Hours
The focus of this course is to provide the student with manufacturing and repackaging techniques, regulations, and knowledge on the equipment used in
cempounding pharmaceuticals.

BU152A Special Needs Patient & AIDS 1.2 Quarter Credit Hours
The purpose of this course is to focus on the groups of patients who present special challenges and rewards to the dental health team. There is particular
emphasis on the needs of children and the elderly. The students will learn various methods of dealing with the psychological and physical needs of
various types of special needs patients. in addition, this course focuses on the two infectious diseases that are the greatest cancern both for the patient
and the health care worker. The student will study AIDS in depth and learn how the disease is transmitted, the statistics of transmission for the health
care worker, how to work on an AIDS patient safely, and develop a compassionate understanding of the AIDS patient. The student wilf learn about the 5
different types of hepatitis, the immunizations available, and what to do if exposed to the disease. The student will become aware of basic oral
manifestations of AIDS. This class is empowering to the students as they learn that they can indeed protect themselves and their patient from the
effects of cross contamination.

Bths3A Office Administration 0.9 Quarter Credit Hours
This course offers the chair side assistant an introduction to a manager's position, This knowledge supports the team approach in that it gives the chair
side assistant a greater appreciation of the office manager’s responsibilities. It also provides the chairside assistant with rudimentary knowledge of
forms, scheduling, and reception skills to support the office manager when schedule needs arise.

BU153B Office Dynamics 1.2 Quarter Credit Hours

This cowrse focuses an communication skills between the patient and practitioner. as.weli_as between. the practitioner.and. staff... This.will-include.f. oo ..

instruction an how to handle the various types of patients encountered in the dental practice.

BU56A Law & Ethics 1.2 Quarter Credit Hours
The study of ethics and jurisprudence allows the student an opportunity to review ethical and legal standards practiced in their personal and professional
lives. This course will alsa offer the students an averview of the risk management issues found in dentistry and how they affect their professional
decisions in the dental environment.

CAron Computer Applications 1.2 Quarter Credit Hours
This course is designed to develop basic skills used in today’s professional environment. The student will learn proper finger placement and ten-key
technigues In keyboarding and ten-key as well as computer operations and terminology in Microsoft Word and Microsoft Excel,

CAi03 Keyboarding 1.2 Quarter Credit Hours
This course is designed to improve keyboarding skills needed for routine data entry and document processing. The student will practice proper finger
lacement and ten-key techniques in keyboarding and ten-key as well as increase speed and accuracy.

CA26A Medical Office Transcription 1.2 Quarter Credit Hours
This course is designed to help the student develop transcribing speed and accuracy, gain skills in proofreading and correcting documents and increase
their knowledge of medical terminology. Experience in transcribing dictated medical documents including chart notes, history and physical reports,
consultations, office progress notes, and correspondence wilt be provided and 10-key scoring.

CA126B Computer Billing 2.4 Quarter Credit Hours
This course is an introduction to current billing software used in the medical office. Emphasls will be placed on patient billing, claims submission,
scheduling maintenance of financial records and health information on the computer.

DA 154A Specialties Clinic 2.4 Quarter Credit Hours
This course focuses on the set up, instrumentation, and procedures dealing with the speciaities of Endodontics, Orthodontics and Oral Surgery.
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DA154B Periodontic Clinic 2.4 Quarter Credit Hours
This clinic focuses on Periodontics, Preventive Dentistry, Microbiology, and OSHA/WISHA gulidelines. The student will study the long term effects of
periodontal disease and how to avoid its debilitating effects. The student will also study OSHA/WISHA and will fearn the necessary regulations that are
mandated for the dentat office. The student will also learn the requirements for an office Hazardous Materials and infection Control Program. He/she
will combine this knowledge with his/hec ability to efficiently practice infection control measures in all aspects of the role as a chairside assistant.

DA154C Operative Dentistry Clinic 2.4 Quarter Credit Hours
This clinic concentrates on the study of the types, function and materiafs of restorative procedures in the dental office. The students will practice what
they have learned about assisting the doctor when cavity preparations are accomplished in the clinic setting.

DA1s4D Crown & Bridge Clinic 2.4 Quarter Credit Hours
This clinic concentrates on the study of the types, function and materials of fixed and removable prosthodantics. The students will practice what they
have learned about assisting the doctor when prosthodontics are accomplished in the clinic setting.

DA154E Radiclogy Clinic 2.4 Quarter Credit Hours
This clinic focuses on the set up and procedures relating to radiology and management of office emergencies. Al aspects of radiology and office
emergencies are practiced until competencies are met. The student is also encouraged to continue practicing previously acquired skills.

EX1y5 Dental Assisting Externship 5.3 Quarter Credit Hours
Upon sisccessful completion of the Dental Assisting, each student is required to complete a 160-hour externship. The externship is an important
cuimination of each student's education. The externship provides the student with the opportunity to apply his/her new skills to a professional health
care environment. Prerequisite: all program coursework must be compieted.

EX1g97 Medical Billing Externship 6.0 Quarter Credit Hours
Upon successful completion of the Medical Billing each student is required to complete a 18o-hour externship. The externship is an important
culmination of each student’s education. The externship provides the student with the opporiunity to apply his/her new skills to a professional health
care environment. Prerequisite: all program coursework must be completed.

EXT194 Retail or Hosplital Externship 5.3 Quarter Credit Hours
Upon successful completion of the Pharmacy Technician program, each pharmacy student is required to complete a retait or hospital externship of 160
hours. The Externship is an important culmination of each student’s education. The Externship provides the student with the opportunity to apply
his/her new skills to a professional health care environment. Prerequisite: all program coursework must be completed.

GE102 Master Student| 0.9 Quarter Credit Hours
The Student Survival Course is designed to increase the student’s success in college by assisting the student in obtaining skills necessary to reach his/her
educationzl objectives. Topics in this course include: Time Management, Memory Skitls, Communication Skills, Reading Techniques, Note-taking
Techniques, Test-taking Techniques, Diversity Critical Thinking, and Writing.

GE103 Master Student || 0.6 Quarter Credit Hours
Upon completion of this course students will be able to: (1) review basic labor market information and be able to provide facts supporting the advantages
of going to school beyond high schoal, (2) list the three major factors that empioyers use in screening out prospective employees, (3) list severat basic
skills employers want people hired, {4) develop a self-concept inventory then discuss awareness, (5) challenge negative thoughts and replace them with
action and positive changes, which enhance self-esteem, (6) enhance their intrapersonaf and interpersonal competence in communication and conflict
resclution, (7) handle personal and work challenges in a satisfying way, while building esteem in self and others, (8) recognize psychoiogical changes
during conflict, and {g)} recognize the reasons for conflict as well as essential rules for open communication. Students will participate in small group
activities, which will reinforce the training.

MH107 Math 1.2 Quarter Credit Hours
This course will provide the student with the skiils necessary to complete calculations that will be pertinent to their chosen field of study. Topics in this
course include: Fractions, Decimals, Percentages, the Metric System, the Apothecary and Household Systems, Roman Numerals, and Ratio and
Proportion.

MH145A Pediatric Dosage Calculations 0.6 Quarter Credit Hours
In this course the student will review basic mathematical skifls and concepts including fractions, decimals, ratio and proportion as they pertain to
pharmacy practice. Students will focus on problem selving as they pertain to pediairic calculations and body surface area calcuiations.

MH145B Dosage Calculations 0.6 Quarter Credit Hours
In this course the student will review basic mathematical skills and concepts including fractions, decimals, ratio and proportion as they pertain to
pharmacy practice. Students will focus on problem solving as they pertain to calculation of medication dosaging for setail and hospital prescriptions.

MH145C 1V Solutions Calculations 0.6 Quarter Credit Hours
In this course the student will review basic mathematical skills and concepts including fractions, decimals, ratio and proportion as they pertain to
phasmacy practice. Students will focus on problem solving as they pertain to stock solutions and pure solution preparations.

MH145D IV Flow Rate Calculations 0.6 Quarter Credit Hours
In this course the student will review basic mathematical skills and concepts including fractions, decimals, ratic and proportion as they pertain to
pharmacy practice. Students will focus on problem solving as they pertain to IV fiow rates and specialty calculations.

PH135B Basic Pharmacology 0.9 Quarter Credit Hours
This course provides an introduction to pharmacology. Topics include but are not limited to: history of medicine and pharmacy, dosage forms,
abbreviations, routes of administration, and referencing.

PH148F Pharmacology and Drug Class: Vitamins & Minerals, Skin Care, Visual & Auditory 0.9 Quarter Credit Hours
This course will introduce the drug studies projects (long sheets). The students will gain knowledge regarding generic and brand name drugs, therapeutic
use, manufacturers and basic pharmacology for the following systems: Vitamins & Minerals, Skin Care and Visual & Auditory.

PH148G Pharmacology and Drug Class: Nervous, Psychopharmacology, Oncology ¢.9 Quarter Credit Hours
This course will introduce the drug studies projects {long sheets). The students wil} gain knowledge regarding generic and brand name drugs, therapeutic
use, manufacturers and basic pharmacology for the following systems: Nervous, Psychopharmacology and Oncology.

PH148H Pharmacology and Drug Class: Gastro-Intestinal, Reproductive 0.9 Quarter Credit Hours
This course will introduce the drug studles projects (long sheets). The students will gain knowledge regarding generic and brand name drugs, therapeutic
use, manufacturers and basic pharmacology for the following systems: Gastro-intestinal and Reproductive {Male and Female).

PH148§ Pharmacology and Drug Class: Urinary, Cardiovascular, Respiratory 0.9 Quarter Credit Hours
This course will introduce the drug studies projects (long sheets). The students will gain knowledge regarding generic and brand name drugs, therapeutic
use, manufacturers and basic pharmacology for the following systems: Urinary, Cardiovascular and Respiratory.
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PH148} Pharmacology and Drug Class: Anti-Infectives, Anti-Inflammatories &

Antihistamines, Endocrine o.g Quarter Credit Hours
This course wili introduce the drug studies projects (fong sheets). The students wilt gain knowiedge regarding generic and brand name drugs, therapeutic
use, manufacturers and basic pharmacology for the following systems: Anti-infectives, Anti-Inflammatories & Antihistarmines and Endocrine.

PT144A Pharmacy Compounding Lab 2.1 Quarter Credit Hours
This course is based on stations that concentrate more on the hands-on aspects of pharmacy that allow for the overail understanding of where the
student is with his or her general pharmacy knowledge, Emphasis will be placed on pharmaceutical compounding.

PT144B Pharmacy Retail Lab 2.1 Quarter Credit Hours
This course is based on stations that concentrate more on the hands-on aspects of pharmacy that allow for the overall understanding of where the
student is with his or her general pharmacy knowledge. Emphasis will be placed on retail pharmacy.

PT144C Pharmacy Institutional Lab 2.1 Quarter Credit Hours
This course is based on stations that concentrate more on the hands-on aspects of pharmacy that allow for the overall understanding of where the
student is with his or her general pharmacy knowledge. Emphasis will be placed on institutional pharmacy.

PT144D Pharmacy Hospital Lab 2.1 Quarter Credit Hours
This course is based on stations that concentrate mare on the hands-on aspects of pharmacy that ailow for the overalt understanding of where the
student is with his or her general pharmacy knowledge. Emphasis will be placed on hospital pharmacy.

PT144E Pharmacy Chemo kab 2.1 Quarter Credit Hours
This course is based on stations that concentrate more on the hands-on aspects of pharmacy that allow for the overall understanding of where the
student is with his or her general pharmacy knowledge. Emphasis will be placed on chemotherapy.

5Ciog9 Program Terminology 0.9 Quarter Credit Hours
This course will pravide an explanation of terminology with which the health care professional will use on a daily basis in the work force. Allowing the
student to apply skills of analyzing the meanings of words by dividing them into component parts, relate the terms to the structure and function of the
human body and ensure correct spefling and pronunciation.

SCiz1A 1CD-g Coding 2.4 Quarter Credit Hours
Students will utilize the 1CD-g ceding manual to translate verbal descriptions of diseases, injuries, and conditions into numerical designations. The
course will stress using the medical dictionary as a resource. Proper use of E-codes and V-codes will be included. Students will also learn correct
sequencing of codes on claims to help promote reimbursement.

SCi21B Third Party Reimbursement 1.2 Quarter Credit Hours
This course will address the E/M section of the CPT manual and the key role it plays in reimbursement to the providers of patient health care services.
Students will be introduced to auditing tools and the Correct Coding Initiative. Emphasis wiil be placed on elements required to determine appropriate
levels of services,

SC121C CPT Coding 2.4 Quarter Credit Hours
Students will utilize the CPT and HCPC manuals to properly code procedures and services performed in outpatient and inpatient settings. Correct
utilization of the madifiers will be stressed and emphasis on transferring ali codes to claim forms and reviewing them to ensure ail procedures are
supported by diagnosis codes to ensure proper reimbursement for providers.

SCizsA Essential Body Systems 2.4 Quarter Credit Hours
This course is designed to develop a working knowledge of body system terminology needed to comprehend and interpret information within medical
documents for completing the billing process. Topics covered include the structure, the function, the disease processes, and the terminclogy associated
with the Cardiovascufar, Respiratory, Digestive, and Nervous Systems and the sense organs.

SCiz5B Body System Fundamentals 2.4 Quarter Credit Hours
This course is designed to develop a working knowledge of body system terminology needed to comprehend and interpret information within medical
documents for completing the billing process. Topics covered include the structure, the function, the disease processes, and the terminology associated
with the Musculoskeletal, Reproductive, Urinary, Endocrine and fntegumentary Systems.

SCi127A Health Ins. Claims & Forms 2.4 Quarter Credit Hours
This course is designed to acquaint students with their roles as Biliers, including electronic documentation and claims per HIPAA guidelines and proper
completion of the CMS 1500 claim form, Students will become familiar with claim submission requirements for government, managed care and other
private insurance carriers.

5C127B Health Care Billing 2.4 Quarter Credit Hours

problem solving, as well as collection strategies and usage of the ICD-g and CPY codes.

SCi31K Anatomy & Physiology: Vitamins & Minerals, Skin Care, Visual & Auditory 0.9 Quarter Credit Hours
This course will focus on the anatomy, physiclogy, diseases, conditions and medications that are pertinent to the following systems: Vitamins & Minerals,
Skin Care and Visual & Auditory.

5C131l. Anatomy & Physiology: Nervous, Psychopharmacology, Oncology o.g Quarter Credit Hours
This course will focus on the anatomy, physiology, diseases, conditions and medications that are pertinent to the following systems: Nervous,
Psychopharmacology and Oncology.

SC131M Anatomy & Physiology: Gastro-Intestinal, Reproductive 0.9 Quarter Credit Hours
This course will focus on the anatomy, physiology, diseases, conditions and medications that are pertinent to the following systems: Gastro-Intestinal
and Reproductive (Male and Female).,

5C131N Anatomy & Physiology: Urinary, Cardiovascular, Respiratory 0.9 Quarter Credit Hours
This course will focus on the anatomy, physiology, diseases, conditions and medications that are pertinent to the following systems: Urinary,
Cardiovascular and Respiratory.

5C1310 Anatomy & Physiology: Anti-Infectives, Anti-Inflammatories & Antihistamines, Endocrine ©.g9 Quarter Credit Hours
This course will focus on the anatomy, physiclogy, diseases, conditions and medications that are pertinent to the following systerns: Anti-infectives, Anti-
tnflammatories & Antihistamines and Endacrine,

SC141A Basic Chemistry 0.9 Quarter Credit Hours
The student will be able to identify the most common elements utilized in pharmaceutical preparations and chernical reactions. The student will learn
the difference between ionic and covalent bonds and how to calculate basic atomic weights.
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$C146A Pharmacy Ethics & HIV/AIDS 0.6 Quarter Credit Hours
This course focuses on dealing with issues within the work environment, patient confidentiality, and professional ethics. Emphasis is given to telephone
etiquette, verbal and written communication, customer service, and pharmacy ethics. This course also satisfies the Washington State Board of Pharmacy
requirements for HIV/AIDS awareness training. A certificate will be issued to the student upon successful completion.

SC147A Hospital & Parenteral Admix 0.9 Quarter Credit Hours
The student will learn the principals of asepsis as it applies to the preparation of intravenous medications, parenteral nutrition products, and
chemotherapy preparations, Topics include administration profiles, drug distribution systems, administration records, types of IV administration
supplies and equipment, antineoplastic preparations, and safety procedures.

$Ci49A Basic Microbiology 0.9 Quarter Credit Hours
tn this course, the student will be introduced to basic Microbiclogy. Topics and 12 lectures will include history, bacterial and viral forms of infections,
hygiene, immunity and prevention, infectious diseases, and OSHA standards.Q

SCis14 Endodontics, Orthodontics, Oral Surgery, Pharmacology, Oral Pathology 2.4 Quarter Credit Hours
This course concentrates or the set-up, instrumentation, and procedures dealing with the specialty of endodontics, erthodontics, and oral surgery and
provides a basic understanding of dental pharmacalogy and pain control. in addition, students will gain an understanding of normal and abnormal
conditions of the mouth,

SC151B Dental Anatomy, Periodontics Embryology & Histology, Microbiology, Tooth Morphology 2.7 Quarter Credit Hours
The student will be introduced to the concept periodontal disease and the treatments available to reverse the process. Students will learn the principles
of head and neck anatomy, which includes the basic understanding of muscles, nerves, and bones in the head and neck. The student will also learn about
the major body systems and how they refate to dentistry. Students are introduced to oral embryology and histalogy. in conjunction with a working
knowledge of the stages of tooth development, the student wili gain skills in identifying and charting tooth morphology. The student will be introduced
to microbiology in order to gain a better understanding of how diseases occur in the oral cavity.

SC351C Operative Dentistry 2.4 Quarter Credit Hours
This caurse will concentrate on the various aspects of restorative dentistry, dental materfals, and dental instrumentation in restorative dentistry. The
dental assisting student will demonstrate the abllity to facllitate proper use of the necessary materials, equipment, and instruments during chairside
restorative procedures.

SC151D Fixed & Removable Prosthetics 2,4 Quarter Credit Hours
The student will study the types, functions, purposes, and materials of Fixed & Removable Prosthetics.
SCi51E Prevention, Nutrition, Radiology Office Emergencies, CPR 2.4 Quarter Credit Hours

The students will be introduced to the concept of preventive dentistry and patient education in personal oral hygiene. They will learn the theory behind
coronal polishing and prophylaxis procedures. The students will earn how to identify normal and abnormal reactions to dental procedures. They will
tearn protocol for handling emergencies and life theeatening situations. They will also learn what items are needed in the office first aid box, and what
OSHA expects as doctmentation for any office emergency. In addition, the student will concentrate on the principles of dental radiography, which
include why, when, and how to expose dental X-rays and how to develop dental X-rays.

SCi50A OSHA/WISHA 1.2 Quarter Credit Hours
This course teaches the principles of infection control, and why it is important in today’s dental office. The student will gain an understanding of how to
prevent cross contamination. [t covers handiing of Infectious waste, accident prevention, hazardous material protocol, and how to organize an MSDS
book.
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TERMINOLOGY

Academic Year - A period of enrollment that begins on the first day of classes and ends on the last day of classes and is a minimum of
30 weeks of instructional time in length. Regular students must complete at least 36 quarter-credit hours.

Award Year - A time period that begins on July 1 of one year and ends on June 30 of the next year for awarding Title IV financial aid,

Course Challenge Credits - Credit units earned by chalfenging a course, A student takes an examination created and monitored at
Everest College during the first week of a course.

Module (Mod) - An academic period four to six weeks in length, depending on the program.

New Student - A student who has not previously attended classes at Everest College or who re-enters after a one-year {(or greater)
period of absence,

Non-Regular Student - Any student who does not meet the definition of a regular student. These students are not eligible for Federal
Student Aid.

Probationary Status - A conditional status for students who are being monitored for failure to meet academic standards, conduct
regulations, attendance standards, or other criteria.

Program of Study - A total set of academic course requirements which must be met to earn a diploma.

Quarter-Credit Hour - Medical Billing, Dental Assisting, Pharmacy Technician programs - Everest College uses the quarter-credit hour
practice for calculating academic credit for all courses. One clock hour is based on one actual hour of attendance, which is
equivalent to 5o minutes. One instructional/lab credit hour is defined as a class session of 5o minutes and a 10-minute break.

All courses except externships are assigned credits based upon the following: One credit = 20 hours of instruction or lab to
determine the number of credit hours in a program. Externships are assigned credits based upon the following: One credit = 30
hours of externship to determine the number of credit hours in an externship.

Quarter-Credit Hour - Medical Assisting/Massage Therapy program - Courses are assigned credits based upon the following: Lecture
portion = 10 contact hours for one lecture credit. Lab portion = 20 contact hours for one tecture credit. Externship portion = 30
contact hours for one lecture credit.

Reentry Student - A student who has previously attended Everest College and attends again within one calendar year of his or her last
date of attendance.

Regular Student - A student that is enrolled in an eligible program leading to a diploma and is maintaining satisfactory progress toward
program completion in compliance with the standards of satisfactory progress.

Student-Teacher Ratio - Everest College generally follows the guidelines of our accrediting bodies in establishing the maximum
number of students for lecture and lab classes. The following ratios are not usually exceeded:

Lecture: 30:1

Laboratories: 151

When the class size exceeds these guidelines, the instructor is provided with additional resources.
Transfer Credit - Refers to credit units earned through another institution that wilt be applicable toward a diploma at Everest College.
Week of instruction - Includes 20 hours of instruction, examinations, or preparation for examination.
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CORINTHIAN COLLEGES, INC.

2 The fellowing schools in the United States are owried by Corinthian Colleges, Ing.r i e e

Everest College
Alhambra, CA (main campus)
Anaheim, CA {main campus)
Arlington, TX (branch of Everest Institute, Rochester, NY)
Arlington, VA {branch of Everest College, Thornton, CO)
Aurora, CO (branch of Everest College, Thornton, CO}
Bremerton, WA (main campus}
Burr Ridge, IL {branch of Everest College, Skokie, IL)
Chesapeake, VA (branch of Everest College, Newport News, VA)
Chicago, i (branch of Everest College, San Francisco, CA)
City of Industry, CA (branch of WyoTech, Long Beach, CA}
Colorado Springs, CO (main campus)
Dallas, TX (branch of Everest College, Portland, OR})
Everett, WA (branch of Everest College, Bremerton, WA)
Fife, WA (branch of Everest College, Seattle, WA)
Fort Worth, TX (branch of Everest College, Salt Lake City, UT)
Gardena, CA {main campus)
Hayward, CA (main campus)
Los Angeles (Wilshire), CA {main campus)
McLean, VA (branch of Everest College, Colorado Springs, CO}
Merrillville, IN (branch of Everest Institute, Grand Rapids, M1}
Merrionette Park, IL (branch of Everest University, Pompano Beach,

FL)

Mesa, AZ {branch of Everest College, Phoenix, AZ)
Newport News, VA {main campus)
North Aurora, IL (branch of Everest institute, Brighton, MA)
Ontario, CA (main campus)
Ontario {Metro), CA (branch of Everest College, Springfield, MO)
Phoenix, AZ {main campus)
Portland, OR (main campus)
Renton, WA (main campus)
Reseda, CA (main campus)
Salt Lake City, UT (main campus)
San Bernardino, CA {main campus)
San Francisco, CA (main campus}
San Jose, CA (main campus)
Seattle, WA (main campus)
Skokie, tL. (main campus)
Springfield, MO (main campus}
St. Louis (Earth City}, MO {branch of Everest College, Bremerton, WA)
Tacoma, WA (branch of Everest College, Bremerton, WA)
Thornton, CO (main campus)
Torrance, CA (main campus)
Vancouver, WA (branch of tverest College, Porttand, OR)
Vancouver, WA (branch of Everest College, Seattle, WA)
West Los Angeles, CA {main campus}

Everest Institute
Atlanta (DeKalb), GA (branch of Everest Institute, Cross Lanes, WV}
Austin, TX (branch of Everest Institute, Southfield, MI)
Brighton, MA {main campus)
Chelsea, MA (branch of Everest College, Alhambra, CA)

Cross Lanes, WV (main campus)
Dearborn, M| (branch of Everest Institute, Southfield, Mi)
Detroit, M (branch of Everest Institute, Southfield, M)
Eagan, MN {branch of Everest Institute, Cross Lanes, WV)
Fort Lauderdale, FL (branch of NST, Kendall, FL)
Gahanna, OH (branch of Everest College, Ontaric, CA)
Grand Rapids, M {main campus)
Hialeah, FL {branch of NST, Miami, FL)
Houston (Bissonnet), TX {branch of Everest College, Renton, WA)
Houston (Greenspoint}, TX {branch of Everest institute, San Antonio,
%)
Houston (Hobby), TX (branch of Everest Institute, San Antonio, TX}
Jonesboro, GA (branch of Everest Institute, Ontario CA)
Kalamazoo, Ml (branch of Everest Institute, Grand Rapids, Mi}
Marietta, GA (branch of Everest Institute, Reseda, CA)
Miami (Kendall}, FL {main campus)
Miami, FL (main campus}
Norcross, GA (branch of Everest College, Gardena, CA)
Pittsburgh, PA (main campus)
Portland (Tigard), OR {branch of Everest College, Seattle, WA)
Rochester, NY {main campus)
San Antonio, TX {main campus}
Southfield, MI (main campus)
South Plainfield, Nj (branch of Everest Institute, Southfield, Ml)
Stlver Spring, MD (branch of Everest Cellege, Portland, OR)
Everest University
Tampa (Brandon), FL (branch of Everest University Tampa, FL)
Jacksonville, FL {branch of Everest University, Ciearwater (Pinellas), FL)
Laketand, FL (branch of Everest University, Clearwater {Pinellas), FL)
Melbourne, FL (branch of Everest University, Orlando, FL)
North Orlando, Fl. {main campus)
Orange Park, FL (branch of Everest University, Tampa, FL)
Clearwater (Pinellas), FL (main campus)
Pornpano Beach, FL (main campus)
South Ortando, FL (branch of Everest University, North Grlando, FL)
Tampa, FL {main campus}
Las Vegas College
Henderson, NV {main campus)
WyoTech
Blairsville, PA {branch of WyoTech, Laramie, WY)
Daytona Beach, FL {main campus)
Fremont, CA (main campus)
Laramie, WY (main campus)
Long Beach, CA (main campus)
Oakland, CA (branch of WyoTech, Fremont, CA)
Sacramento, CA (branch of WyoTech, Laramie, WY)
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STATEMENT OF OWNERSHIP

These campuses are owned and operated Eton Education, Inc., a wholly-owned subsidiary of Career Choices, Inc., which Is a wholly
owned subsidiary of Corinthian Colleges, Inc,, a Delaware corporation. Corporate offices are located at 6 Hutton Centre Drive, Suite

400, Santa Ana, CA g2707.

'CORINTHIAN COLLEGES, INC, =i s

TITLE

DIRECTORS OFFICERS

Jack D. Massimino Jack D. Massimino Chief Executive Officer

Peter Waller Peter Waller President and Chief Operating Officer

Terry Hartshon Kenneth S. Ord Executive Vice President and Chief Financial Officer
Paul R. St. Pierre Beth A, Wilson Executive Vice President, Operations

Linda Arey Skladany

Mark L. Pelesh

Executive Vice President, Legistative and Regulatory Affairs

Hanl Adler William Buchanan Executive Vice President, Marketing

Alice T. Kane David Poldoian President, Online Learning Division

Robert Lee Janis Schoonmaker President, FMU Division

Tim Sullivan Frank Stryjewski President, WyoTech Division

John Dionisio Stan A. Mortensen Senior Vice President, General Counsel and Corporate Secretary
Leon Paneita Paul T. Dimeo Senior Vice President, Real Estate

Robert C. Owen
Anna Marie Dunap
Rick Simpson
Carmella Cassetta

Senior Vice President, Chief Accounting Officer and Assistant Secretary
Senior Vice President, Investor Relations & Corporate Communications
Senior Vice President, Academic Affairs & Chief Academic Officer
Senior Vice President and Chief information Officer

Jim Wade Senior Vice President, Human Resources
SCAREER CHOBCES, INC. oo i i i e i s i s A e D
DIRECTORS OFFICERS TITLE
Jack D. Massimino Jack D. Massimino President and Chief Executive Officer
Peter Waller Kenneth S, Ord Executive Vice President and Chief Financial Officer
Beth A. Wilson Beth A. Wilson Executive Vice President, Operations

Stan A. Mortensen

Senior Vice President, General Counsel and Corporate Secretary

ETON EDUCATION, INC. i

Robert C, Owen Treasurer and Assistant Secretary

OFFICERS

TITLE

DIRECTORS

Jack D. Massimino Jack D. Massimino President and Chief Executive Officer

Peter Waller Kenneth S. Ord fxecutive Vice President and Chief Financial Officer
Beth A, Wilson Beth A. Wilson Executive Vice President, Operations

Stan A. Mortensen
Robert C. Owen

Senior Vice President, General Counsel and Corporate Secretary
Treasurer and Assistant Secretary
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APPENDIX A: ADMINISTRATION AND FACULTY

BREMERTON

ADMINISTRATION e
Janet O'Connell Prestdent CMA, Diploma Bryman Coliege
Robert Yates Director of Education MS, Eastern Washington University
Jeanette McClellan finance Director
Shelia Austin Admissions Director
Cindy Baldwin Registrar BA, University of Alaska, Fairbanks
Jennifer Pixler Director of Career Servuces BS Unwersﬂy of Phoemx
:DEPARTMENT CHAIRS/INSTRUCTORS el S
Lisa Cook | Education | CMA RMA Dlploma Apollo College
‘MASSAGETHERAPY INSTRUCTORS - SRR : :
Amy Cole . Massage Therapy LMP
Charles Dodson Massage Therapy LMP
Sean Mclntyre Massage Therapy LMp
Charlette Rose Massage Therapy LMP
MEDICAL ASSISTING INSTRUCTORS. 1 1Ll it i e 0 s i s
Doreen Klinger Medical Assnstang US Air Force
Norman Singleton Medical Assisting US Navy
Lesa Taylor-McCabe Medical Assisting MA Everest Col]ege Bfemerton WA
“DENTALASSISTING INSTRUCTORS: - i i sty SapEE
Tina Borne Lead Dental Assisting NCDA Southern CA Reglonal Occupatlonal Center
Michelle Lippert Dental Assistin Northwest College 0 f Dental aru:l Medrcal Asswtants
“MEDICALBILLING INSTRUCTORS mreEE e e
Carole Stevens | Medical Billing l Eton Port Orchard WA
“PHARMACY.- TECHNICIAN: INSTRUCTORS .0 e oo i St
Joanne Ballard Lead Pharmacy Technician CPht AA North Seattle Commumty College
Erika Verleye Pharmacy Techmuan Pht Eton }'ech Port Orchard WA
'CORE MOD INSTRUCTORS' : Cmmriamaeeet -
Ernest Adcock | Core Mod | BS Clty Unwersrty, MDw Dlocesan School ofTheology
CADMINISTRATION [0 i ot s e e
Kimberly Lothyan President MBA, Western Washington University
BS, Brigham Young University
Cari Crabtree Director of Education M.Ed, Western Washington University
BS, Brigham Young University
Danielte Zimmerman Finance Director BS, Florida Metropolitan University (Everest)
Michelle Anderson Admissions Director
Lisa Supplee Placement Dlrector BA Unlver5|ty of Washlngton
- DEPARTMENT.CHAIRS SR e : -
Linda Rickard Medrcai Assrstmg RMA Dlploma Eton Techmcal Instltute

AHS, Rochville University
BS, Southern Illlno:s Umversrty

" MEDICAL ASSISTING INSTRUCTORS 0 o f oy
Anndra Foley Medical Assisting CMA D|ploma Bryman College

Erin Johnston Medical Assisting Diploma Bryman College
Sophia Melgoza Medical Assisting Diploma Bryman College
Kari Luckenbach Medical Assisting AS, Friends University, Diploma Bryman College
Anne Simmons Medical Assisting Diploma Puget Sound Institute of Technology
Sarah Sterling Medial A55|st|ng Diploma Bryman College
- 'DENTALASSISTING INSTRUCTORS SRy L
Rebecca Painter Dental Assmtmg
teff O'Donnell Dental Assisting ATA, Skagit Valley College
AA, Spokane Fall Community College
Crystal Ballew Dental Assisting Diploma Eton Technical Institute

< MEDJCALBILLING INSTRUCTORS i i
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Medical Billing
Medicatl Bilting

Melanie Pipkin
Laura Lee

LMP, RHIT, Diploma Everest College, Assaciate in Arts and Science
Shorelme Communlty ColEege BA Un:versny of Washmgton

“PHARMACY TECHNICIAN INSTRUCTORS .

CPhT BS Far Eastern Umver5|ty

Samuel Ancheta Pharmacy Technician
Amber James Pharmacy Techmcran PhT Dtploma Etor: Techn:cal Institute
“CORE MOD INSTRUCTORS . S
Jeri Anderson Core Mod BS Portland State Unrvermty
MSW Portland State University
Lisa Supplee Core Mod BA, University of Washington
Sharmaine Halmrast Core Mod BS, University of Miami

M Ed, University of Minnesota

TACOMA

‘ADMINISTRATION

Timothy E. Allen

President

BS, Southern NMinos University, CPhT

Gary McMillion Director of Education BS, Southern Illinois University
Natalie Graham Finance Director Everest University
Kathy Mason Admissions Director MFA, University of idaho

BFA, Cornish College of Arts
Mickie Gregory Placement Director BS Jones College

DEPARTMENT-CHAIRS/INSTRUCTORS =

Alisa |.oosveldt

{ Medical Assisting

“MEDICAL ASSISTING INSTRUCTORS 54 o i

CMA Dlploma Clover Park Techmcal College

Cherlyan Hoyt

Medical Assisting

Dlploma Utah State Trammg School

jacob Johnson Medica] Assisting Diploma, Bryman College
Janice Kalip Medicai Assisting BS, University of Phoenix
MS, University of Phoenix
Tanya Odom Medical Assisting Diploma, Eton Technical [nstitute
Jan Phipps Medical Assisting AAS, South Puget Sound Community College

Alethea Williams

Medical Assisting

Diploma, Clover Park Technical College

Leilana Atoigue

Medical Assisting

'DENTALASSISTING INSTRUCTORS - o i v o

Diploma Eton Techmcal Instltute _

Aimee Bowman

Dental Assisting

Diploma Eton Techmcal lnstltute

Kathleen Kirkpatrick

Dental Assisting

Diploma, Northwest College for Dental Assistants

Cynthia Thomas Dental Assisting CDA Dlploma Dental Asslstant School of Amerrca
CMEDICALBILLING INSTRUCTORS 0 iiii i R R R :
Deena Estrada Medical Billing CPC OJT

Phill Taylor-Hill Medical Billing BS, University of Phoenix

--MBA Umversrty of- Phoemx

.PHARMACY TECHNICIAN INSTRUCTORS - o

CPhT Dlploma Clover Park Techmcal College

Doris Ruth Pharmacy Technician
Frank Sanchez Pharmacy Techmman CF‘hT Dlploma Academy of Health Saences
CORE MOD.INSTRUCTORS R S . e
Tony Aponte Core Mod BA Umver5|ty of Washlngton

MS, University of Phoenix
Stephen Ray Core Med BS Caln‘orma State Umver5|ty
BENTISTS. T g : -

Dr, Richard Decker

Dental Program

BS Unwersrty of Oregon

Dr. Karen Kant

Dental Program

BS, University of Washingtan
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APPENDIX B: TUITION AND FEES
EVERETT, BREMERTON, TACOMA

. o .-(estimated) :
';'Program cnomersan e Program Length ] il s Tuition:s o |70 Tacoma ' | Brémertonand Evéret

Dental Assustmg 11 months 413 413,046 $875.25 $873.75
**$980.96 **4979.21

Massage Therapy* g months 54.00 $12,647 $1258.94
Medical Assisting 8 months 47.0 $13,255 $1145.54 $1143.55
**41,115.54 F*EL13.55

Medical Billing 9 months 36.0 41,220 $1024.16 $1032.37
**41,0672.70 **e1137.83

Pharmacy Technician 1 months 413 413,310 $476.37 $475.60
**c82.07 **4581.06

Other fees: A 352 fee will be charged for programs requiring a background check.
*Licensing and certification fees are including in the cost of the program for Massage Therapy

Effective date: July 1, 2008
**ffective date: October 23, 2008

APPENDIX C: CALENDARS

ACADEMIC CALENDAR
Everest College’s Medical Assisting Program at the Everett, Bremerton and Tacoma campuses is based on a four-week modular
system. Courses are offered continuously throughout the calendar year.

EVERETT, BREMERTON, TACOMA

- 2 SIX WEEK MODULAR SCHEDULE 20083004 5 i
DR L I T Dental Asslsting (DA), Medical Billing, Pharmacy Technician (PHT) -
S0 Mod Start oo [ Mod End _ iy “student Break
July 28, 2008 September 8, 2008 September 1,9, 2008
September 10, 2008 Qctober 21, 2008 October 22, 2008
October 23, 2008 December g, 2008 Navember 11, 26-28, 2008
December 10, 2008 February z, 2009 December 24, 2008 - January 2, 200g; January 19, 2009 & February 3, 2009
February 4, 2009 March 18, 2009 February 16, 2009; March 19, 20, 2009
March 23, 2009 May 1, 2009 n/a
May 4, 2009 june 15, 2009 May 25, 2009 & June 16, 2009
July 3,6, 31, 2009
june 17, 2009 July 30, 2009 July 7, 2009 (Only for students who attend school 4 days a week)
September 14,
August 3, 2009 2009 September 7, 15, 2009
September 16, 2009 October 27, 2009 October 28, 2009
Qctober 29, 2009 December 15, 2009 November 11, 25-27, 200¢
R FOUR WEEK WEEKDAY MEDlCAL ASSISSTING MODULAR SCHEDULE 2008-2009
T i Medical Assistlng ;
= Mod Start. R "Mod E-nd_-' X5 S : Student Break
July 14, 2008 August 8, 2008 n/a
August 1, 2008 September 8, 2008 Sept 1, 9, 2008
September 10, 2008 Qctober 7, 2008 October 8, 2008
Qctober 9, 2008 November 5, 2008 n/a
November 6, 20068 December g, 2008 November 11, 26, 27, 28, 2008
December 10, 2008 January 16, 2009 Dec 24, 2008 - January 2, 2004, January 19, 2009
January 20, 2009 February 17, zoo9 February 16, 18, 2009
February 19, 2009 March 18, 2009 March 19, 20, 2009
March 23, 2c09 April 17, 2009 n/a
Aprii 20, 2009 May 15, 2009 n/a
May 18, 2009 june 15, 2009 May 25, 2009; June 16, 2009
july 3, 6,17, 2009
June 17, 2009 July 16, 2009 July 7, 2009 (Qniy for students who attend school 4 days a week)
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july 20, 2009

August 14, 2009

n/a

August 17, 2009

September 14, 2009

September 7, 15, 2009

September 16, 2009

October 13, 2009

n/a

October 14, 2009

November 10, 2009

November 71, 2009

November 12, 2009

December 14, 2009

November 25 - 27, 2009; December 15, 2009

" Bem

erton Campus, Massage Therapy . '

T Mod Start

L0 Four Week Modular Calendar 2008-2009
T TP et R

S Student Break i

July 14, 2008

August 8, 2008

n/a

August 1, 2008

September 8, 2008

Sept1, 9, 2008

September 10, 2008

October 7, 2008

October 8, 2008

Qctober g9, 2008

November 5, 2008

n/a

November 6, 2008

December g, 2008

November 11, 26, 27, 28, 2008

December 10, 2008

January 16, 2009

Dec 24, 2008 - January 2, 2004; January 19, 2009

January 20, 2009

February 17, zo0g

February 16, 18, 200y

February 19, 2009

March 18, 2009

March1g, 20, 2009

March 23, 2009

April 17, 2009

n/a

April 2o, zoog

May 15, 2009

n/a

May 18, 2009

June 15, 2009

May 25, 2009, June 16, 2009

July 3, 6,17, 2009

June 17, 2009 July 16, 2009 July 7, zoo7 {Only for students who attend school 4 days a week)
fuly 20, 2009 August 14, 2009 n/a
August 17, 2009 September 14, zc09 September 7, 15, 2009
September 16, 2009 October 13, 2009 n/a

Qctober 14, 2009

November 10, 2009

November 11, 2009

November 12, 2009

December 14, 2009

tovember 25 - 27, 2009; December 15, 2609

*New students wili start class November 2g for this module. Returning students will start class November 30, 2007.

i Apnlslzggg ...... e e i £ i e e

' Medical Assisting Weekend Schedule 2008 ~ 2009 ~ Tacoma & Everett
S : S ‘Grad Date
Mod Start " “ModEnd 07 i Student Break " MBI
Sept 22, 23
September 8, 2007 October 7, 2007 Oct13,14 August 24, 2008
Novs, 4
October 20, 2007 November 18, 2007 Nov 24, 25 Qctober 5, 2008
Dec 2z -Jan1
December 1, 2007 january 6, 2008 Jan12,33,19 - 23 November 16, 2008
Feb 2, 3,16, 17
January 26, 2008 March 2, 2008 Mar 8, g lanuary 11, 2009
Mar 29, 30
March 15, 2008 April 13, 2008 April 19, 20 February 22, 2009
I S April 26,2008 ..o o June1,2008. .. o MBYAD, W1, 24y 25 |- |
june 21,22
June 7, 2008 july 13, 2008 july 5, 6,19, 20 May 17, 2009
Juiy 26, 2008 August 24, 2008 Aug 9,10,30, 31 june 28, 2009
Sept 20, 21
September 6, 2008 October 5, 2008 Ocin, 12 August g, 2009
Nov 8,9, 22, 23,
October18, 2008 Novemnber 16, 2008 2630 September zo0, 2009
Dec13,14, 27, 28
December 6, 2008 January 11, 2009 Jan 17,18 Novemnber 1, 2009
Feb 14, 15, 28
January 24, 2c0g February 22, 2009 March 1
Mar 2y, 22
March 7, 2009 April 5, 2009 Aprn, 12
May 2,3
April 18, 2009 May 17, 2009 May 23, 24
June 1z, 14
May 30, 2009 June 28, 2009 july 4,5
fuly z5, 26
July 1, 2009 August g, 2009 Aug 15,16
Septs, &
August 22, 2009 September 20, 2009 Sept 26, 27
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October 3, 2009

November 1, 2009

Oct1y,18
Nov 7,8

November 14, 2009

December 13, 2009

Nov 28 & 29
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APPENDIX D: OPERATING HOURS

BREMERTON

Facilities and Offices
8:30 a.m. to 5:00 p.m. (Monday-Friday)
9:00 a.m. to 100 p.m. (Saturday)
: ' - MORNING . - i AR,
6Week Program T Weeek Program
8 QO am - 12:00 pm Mon. - Fri. 8:00 am -12:00 pm Mon, - Fri.
900 am - .00 pm Mon. - Fri.
T AFTERNOON - T
S 6WeekProgram
12110 pm - 4:00 prn_ i Maon. - Thurs.
} EVENING SR
6Week Program - B 4WeekProgram
5:30 P - 10130 pm i Mon. - Thurs. 5:30 pm 10130 pm | Mon. - Thurs

Facilities and Offices

8:00 a.m. to 8:00 p.m. (Menday-Thursday)
7:30 a.m. to s:00 p.m. {Friday)

9:00 a.m. to 1:00 p.m, (Saturday)

6 Week Program .. S A 4Week Program
8 100 3 - 12100 pm ] Mon - Fri, 8 00 am - 12:00 pm | Mon Fn
R o . AFTERNOON LT

GWeek Program SRR R 4Week Prugram :

Jong pm 3 10 pm f Mon Thurs. 12330 pm - 520 pm l Mon Thurs.
s L VENING SRR G
i 6Week Program gt : 4 Week Program B

5:30 pm - 10:30 pm I Mon. - Thurs 5:30 PiM - 10:30 pm | Mon. - Thurs.

Facilities and Offices
7:30 a.m. to g:oo p.m. (Monday-Thursday)
7:30 a.m. te §:00 p.m. (Friday)
9100 a.m. to 1:00 p.m. {Saturday)
S MORNING }
6 Week Program = - S an 4WeekProgram :
§:00 am - 12:00 pm Man. - Fri. 6:00 am - 10:00 am Mon, - Fri.
8:00 am - 12:00 pm Mon. - Fri.
AFTERNOON S R
6Week Program T | g Week Program :
12010 pm 510 pm [ Mon Thurs 1210 pm 510 pm | Mon Thurs
e S EVEI\ ING : o
GWeek Program R S 4Week Program S
5:30 pM - 10:30 pm | Mon. - Thurs. 530 pm - 10:30 pm | Mon. - Thurs.
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1-12 2.0 n/a 66.7% N/A
13-18 2.0 1.5 66.7% N/A
19-36 2.0 1.75 66.7% 60%
37-62 | N/A 2.0 N/ A 66.7%

a8 1 20 1 15 | 5% | WA
B3 | 20 | % | BeT% | 60%
756 | WA T 70 | WA | 56
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m ADDENDUM - Effective 031708, the following calendars are updated for the Everett and
Tacoma campuses:

‘Stiident Brealks?
Aug 112
July 28, 2007 September §, 2007 Sept 1.2
Sept 22,23
September 8, 2007 Octaber 7, 2007 Oct I3, 14
Nov 3, 4
October 20, 2007 November 18, 2007 Nov 24, 25
Dec 22 - Jan
Dezembee |, 2007 January B, 2008 Jan (203,19 - 23
Feh 2.3, 16,17
Janvary 26, 2008 Mareh 2, 2008 Mar 8,4
Mar 22,23
March 15, 2008 April 13, 2008 April 19, 20
April 26, 2008 June 1, 2008 May 10,41, 24, 25
June 2}, 72
dune 7, 2008 July 13, 2068 July 5,8, 18, 20
July 26, 2008 August 74, 2008 Aug 8,10, 30, 31
Sept 20, 21
September 6, 2008 [lctaber 5, 2008 et 1,12
Nov 8. 8,22, 23,
(ctober {8, 2008 Novembar IB, 2008 26-30
Dec 13, 14, 27,78
{lecamber B, 2008 January Il 2003 Jan 17,18
Feb 44,15, 28
Jdanuary 74, 2008 Febpwary 22, 2008 March 1
Mar 21,22
March 7, 2008 April 5, 2000 Ape I, 12
May 2,3
April [8, 2008 May 17, 2009 May 23, 24
June B3, 14
May 30, 2008 Juna 28, 2009 July 4.5
Jduly 25, 26
July I, 2008 August §, 2009 Aug 15, 1B
Sept 5, B
August 22,2008 September 20, 2003 Sept 78, 27
Oct17,18
Dctaber 3. 2004 November |, 2009 Nov 7.8
November 14, 2001 December 13, 2009 Nov 28528
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m ADDENDUM - Effective 041508, the following faculty table updated for the Everett and
Tacoma campuses:
Everett campus

Administration
Kimberly Lothyan President MBA, Western Washington University
BS, Brigham Young University
Cari Crabfree Director of Education M.Ed, Western Washington University
BS, Brigham Young University
Danielle Zimmerman | Finance Director BS, Florida Metropolitan University (Everest)
Michelle Anderson Admissions Director
Lisa Supplee Placement Director BA, University of Washington
DEPARTMENT CHAIRS
Linda Rickard Medical Assisting RMA, Diploma Eton Technical Institite

AHS, Rochville University
BS, Southern Illinois University

MEDICAL ASSISTING INSTRUCTORS

Cathy Anderson Medical Assisting RMA, Diploma Eton Technical Institute
Stacy Hicks Medical Assisting '
Anndra Foley Medical Assisting CMA, Diploma Bryman College
Erin Johnston Medical Assisting Diploma Bryman College
LaErika Manns Medical Assisting Diploma High-Tech Institute
Sophia Melgoza Medical Assisting Diploma Bryman College
Kari Luckenbach Medical Assisting AS, Friends University, Diploma Bryman College
Anne Simmons Medical Assisting Diploma Puget Sound Institute of Technology
Sarah Sterling Medial Assisting Diploma Bryman College
DENTAL ASSISTING INSTRUCTORS
Rebecca Painter Dental Assisting
Jeff O'Donnell Dental Assisting ATA, Skagit Valley College
AA, Spokane Fall Community College
Crystal Ballew Dental Assisting Diploma Eton Technical Institute
MEDICAL BILLING INSTRUCTORS '
Laurie Blackmarr Medical Billing CPC, BA, University of Montana
Laura Lee Medical Billing LMP, RHIT, Diploma Everest College, Associate in Arts and Science

Shoreline Community College, BA University of Washington

PHARMACY TECHNICIAN INSTRUCTORS

Samuel Ancheta Pharmacy Technician CPhT, BS, Far Eastern University
Amber James Pharmacy Technician PhT, Diploma Eton Technical Institute
CORE MOD INSTRUCTORS
Jeri Anderson Core Mod BS, Portland State University

MSW Portland State University
Lisa Supplee Core Mod BA, University of Washington
Sharmaine Halmrast | Core Mod BS, University of Miami

M Ed, University of Minnesota
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Tacoma Campus
ADMINISTRATION
Timothy E. Allen President BS, Southern Illinois University, CPhT
Gary McMillion Director of Education BS, Southern lllinois University
Natalie Graham Finance Director Everest University
Kathy Mason Admissions Director MFA, University of Idaho
BEA, Cornish College of Arts
Mickie Gregory Placement Director BS, Jones College

DEPARTMENT CHAIRS/INSTRUCTORS

Alisa Loosveldt | Medical Assisting CMA, Diploma Clover Park Technical College
mI}dEDICAL ASSISTING IN
Cherly) t Med: Diploma  Utah State Training School
Jacob Johnson Medical Assisting: Diploma, Bryman College
Janice Kalip Medical Assisting BS, University of Phoenix
MS, University of Phoenix
Tanya Odom Diploma, Eton Technical Institute
Jan Phipps AAS, South Puget Sound Community College
Alethea Williams Diploma, Clover Park Technical College
Teilana Atoigue Diploma, Eton Technical Institiite

DENTAL ASSISTING INSTRUCTORS

Aimee Bowman Dental Assisting Diploma, Eton Technical Institute

Kathleen Dental Assisting Diploma, Northwest College for Dental Assistants
Kirkpatrick

Cynthia Thomas Dental Assisting CDA, Diploma Dental Assistant School of America
MEDICAL BILLING INSTRUCTORS

Deena Estrada Medical Billing CPC, QT

Phill Taylor-Hill Medical Billing BS, University of Phoenix

MBA, University of Phoenix

PHARMACY TECHNICIAN INSTRUCTORS

Doris Ruth Pharmacy Technician CPhT, Diploma Clover Park Technical College
Frank Sanchez Pharmacy Technician CPhT, Diploma Academy of Health Sciences
CORE MOD INSTRUCTORS
Tony Aponte Core Mod BA, University of Washington
MS, University of Phoenix
Stephen Ray Core Mod BS, California State University
DENTISTS
Dr, Richard Decker | Dental Program BS, University of Oregon
Dr. Karen Kant Dental Program BS, University of Washington

x ADDENDUM - Effective 012408, the following policy change is made for page 6 for the
Everett and Tacoma campuses:

Grade Changes

Grades may be changed by instructors only in cases of clerical errors or subsequent completion of coursework. It is
the student’s responsibility to initiate a grade change with the appropriate instructor. A grade change form must
b?fgqrrfpleted, signed by the instructor, and submitted to the Director of Education before a grade change becomes
official.
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m ADDENDUM - Effective January 16, 2009, the following calendar is updated for the
Bremerton campus:

Therap:

Start v Date
172077008 217/2084
2/13/7008 3/18/2003
3/23/2003 4/17/2009
4/20/2008 5/15/2003

m ADDENDUM effective January 16, 2009: The following tables are updated for the Bremerton
campus,

< ADMINISTRATION 5 i i i Sl e
Janet ['Connell President ' CMA, Diglama Bryman College
Hobert Vates llirectar of Education MS, Eaistarn Washiniaton Univrsity
Jeanetie Mellafian Finance Dirgctor
Shalia Austin Admissions Diractar ]
Hatsy Karhialls Registrar BA: Belalt Callga
Junnifer Pixler Director of Career Services HS ﬂmver‘slhf nf themx
- DEPARTMENT: CHAIRS/INSTRUCTORS: SRR R i R R L s B
Lisa Gonk Education EMA, RMA. ﬂlplnma Apullﬂ Bnllega
doaing Ballard Fducation TPkt M North Seatte Gommimity ollegd
ChideletteRose Education 1HP
- MASSAGE THERARY INSTRUCTORS <7 et SRR e
Amy Lole Massage Therapy
Charles Dodson Massage Therapy
Sean McIntyre Massage Therapy
Charlette Rose Massaga Tharapy
: MEDIGAL ASSISTING: (NSTRUGTORS = S T R e T R e e R R
Doraen Klinger Medmai Assisting 1S Air Foree
Norman Singletan Medical Assisting U8 Havy
Lesd TaylorMCabe Medical Assisting MA, Everest Eullege Bremertun WA
- DEHTAL ASSISTING INSTRUGTORS i i i s I ' AR i T
Tina Barne |.ead Tiental Assisting N[‘.E]A Snuthern [‘.A Reglunﬂ Uccupaimnal Eanler
Michelle Lippert Dental Assisting Horthwest Lollege o f Dental and Madical Assistants
i MEDICAL RILLING INSTRUCTORS CalE e
Carale Stevens Medmal Billing | Etnn Port Orchard, WA
- PHARMACY-TECHNICIAN: INSTRUETCRS - En SR
Joanne fallard lead Pharmacy Tenhninlan [:Pht M Nort Saﬂttle Eﬂmmumty ﬂﬂllege
Erika Yerleye Pharmacy Technician Pht Etort Tech-Purt Drchard . WA_
:COREMODNSTRUCTORS = i i ' p
Ernest Adcack Core Kod | ES City University, MDiv, Dincesan Schaol nfThEufagv

u ADDENDUM effective January 16, 2009: The following tables are updated for the Tacoma campus.

ADMINISTRATION
Timothy E. Allen | President BS, Southern Mlinois University, CPhT
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Gary McMillion Director of Education BS, Scuthern Hiinois University
Natahe Graham Finance Director Bvé

Admissions Director BS, Ce shington University
Mlck1e Gregory Placement Director BS, ]ones College
DEPARTMENT CHAIRS/INSTRUCTORS
Alisa Loosveldt | Medical Assisting CMA, Diploma Clover Park Technical College

MEDICAL ASSISTING INSTRUCTORS

_ Medical Assisting: /
Tanya Odom Medical Assmtmg D1ploma, Eton Techmcal Institute
AIel:hea Wllhams Medlcal Assnstmg Diploma, Clover Park Technical College
c Diplotria; Maric College
Diploma; Etoni Technical Institute
. tt | Dental Assisting RDA, Diploma Summit Career Colleges
Kathleen Dental Assisting Diploma, Northwest College for Dental Assistants
Kirkpatrick
Cynthia Thomas Dental Assisting CDA, Diploma Dental Assistant School of America
MEDICAL BILLING INSTRUCTORS
Deena Estrada Medical Billing CPC, OJT
Phil Taylor-Hill Medical Billing BS, University of Phoenix
MBA, University of Phoenix
PHARMACY TECHNICIAN INSTRUCTORS
Doris Ruth Pharmacy Technician CPhT, Diploma Clover Park Technical College
Frank Sanchez Pharmacy Technician CPhT, Diploma Academy of Health Sciences
CORE MOD INSTRUCTORS
CTore Mod T
; ersity|of Washington
Stephen Ray Core Mod BS Cahforma State University
DENTISTS
Dr. Richard Decker | Dental Program BS, University of Oregon
Dr. Karen Kant Dental Program BS, University of Washington

» ADDENDUM effective January 16, 2009;: The following tables are updated for all of the Everett
campus.

Administration

Kimberly Lothyan President MBA, Western Washingtan University
B8, Brigham Young University

Pala Frouds Director of Education P'hb, United States International University
MA, Seattle Univarsity

: BS, University of Oregon

Danielle limmerman finance Direstar BS, Florida Metrapolitan University (Everest)

Michelle Anderson AMmissions Directar

Stafanie Hopkins Piacement Director BA, University of Washington

DEPARTMENT CHAIRS

tinda Rickerd Medicel Assisting fMA, Diploma Etan Technical Institute

AHS, Rachville University
BS. Southern illingis University



MEDICAL ASSISTING INSTRUCTORS

Aondra Foley
Erin Jahnston
Sophia Melgoza
Keysu Lawsan
Kari Luckenbach
Carey Mertz

Anne Simmons

DENTAL ASSISTING INSTRUCTORS

Rebecca Painter
deif 0'Donnell

Drystal Baflew

MEDICAL BILLING INSTRUCTORS

Melania Pipkin

Everest College

Bremerton, Everett and Tacoma Campuses

Medical Assisting
Medica} Assisting
Madica) Assisting
Medical Assisting
Medical Assisting
Medical Assisting
Medical Assisting

{lental Assisting

Dantal Assisting

[antal Assisting

Medical Billing

PHARMACY TECHNICIAN INSTRUCTORS

Amber James
CORE MOD INSTRUGTORS

Jeri Anderson

Stefania Hopkins

Sharmaine Halmrast

a ADDENDUM effective December 30, 2008: The following calendars are updated for all of the

campuses.

Pharmacy Techniclan

Cora Mod

Gora Mod
[opa Mod

2007-2008 Catalog, revision date 012209

Addenda

M4, Diploma Bryman Coliege

Diptoma Hryman Coflege

Dipfoma Beyman Coflege

Diplama Bryman Collage

EMA, &S, Friends University, Biploma Bryman Dallege

BS, Natanal-Louls University, AS Webster Institute of Technalogy
Diploma Puget Sound Institute of Technology

ATA, Skagit Valley College
A, Spakane Fall Community Callega
Diploma Etan Technical Institute

PhT. Biploma Etn Technical [nstitute

A, Partland State University
MSW Partfand State Univarsity
BA, University of Washingten

B8, University of Miami
M Ed, University of Minnesota

WJnts‘EBFhHE

:Date!

Winter Brsak.

LDy
12724085 [/4/09

2/22/08:21/2/08
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m ADDENDUM - Effective 11/08, the following tuition and fees are updated for the
campuses:

~Textbooks and Equipment.
{estimated) o :
S Progr Program: Lengt edit L Uit PPacomaiid [ Biemerton dnd Everett
Dental Assisting {| manths 43 $13.048 $445.75 $843.7
Massage Therapy* 9 manths 54.00 $12.647 $1228.34
Medical Assisting # months §10 $13.255 $iin.54 $li3.55
$i32.46*
| Medical Billing 9 manths 360 3il.220 $1004.18 $in02.37
Pharmaty Techniclan 1l months 4.3 313,310 $448.37 $445.60
Other fees; A $22 fee will be charged for programs requiring a background check.
*|icansing and eertification fees are ingluding in the eost of the program for Massage Therapy
**Price effective Hov. 2008 for Everett
Ffective dates: July |, 2008

m ADDENDUM - Effective 07/28/08, the following faculty table updated for the Bremerton
campus:

- ADMINISTRATION
Janet ['Connell President EMA. Diploma Bryman College
Robert Yates Director of Education MS: Eastarn Washinatan University
Jeanette McElallan Finance Directar
Shelia Augtin Admissions Director
Cindy Baldwin Registrar BA, University of Alaska, Fairbanks
Jennifer Fidar Birectar of Careep Seevices BS University of Phoenix

T DEPARTMENT CHAIRS/INSTRUBTORS: o i S i SRR G R e L PR L e e B
lisa Cook P Fd RMA, Diploma Apollo College

 MASSABE THERAPY.INSTRUCTORS = il B RSIS B a T
Amy Eole Massage Therapy [P
Charles Jodsan Massage Therapy
Sean Mclntyre Massage Therapy
Eharlette Rose Massage Therapy

£ MEDICAL ASSISTING INSTRUCTORS - 2h e irtih e e I i S L R B
{lopeen Klinger Medical Assisting IS Air Force
Korman Singfeton Medical Assisting LS Navy
{isa Taylop-Molabe Medical Assisting MA, Everast Callege-Bremerton, WA

¢ BENTAEASSISTING INSTRUCTORS = Lo
Tina Borne Lead Dental Assisting HLDA, Southern CA Regiana! Occupational Center
Michelle Lippert {lental Assisting Harthwest College o f Dental and Medical Assistants

- MEDIGAL BIELERG INSTRUCTORS = .
[arole Stavens

- PHARMACY TECHNIGIAN: INSTRUCTARS - =57 i
Joanne Ballard Lead Pharmacy Techniclan GPht, AA North Seattle Community College
Erika Verleye Pharinacy Technician Pht, Etoni Fech-fart Drckisrd: WA

- COREMOD INSTRUETORS e R e R R
Ernest Adcock | Core Mod b BS, City University, Mliv. Diocesan Schuol of Thenlgy

s ADDENDUM ~ Effective 07/01/08, the following tuition and fees are updated for the
campuses:
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sthooks and Equipment.

fyefty ; 17 redit Lni [uition i heord sl Bremerton and Everett: |
Dental Asslsting 1l months KK 312,048 $845.25 $843.75
Massage Therapy™ 9 months 54,00 12,847 $12728.94
Hedical Assisting 8 months £10 $13.255 $ll15.54 $ii3.55
Medical Billing 3 months 36.0 $11.270 $in04.6 $1002.37
Pharnacy Technician il months 4.3 330 $448.87 $445.60

Dther fees: & $57 fee will be chargad for pragrams rexuiring a background check.
*Licensing and certification fees are including in the cost of the program for Massage Fherapy
Effetive dates: duly |, 2008

x ADDENDUM - Effective 042808, the following tuition and fees are updated for the
campuses:

Dontal Assisting I} manths 43 12,088 $B15.75 HRER
Massage Fherapy* 4 manths 534,00 $12.072 $172894
Medical Assisting B months 470 $12.25i $inen.t H078.02
Medical Billing 3 months 46.0 $10.404 $970.54 $968.75
Pharmacy lechnician fi months 13 $17.342 $4(5.36 $4in5d

Other fees: A $57 fee will be charged for programs requiring a backgrosnd check.

s ADDENDUM - Effective 041608, the following calendars are updated for the Bremerton
campus:

Start Dz : at
04/14/08 05/03/08
0/1/18 07/11/88
0i/14/08 08/08/08

m ADDENDUM - Effective 041608, the following new SAP table is added to the catalog:
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a ADDENDUM - Effective 11/08, the following tuition and fees are updated for the

campuses:
' A iogiant Length' - Credit | i “Tuition:: 5 * . Bremerton and Everett
Dental Asslstmg Il months 8.3 3 13046 $84ﬁ 75 $843.70
Massaye Therapy™ 8 months 54.00 §2.047 $1728.94
Medical Assisting 8 months 470 $i3.205 $itlG.04 S350
$lia2.00*
Hedical Billing 9 months 36.0 341,220 $Inn4 16 $1002.37
Pharmauy Technician il months 4.3 313,260 $448.37 $445.60

Other fees: A §a7 fee will be charged far programs requiring a backgraund check.

*icensing and certification fees are including in the cost of the pragram far Massage Therapy
*Myige effective Nov. 2008 for fvarett

Effective dates: July |, 20018

u ADDENDUM - Effective 07/28/08, the following faculty table updated for the Bremerton

campus:
RORNSTRATION. L e e e e T
“Janet 0'Connell Framdent BMA Dlpluma Eryman Bullage
Robert Yates Director of Edugation MS; tastern Washington University
Jeanstte McClellan Finance Diractor
Shelia Austin Admissions Directar
Lindy Baldwin Registrar BA, University of Mlaske, Fairbanks
Jennifer Pidar Birector of Caraer Services BS limversnty nf Fhmanlx
"DEPARTMENT CHAIRS/INSTRUCTORS sttty G TR R L R
Lisa Cook | | EMA, RH!\ Dipluma Apnlln Enlhaga
: NASSAGE THERAPY INSTRUCEORS @i Hi s s e, b L e B R
Amy Cole Massage Therapy Lip
Charles Dodsan Massage Therapy LMP
Sean Mclntyre Massage Therapy P
Gharlette Rose Massage Therapy LMF
 MEDIGAEASSISTING INSTRUCTORS - I ARCHInR
Dloreen Klinger Hadma] Asmshng US A1r Fum:e
Norman Singletan | Medical Assisting HS Navy
[gsi Tayler-McCaba Medical Assistin HA, Everast Eullega Bremertun WA
- ENTAEASSISTING INSTRUCTORS: -ovid oo G S . SRR
Tina Borne | ead Dental Assisting NEDA Sauthﬂrn EA !{eglunal ﬂcnupatmnal Eenter
Michelle Lippert Dental Assisting Nurthwest Lollege e f I]ental and Medlnal Asmstants
~ NEDICAE BILLING INSTRUCTIRS. - i i 7 S AR Rt
Carole Stevens ¢ u:al Elun Pnriﬂrnhard WA
" PHARMACY JECHNICIAR: INSTRUGTORS - ‘ iR
Joanne Baltard Lead Pharmaey Technician [IPht M Hurth Seatile Enmmunlty Cullega
Erika Verleye Pharmac\r Technician '
- GOREMOELINSTRUBTORS . B :
Ernest Adcock | Eure Mnd [ 88, Gty flniversity, MDiv, Dlunesan Suhunl of Thelogy

u ADDENDUM - Effective 07/01/08, the following tuition and fees are updated for the
campuses:
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" Progran ran Le Ut uition'! 2 Tacoma’; forand Everett:
Dental Assisting 1§ months 4.3 $13.046 $845.25 $843.70
Nassage Therapy® 3 months 5440 $2847 $1228.94
Medical Assisting 8 manths §10 $13.245 $ill5.54 $Hi3 58
Wedical Biing 9 months 36.0 $iL.270 100416 $1002.37
Uharmaey Technician 1l manths 4.4 12,310 $446.37 $445.60

Uiher Tees: A $07 fee will be charged for pragrams requiring 2 background chesk.
*1inensing and certification fees are Including In the cost of the program for Massage Therapy
Effective dates; July ), 2008

s ADDENDUM - Effective 042808, the following tuition and fees are updated for the

Campuses:

Progran pprani Length reditUni s “oBremerton and Everett:
Dental Assisting 1k months 4.3 $2,038 $815:25 83T

Massage Theragy™ 9 mopths 5400 $12.072 $1778.94

Mudical Assisting 1l months 419 $12.208 SinBOGE in78.82

Medical Billing 9 manths 36.01 $I0.4D4 97054 $968.75

Pharmacy Technician il manths 3 ' 312,342 $416.3H $4559

Tther foes: A $a2 fee will be charged far programs requiring a background chesk.
*licensing and certificatiun fees ara innludln in the_ cast of _the rogea fop h_lgssage Therapv _ _
Fifactive dates: Dentat Assistng: Apri 28, 2008; Wedical Assisting: May 12; 2008; Nedical Billing: April-26; 2008; Pharmacy T aonniclan; Apcil 28, 2008

a ADDENDUM - Effective 041608, the following calendars are updated for the Bremerton
campus:

D4/146/08 03/09/08
{6/11/08 07/1/08
07/u4/08 {18/08/08
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tartlates cEndiDites
114/14/08 {5/00/08
R6/i/08 117/11/08
07/14/08 08/08/08

a ADDENDUM - Effective 041608, the following new SAP table is added to the catalog:

1-2 Al WA | BETA | WA
i3-18 2 2 BT | WA
19-38 | 28 175 | B67% | B0%
704 | WA 20 H/A | B6T%
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s ADDENDUM - Effective 031708, the following calendars are updated for the Everett and
Tacoma campuses:

- Statt Dates
July 28, 2007 Segtember B, 2007 Sept 1.2
Sept 22,23
September B, 7007 Qictober 7, 2007 fgt 13, 14
' Nov 3. 4
Qetober 20, 2007 Novembar 18, 2007 Nov 24, 25
Dec 72 - dani
December 1, 2007 January B, 2008 Jan (213,19 - 28
Feb2,3.18.17
January 76, 2008 Mareh 2, 2008 War 8.9
War 22,23
Harch 15, 7008 April 13, 2008 Mpeif 18,20
April 26, 2008 June |, 2008 Hay 10,11, 24, 23
June 21, 72
June 7, 2008 July 13, 2008 July 5,6,19. 20
July 26, 2008 hugust 24, 2008 Aug 810, 30, 31
Sept 20,21
September 6, 2008 (ctaber 0. 2008 Ot 1,12
Nov 8,9, 22,23,
October 18, 2008 Havember 1B, 2008 76-30
Dec 13,14, 27. 28
December §, 2008 January 11, 2004 Jan 7,18
fah 14,15, 28
January 24, 2008 February 22, 2004 March |
Mar 2l 22
March 7, 2008 April 5, 7009 Har il 12
May 2.3
Agrit 18, 2009 May 17, 2008 May 23, 24
June 13,14
May 30, 2008 June 28, 2008 July 4.5
July 25, 26
July 11, 2008 August 9, 2008 Aug 15, 18
Sept 5.8
hugust 22, 2008 September 20, 2003 Sent 26, 27
Det {718
October 3, 2003 November I, 2008 Nov 1B
November 1, 2009 Yggamber 13, 2009 Nov 28 528
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a ADDENDUM - Effective 041508, the following faculty table updated for the Everett and
Tacoma campuses:

Everett campus

Administration
Kimberly Lothyan President MBA, Western Washington University
BS, Brigham Young University
Cari Crabtree Director of Education M.Ed, Western Washington University

BS, Brigham Young University

Danielle Zimmerman

Finance Director

BS, Florida Metropolitan University (Everest)

Michelle Anderson Admissions Director

Lisa Supplee Placement Director BA, University of Washington
DEPARTMENT CHAIRS

Linda Rickard Medical Assisting RMA, Diploma Eton Technical Institute

AHS, Rochville University
BS, Southern Illinois University

MEDICAL ASSISTING INSTRUCTORS

Cathy Anderson Medical Assisting RMA, Diploma Eton Technical Institute
Stacy Hicks Medical Assisting
Anndra Foley Medical Assisting CMA, Diploma Bryman College
Erin Johnston Medical Assisting Diploma Bryman College
LaFErika Manns Medical Assisting Diploma High-Tech Institute
Sophia Melgoza Medical Assisting Diploma Bryman College
Kari Luckenbach Medical Assisting AS, Friends University, Diploma Bryman College
Anne Simmons Medical Assisting Diploma Puget Sound Institute of Technology
Sarah Sterling Medial Assisting Diploma Bryman College
DENTAL ASSISTING INSTRUCTORS
Rebecca Painter Dental Assisting
Jeff O’'Donnell Dental Assisting ATA, Skagit Valley College
AA, Spokane Fall Community College
Crystal Ballew Dental Assisting Diploma Eton Technical Institute

MEDICAL BILLING INSTRUCTORS

Laurie Blackmarr Medical Billing CPC, BA, University of Montana

Laura Lee Medical Billing TMP, RHIT, Diploma Everest College, Associate in Arts and Science
Shoreline Community College, BA University of Washington

PHARMACY TECHNICIAN INSTRUCTORS

Samuel Ancheta Pharmacy Technician CPhT, BS, Far Eastern University

Amber James Pharmacy Technician PhT, Diploma Eton Technical Institute

CORE MOD INSTRUCTORS

Jeri Anderson Core Mod BS, Portland State University
MSW Portland State University

Lisa Supplee Core Mod BA, University of Washington

Sharmaine Halmrast | Core Mod BS, University of Miami

M Ed, University of Minnesota
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Tacoma Campus
ADMINISTRATION
Timothy E. Allen President BS, Southern Illinois University, CPhT
Gary McMillion Director of Education BS, Southern Ilinois University
Natalie Graham Finance Director Everest University
Kathy Mason Admissions Director MEFA, University of Idaho
BFA, Cornish College of Arts
Mickie Gregory Placement Director BS, Jones College
DEPARTMENT CHAIRS/INSTRUCTORS
Alisa Loosveldt. | Medical Assisting CMA, Diploma Clover Park Technical College
MEDICAL A_S_SISTING INSTRUCTORS
CherlyRR oyt | Miedical Asofsting | Diploma Utah St Trathing School
Jacaby Medical Assist Diploma; Bryman College
Medical Assisting BS, University of Phoenix
' MS, University of Phoenix
Tanya Odom Medical Assisting Diploma, Eton Technical Institute
Jan Phipps Medical Assistitig AAS, South Puget Sound Commivmity College
Alethea Williams Medical Assisting Diploma, Clover Park Technical College
Leilana Atoigue Medical Assisting Diploma; Bton Technical Tnistitute
DENTAL ASSISTING INSTRUCTORS
Aimee Bowman Dental Assisting Diploma, Eton Technical Institute
Kathleen Dental Assisting Diploma, Northwest College for Dental Assistants
Kirkpatrick
Cynthia Thomas Dental Assisting CDA, Diploma Dental Assistant School of America
MEDICAL BILLING INSTRUCTORS
Deena Estrada Medical Billing CPC, OJT
Phill Taylor-Hill Medical Billing BS, University of Phoenix
MBA, University of Phoenix
PHARMACY TECHNICIAN INSTRUCTORS
Doris Ruth Pharmacy Technician CPhT, Diploma Clover Park Technical College
Frank Sanchez Pharmacy Technician CPhT, Diploma Academy of Health Sciences
CORE MOD INSTRUCTORS ' '
Tony Aponte Core Mod BA, University of Washington
. MS, University of Phoenix
Stephen Ray Core Mod BS, California State University
DENTISTS
Dr. Richard Decker | Dental Program BS, University of Oregon
Dr. Karen Kant Dental Program BS, University of Washington

m ADDENDUM - Effective 012408, the following policy change is made for page 6 for the
Everett and Tacoma campuses:

Grade Changes

Grades may be changed by instructors only in cases of clerical errors or subsequent completion of coursework. Itis
the student’s responsibilify to initiate a grade change with the appropriate instructor. A grade change form must
b?qultrllpleted, signed by the instructor, and submitted to the Director of Education before a grade change becomes
official.




Everest College
Bremerton, Everett and Tacoma Campuses
2007-2008 Catalog, revision date 011609
Addenda

» ADDENDUM effective January 16, 2009: The following tables are updated for all of the Everett

campus.
Administration
Kimbarly Lothyan President MBA, Western Waskington University
B3, Brigham Young Yniversity
Pala Froude firector of Education Ph.D. United States Internationst University
M4, Seattle Univarsity
8, University of Oregon
| Danielle Zimmerman Finance Birector 1S, Horida Metrapolitan Univarsity (Everast)
‘ Hichellz Andersan Admissiens Director
Stefanie Hapkins Placement Director BA, Univarsity of Washington
DEPARTMENT CHAIRS
{inda Rickard Medical Assisting RMA, Diploma Eton Technical lastitute

AHS, Rochville University
B3, Southern lllinois University
MEDICAL ASSISTING INSTRUCTORS

Aondra Foley Medical Assisting EMA, Diploraa Bryman Coflege

frir Johnston Medical Assisting Diplama Bryman Colfege

Sophia Melgoza MWedical Assisting Biploma Bryman Collzge

Kaysis Lawson Mediea! Assisting Diploma Beymaa Callege

Kari buckenbach Medical Assisting CMA, AS, Friends University, Biploma Bryman College

Carey Heriz Hedical Assisting BS, National-Louls Urivessity, 48 Webster Institute of Teshnology
Anna Simmans Medical Assisting Diploma Puget Sound Institute ef Technology

DENTAL ASSISTING INSTRUGTIRS

Rebacca Pairtes Dantal Assisting
Jeff IDonnell Dental Assisting ATA, Skagit Valley Colteye

A4, Spokane Fall Gommunity Callege
Lrystal Bailew Dental Assisting Diplorma Eton Technical Institute
MEDICAL BELLING INSTRULTORS
Melarie Pipkin Medical Billing
PHARMACY TECHNICIAR INSTRUCTORS
Amhber James Pharmary Technician P4T, Diploma Eton Technical Institute
CORE MOD iNSTRUCTORS
Jeri Ardzrson Lore Hod BS, Portland State University

M8W Portland State Lniversity
Stafanie Hopking Core Mad 84, University of Waskington
Sharmatne Haimeast Lore Mod BS, University of Miamé

M Ed, University of Minnesota

u ADDENDUM effective December 30, 2008: The following calendars are updated for all of the
campuses.
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Addenda
o StudentBleaks RS ;. Student Breaks
Suweek Dental Assisting {DA} Medlcal i Medlcal Assnstmg o
‘ _: - ¥ B:llmg, Pharmacy 'I"echme:an (PH’[‘) ﬁ'_ © Weéeliend Schedulé Z i
Hohday . Dates ] L ﬂ0_09 : . TR . TR AR
'H;mnvEraak |2/24/UE..1{'4/UE Hohday i Dates : _,ﬁ i :Hpiidﬁyl_.'- . Dates
Wintar Break J2/ 74/08- V4/8 Winter Braak 12/22/08- 1/2/08

s ADDENDUM - Effective 11/08, the following tuition and fees are updated for the
campuses:

Textbooks and Equipmént. .o
i G e B S IRE LI S W (estlmﬂted) L
“Program o o000 Program L .ﬂéthg Cl’edlt Umts g Tuition: t 5 | 5Tacbma - o|i Bremerton and Everett: -
fantal Assisting §l months .3 $i3.048 $845.25 $843.75
Massage Therapy® 9 months 5400 12,647 ' 127884
Hedical Assisting 8 months 510 $13.255 Slis.54 $413.55
$ilaz.00+*
Medical Billing 9 months 36.0 $1.220 Jla0ai6 $662.37
Pharmacy Technician 1 manths [TH $13.3i0 $445.37 445,60
Gther fees: A $5¢ fee will be charged for programs requiring a hackground check,
*{igensing and certification faes are including in the cost of the program for Massage Therapy
*Ppice effective Nov. 2108 for Everett
Effective dates: July |, 2008

a ADDENDUM - Effective 07/28/08, the following faculty table updated for the Bremerton
campus:

. ADMINISTRATION =5t T e T LI s HTE RS AT e T A ‘ Pl
Janet (' Tonnell President EMA Dlpluma Hr'yman Enllege
Robert Yates Directer of Education MS; Eastern Washingtun Unlversity
Jeanette McClellan Finance Jirector
Shelia Austin Admissions Director
Cindy Baldwin Registrar 84, University of Alaska, Fairbanks
Jennifer Pixer Directnr uf Earear Services HS Unsversﬁy af Phnemx
" OERARTMENT CRAIRS/INGTRUETORS = & e o o il o TR R TTERICr
Lisa Gonk | Educatiun i BMA, RM#. I])p'luma Apnlln Enllege
- MASSAGE THERAPY THSTRUCTERS = 720 s . L
Amy Cule Massage Iherapy LMP
Charles Dodson Massage Therapy LMP
Sean Helntyra Massage Therapy 1M4p
Dharletta Ross Massage Therapy LMP
WEDICALASSISTING INSTRUCTORS. - dor i o e o
Boreen Klinger Wedicat Assisting 13 Alr' !—'urne
Norman Singleton Medival Assisting 118 Navy
{usa Taylof-HeCabie Medlual Assmtm MA Everasl Ballege Eremermn WA
-~ DENTAL ASSISTING INSTRUCTORS 2 LR R
Tina Borne I_ead I]Bntal Assmtlng HEBA Suuthern EA Reglana! l]ncupatisnal Eantar
Wichelle Lippart [lental Assuslmg Nurihwesl ﬁnllege ] f I]antal and Medmal Assustants
. MEDICALBILUNG INSTRUCTORS: .- T A e R I I
Cargle Stevens I Medmal Bllhng Etun Fnrt I]rchard WA
" FHARMAGY TECHHICIAN: INSTRUCTORS. fnnny i i S
Juanne Ballard Lead Fharmacy Tenhmcian [}Pht, AA Nnrth Seattle Eummumty Enllage
Erika Verleye Pharmacy Technician Pht, Etan Tech-Fort Diichard:; WA
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.- COORE MR INSTRUTTARS:

Ernest Adcack | Eﬂf‘EMUd R | BS Eltv Unwar'mtv M!]w Uuunesan Schuul ufThenlugv —

® ADDENDUM - Effective 07/01/08, the following tuition and fees are updated for the

Campuses:
Textbooks arid Equlpment

. S S N D T O S (estlmated) BT
_;:Proglam R Pt o & I'_ie_r_igt_h‘g_ ,“.Ci‘edi:tﬂUljlitsff_“ crde-Tuition | e Ta{:o_maj.' ¢ | Bremer t:on_and Eve’rétt;_ )

{lental Assmtmg { months 4.3 §13.045 $845.75 $848.75

Massage Therapy* 9 months 54.00 012,647 $1278.94

Medical Assisting 8 months 410 $13.255 $lii5.54 1355

Medical Bilfing 9 months 36.0 $i.220 $1004.18 §i002.37

Pharmacy Technician Il months 4.3 $13.310 $446.87 $445.50

Other fees: A $52 fee will be charged for pragrams requiriag a background chesk,

“Lizensing and certification fees are including in the cost of the program for Massage Therapy

Effective dates: July |, 2008

® ADDENDUM - Effective 042808, the following tuition and fees are updated for the

campuses:
Textbooks and: Eqmpment
o s (estlmated) e

_ © Program Length. CTuition: 0| Tacomds - Bremeiton an_d Everett :
Dental Asmstlng Il menths $2.008 381025 383,78

Massage Therapy* 9 months §2.071 122894

Hadical Asslsting 8 munths $12.29] $i0B0.9e $i078.07

Hedical Billing 9 manths §i0.404 $370.54 $968.75

harmacy Technician H months 4.3 $12.342 $418.36 345,59

Other fees; A $52 fee will be charged For programs requiring  backgraund check,

*licensing and celificatien faes are including in the cost of the pragram for Massage Therapy

Eitective dates: Dental Assisting: April 28, 2008; Hadical Assisting: May 12, 2008; Medival Billing: April 28, 2008; Fharmacy Techmcian: Aprd 28; 2008

m ADDENDUM - Effective 041608, the following calendars are updated for the Bremerton

campus:

tD ' End Dates
04/14/08 15/08/08
I6/11/08 o7/ 1t/ 08
07/i4/8 {18/08/08




"
[

Everest College
Bremerton, Everett and Tacoma Campuses
2007-2008 Catalog, revision date 011609
Addenda

- Massage Therapy
chad e~ Foul

StartDates = | End Dates 0 fie
[4/14/18 05/09/08
fc6/11/08 03/1/8
07/14/08 . 08/68/08

u ADDENDUM - Effective 041608, the following new SAP table is added to the catalog:

112 | 20 | n/a |

N/A
1318 | 20 15 N/A
1936 | 20 | 1.75 60%
37-62 | N/A | 20 66.7%
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» ADDENDUM - Effective 031708, the following calendars are updated for the Everett and
Tacoma campuses:

i Start Dites” = Stldent Breaks .
Aug R.12
July 28, Z007 Septarbar B, 2007 Sept 12
Sept 22,23
Septembar B, 2107 Detober 7, 2007 Dot 13, 14
Nov 3, 4
Octaber 20, 2007 Hovember |8, 2007 Hov 24, 75
Deg 22 - Jan '
Dacamber |, 2007 January B, 2008 Jan 1203, 11 - 23
Feb 2. 3,16, 17
Janusary 76, 2008 March 2, 2008 Mar 8, 4
Mar 22,23
March 15, 2008 Aprit 13, 2008 April 18, 20
April 26, 2008 June |, 7008 May 10, 11, 24, 75
June 21, 22
dune 7, 2008 duly 13, 2008 July 5, 6, 18, 20
July 78, 2008 August 74, 2008 Aug 8,10, 3, 31
Sept 20, 71
September B, 2008 flctober 5, 2018 Oct 11, 12
Kov B 9,27 23,
[Ictaber 18, 2008 Hovember (6. 2008 26-30
Dec 13,14, 27, 28
fzcember 6, 2008 dJanuary 11, 2005 Jan 17, 18
Feh {4, 15, 28
January 24, 2003 February 72, 2008 March |
Mar 21, 22
Harch 7, 2003 April 5, 2008 Aar ), 12
May 2, 3
April I8, 2008 Hay I7, 2004 May 73, 74
June 13, 14
May 30, 2009 June 28, 2003 July 4,5
July 25, 26
July I, 2005 August 9, 2004 Aug 15, {6
Sept &, B
August 77, 2009 September 20, 2009 Sept 26, 27
(ot f7,18
[lctabar 3, 2009 Hovember |, 2109 Nov 7.8
November 4, 2009 Deeamber I3, 2004 Nov 286 74
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s ADDENDUM - Effective 041508, the following faculty table updated for the Everett and
Tacoma campuses:

Everett campus

Administration
Kimberly Lothyan President MBA, Western Washington University
BS, Brigham Young University
Cari Crabtree Director of Education M.Ed, Western Washington University

BS, Brigham Young University

Danielle Zimmerman

Finance Director

B5, Florida Metropolitan University (Fverest)

Michelle Anderson Admissions Director

Lisa Supplee Placement Director BA, University of Washington
DEPARTMENT CHAIRS

Linda Rickard Medical Assisting RMA, Diploma Eton Technical Institute

AHS, Rochville University
BS, Southern IMlinois University

MEDICAIL ASSISTING INSTRUCTORS

Cathy Anderson Medical Assisting RMA, Diploma Eton Technical Institute
Stacy Hicks Medical Assisting
Anndra Foley Medical Assisting CMA, Diploma Bryman College
Erin Johnston Medical Assisting Diploma Bryman College
LaErika Manns Medical Assisting Diploma High-Tech Institute
Sophia Melgoza Medical Assisting Diploma Bryman College
Kari Luckenbach Medical Assisting AS, Friends University, Diploma Bryman College
Anne Simmons Medical Assisting Diploma Puget Sound Institute of Technology
Sarah Sterling Medial Assisting Diploma Bryman College
DENTAL ASSISTING INSTRUCTORS
Rebecca Painter Dental Assisting
Jeff O'Donnell Dental Assisting ATA, Skagit Valley College
AA, Spokane Fall Community College
Crystal Ballew Dental Assisting Diploma Eton Technical Institute

MEDICAL BILLING INSTRUCTORS

Laurie Blackmarr

Medical Billing

CPC, BA, University of Montana

Laura Lee

Medical Billing

LMP, RHIT, Diploma Everest College, Associate in Arts and Science
Shoreline Community College, BA University of Washington

PHARMACY TECHNICIAN INSTRUCTORS

Samuel Ancheta Pharmacy Technician CPhT, BS, Far Eastern University
Amber James Pharmacy Technician PhT, Diploma Eton Technical Institute
CORE MOD INSTRUCTORS
Jeri Anderson Core Mod BS, Portland State University

MSW Portland State University
Lisa Supplee Core Mod BA, University of Washington
Sharmaine Halmrast | Core Mod BS, University of Miami

M Ed, University of Minnesota
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ADMINISTRATION
Timothy E. Allen President BS, Southern Illinois University, CPhT
Gary McMillion Director of Education BS5, Southern Illinois University
Natalie Graham Finance Director Everest University |
Kathy Mason Admissions Director MEA, University of Idaho
BEA, Cornish College of Arts
Mickie Gregory Placement Director BS, Jones College
DEPARTMENT CHAIRS/INSTRUCTORS
Alisa Loosveldt | Medical Assis ting CMA, Diploma Clover Park Technical College
MEDICAL ASSISTING INSTRUCTORS
Cherlynn Hoyt Medical Assisting p’fpldiﬁé:;t'_f'tah-s_téte'il?faiﬁiﬁg School

Jacob Johnson Medical Assisting: Diploma; Bryman College
Janice Kalip Medical Assisting BS, University of Phoenix
MS, University of Phoenix
Tanya Odom Medical Assisting Biploma, Eton Technical Institute
Jan Phipps Medical Assisting AAS, South Puget Sound Communily Collepe
Alethea Williams Medical Assisting Diploma, Clover Park Technical College
Leilana Atoigue Medical‘Assisting Diploma, Eton Technical Institute
DENTAL ASSISTING INSTRUCTORS
Aimee Bowman Dental Assisting Diploma, Eton Technical Institute
Kathleen Dental Assisting Diploma, Northwest College for Dental Assistants
Kirkpatrick
Cynthia Thomas Dental Assisting CDA, Diploma Dental Assistant School of America
MEDICAL BILLING INSTRUCTORS
Deena Estrada Medical Billing CPC, QJT
Phill Taylor-Hill Medical Billing BS, University of Phoenix
MBA, University of Phoenix

PHARMACY TECHNICIAN INSTRUCTORS

Doris Ruth Pharmacy Technician CPhT, Diploma Clover Park Technical College
Frank Sanchez Pharmacy Technician CPhT, Diploma Academy of Health Sciences
CORE MOD INSTRUCTORS
Tony Aponte Core Mod BA, University of Washington
MS, University of Phoenix
Stephen Ray Core Mod BS, California State University
DENTISTS
Dr. Richard Decker | Dental Program BS, University of Oregon
Dr. Karen Kant Dental Program BS, University of Washington

m ADDENDUM - Effective 012408, the following policy change is made for page 6 for the
Everett and Tacoma campuses:

Grade Changes

| Grades may be changed by instructors only in cases of clerical errors or subsequent completion of coursework, It is
| the student’s responsibility to initiate a grade change with the appropriate instructor. A grade change form must
} b;zﬁcompleted, signed by the instructor, and submitted to the Director of Education before a grade change becomes
| official.



